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IIporoyog

H nopovoa dumhopatikn epyacio ekmovinOnke and v eormtpia tov TEI'MA
Ayyehkn Xopoiapmidov katd 1o axadnuoikd €roc 2020-2021 ota mhaicio TOv
[Ipoypdupatog Metamtoyokov Xmovdov-Emoemun g Metdeppaong, vmd v
emontein tov  Emikovpov KoOnynm Zompov Kepapida kot tov Koabnynm
[Moavaywtn Kelavopio wor ¢  KoaOnynrpiog Avooctociog I[Mapavod g

oLVETPAETOVTEC.

O%&ua TG CLYKEKPIEVNG EpYOGiog elval 1 LETAPPACT KOl O GYOMAGUOG TOV
gyyelpdiov dwyeipiong petappactikod £pyov pe titho «A Guide to Translation
Project Management» to omoio OonuovpyHRONKe OO TO EMIGTNUOVIKO TPOYPOLLLLOL
UCAR/COMET «xot v Metemporoyikny Yrnpeoio tov Kavoadd and v yAdooa-
Y1, TOL £Vl N AYYAIKN TPOG TNV YADGGA-GTOYO, TOV GTI CLYKEKPYEVT TEPIMTMOON
elvatl 1 EMNVIKY]. XT0 GUYKEKPIUEVO EYYEPIO0 EENYEITOL 1] LETAPPACTIKY O10OIKAGIL,
meprypdpovtol Kamoleg mBavEG moyideg Kou TPOMOL Yo VO TIG OMOPVYOLUE KO
wapEyovtal oonyiec yw TN Onovpyio pog  HETOQPOSTIKAG opdooc. Emiong,
TEPLYPAPOVTOL HOPPEC UETAPPOONG KOl OVOUNG, TWEG, €pYyoAeia, mOpol Kot
TPOKTIKES, TOV UTOPOVV Vo XpNoLonmomBody Kotd TV HETAPPOUCTIKY O1001KAGI0L.
[Tepthoppdvovion detypoata AMoTOV AEYXOV, 00NYIOV Kol OEATIOV TopoKoAoLONONG
LE GKOTO TNV XPNON TOVG GE SLAPOPO. GTAALN TNG UETAPPACTIKNG dtadikaciog. Ovrog
TTUYOVYOC HETAPPOONG, M OlyEIPION UETAPPACTIKOD £pyov eglval KATL OV e
EVOLOPEPEL KL UE APOPA AUESO, YU OLTOV TOV AOY0 emélea v PETAQPAC® TO
GLYKEKPIUEVO £YYEWIO0, TO omoio ivar amapaitnto epyareio yio ke peta@pacty,
nov Bélel va aoyoinBel emayyehpatikd pe v petdopacn. Kabog 1o cvykekpiévo
EYXEWPIO0 1 AMOCTAGUATO OVTOV OEV EYOVV UETAPPOCTEL GTO EAANVIKA, 1 TOPOVGO

SmA®UOTIKN epyacia gival TpOTOTLT).

Ocov oa@eopd o1 doun TG OWMAMUOTIKAG HOL €Pyaciag, otV opyn
TopaTiBETOL TO HETAPPOCLLO KOl GTI GUVEXELD akoAoLOEl To TpwTdTLTO KEiLEVO BTNV
ayyAkn yAoooo. Enetol 0 6yolMocpog mpmoToTOIOL KOl HETOPPACUATOS KABdS Kot
OMG ™ petagpactikng dwdkacioc. Téhog, mapatiBeton n Pploypaeic, ot Tnyég
Kot o Ae€ikd ota omoio avétpeEa Yoo TV dnuovpyio Kot TNV OAOKANP®OY| NG

TOPOVCOS EPYACIOS.



Kieivovtag tov mpoéroyd pov, Ba nbela vo €uyoplotHo® OAOLG OCOVG
oLVTéLEGOV, 0 KOOEVOS LLE TOV TPOTO TOV GTNV EKTOVNGT TNG TOPOVGOS SUTAMUUTIKNG
epyoaciog. Apyikd, éva peydro gvyopiotd otov kabnynt| pov Xompn Kepauida,
Yopic Tov omoiov TNV kabodynon kab’ OAN TNV JGPKE TNG HETAPPOCTIKNG
ddkasiog, Tig CLUPOVAES Kot TIG EDGTOYES TAPATNPNGELS Oev Ba elya KATOPEPEL VO
onuovpyncw to moapdv omotérecua.. Emiong, 0o Mbeha va evyopioticm Ttovg
OLVETPAETOVTEG TNG OWMAMUOTIKAG MOV gpyaciog, TV kadnynitpio Avootocio
[Mapavod wor tov kaBnyntm Iovayiwwmn KeAdvopia yio to oyoMo kol Tig
TOPUTNPNOES TOVS, OV pe Bonbnoav dote va dnuovpyndel éva, 660 t0 dvvaTdv,
aptotepo amotéreopa. TEhog, evyapiotd v Hpoaiia Kotocaxidov ko tov Xtovpo
KoloumoAn ywo tnv vmopovn Kot Ti§ amavTioel Toug o€ kabe €ldovg epadTnomg,
LETOPPUCTIKNG QUCE®S Kot Un, Kot tov lakwpo Tlavaydmoviov yioo v otpién tov
o€ OAN TNV OBPpKELD TNG EKTOVNONG TNG OMMAMUOTIKNG LoV €pyaciog oAAL Kot TNV

moAVTUN Ponfela TOL GTNV LOPPOTTOINGT OV TNC.
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poroyog

To mapdv Eyyeipidio diayeipions UETOPPOAOTIKOD EPYOv TAPEXEL VO GOVOAO
YPATOV 00Ny, mov mpoopilovtar Y vo fondncovv opyaviopovs o Oho ToV
kOGO, OV EMBLUOVV VO TOPAyoLV TOTIKEG petappdoelc. [Tapdrio mov oyedidotnke
apykd wg pornua yio EBvikég Metewporoykég kat Ydporoykég Ynnpeoieg (0mmg
ot NMHS tev HITA) mov evdlopEépovtat vo, HETOUPPACOVYV EKTOOEVTIKO DAIKO Y10, VOl
EVIOYVOOLV TIG TPOGTAOEIES TOVG Y10 EKTOIOEVLOT KOl EMAYYEAUATIKY ovOTTLED, O1
vevikég €vvoleg amevbBovovtor coe Kabe ypageio 1 opyoaviopd, mov embupel vo

dwaveipel TAnpoopiec o AAAEG YADOGGEC.

H petappaon eivar éva moAdmAloko eyyeipnuo, to omoio amottel v evepyn
oLVEPYUGIO TOAADY GUUUETEYOVTIMOV Y10, TNV TOPAYMOYN EVOG TOLOTIKOD TPOIOVTOG. XTO
TapoOv eyxepidlo e&nyeiton N oxETIKN OOIKAGI0, TEPLYPAPOVTOL UEPIKEG TOAVES
TaYI0EG KOl O1 TPOTOL OTOPVYNG TOVS KOl VILAPYEL KOBOONYNO™ Yo TN dNovpyio pog
HETOPPOCTIKNG OMAOOS, CULUTEPIAUUPOVOUEVNG TNG EMAOYNG MG HETAPPUCTIKNG
etoupeiog N aveapmnrov petappactov. Eniong, mpoceyyiloviat mruyég OTme LopeEg
HETAQPOONG Kol OOVOUNG, TIES, epYOAein, TOPOL Kot PEATIOTEG TMPAKTIKEG, OV
umopotv vo cvopupdrovy o éva kald amotédespa. TEAoG, To gyyelpidlo mepthapPavel
delypoto AoTdv eEAEYYoL, 00NYiec Ko deATio TapaKoAoHONONG 0N YDV, TOV UTOPOVV
VO TPOGOPUOGTOVV Y10 VO YPNCUOTOMO0VV GE O1APOopa GTAIN TNG UETAPPACTIKNG

dadkaciog.

To mapdv eyyepido avantdynke g cvvepyatikd Epyo amd to Ipdypappa
COMET «xot ™ Metewporoyun Yanpeoio tov Kavadd. Oepués gvyopiotieg oty
Corinne McKay yio T1¢ moAAEC kot e&a1peTikéc TPoTAoEl; TG kat otov Bruce Muller

Yo TV eméreLo.

Eyxepidlo Slaxeiplong petadpactikol €pyou
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1.0.0 Opropdg TG petdppaong
1.1.0 I'oti petagpdalovpe;

H petapopd TV TANPOQOPLOV - ETIGTNUOVIKOV, PILOGOPIK®V, AOYOTEXVIKAOV,
EUTOPIKAV, TOMTIKOV, KOAMTEYVIKOV - UETOED YAMOOIKAOV @poypdtov sivar €va
ONUOVTIKO Kol amapoitmto otoyeio g avOpomvng dpactmpidtrog. Mo tovg
TAPOYOLG TANPOPOPIDV, 1 HETAPPOCT O1ELPLVEL TOV aplBUd TV avlpdTOY, TOL
pumopoHv va £xovv TPOGRUCT GTIC TANPOPOPIES, EMTPEMOVTIOS TOVS VO TPOGEAKVGOLV

éva, Koo amd 1o omoio oev Ba elyav oe GAAN TepinT®on KavEVH OQELNOC.

2T1G HEPEC HaG, M HETAPpaAOT Eival TO 10 0£d0UEVT KO TPOGPACIUN Ol TOTE.
Ol HETAQPACTIKEG ATOTEPES UTOPOVV VO opyovwBohv pe OMUIOVPYIKOVG TPOTOLG,.
Opyavicpoi pe peydlovg tpoimoroyiopovg pumopel va emAEEOVY va TpocAdBovy pio
LETOQPOOTIKN €TOUPEi 1 OVEEAPTNTOVS EMAYYEAUOTIEC HETAPPACTEG (DOTE VO
YEWPLOTOVV OAEG TOVLG TIC UETAPPOACTIKEG avdykec. Opyaviopol pe HIKPOTEPOLS
TPOVTOAOYIGHOVG 1 OVTIKEIUEVOL HE TO Omoio TOAAOL HETAPPAOCTEC Oev  eivan
eCokelwUEVOL, umopel va  amo@oacicovy vo. GLVOLAGOVV TIS VANPEGIEC TV
EMUYYEALOTIOV UETOPPACTOV HE TIG OEEOTNTEC TV VTOPXOVIOV ePYALOUEVDV.
Khetvovtog, opyoviopol pe opadeg e0eAovVIdV eUmEPOYVOU®V UTTOPEL VO EMAEEOVLV
va. ovumepthdfouy TIc vnpecieg tovg oty odkacio. Omolog kot av givor o

TPOVTOAOYIGUAG GAG, LITAPYOVV TPOTOL Y1 VoL VITAPEEL TO EMOLUNTO ATOTEAEGLOL
1.2.0 Opopoc ™G PETAPPAOS

H petdopaon eivar o dpactnpomra, £va mpoidv Kot pio dwadkasio. g
dpactnpoTa, N petdppacn gival pia oovBetn mpdén, n omolo amortel TPOGEKTIKN
avlyvoon Tov KEWEVOL OTN YADGGO-TNYY, KOTOVONGT TOL VONUOTOS TOL Kol
dnpovpyia €vog 1600HVOLOD KEWWEVOL 6T YADOGGO-0T10X0. H AéEn «uetdopacny,
EMIONG, OVOQPEPETAL GTO TPOIOV ALTAG NG OPOCTNPOTNTAS, TO TEMKO KeleEVO 0N

YAOOOA-6TOY0, oL Ba dnpocievdel N Ba SraveunOet.

[Mopdro mov avtd 10 £yypapo Oa aoyoAndel pe ovtéc TIg MTLYES NG
petdopaons, 0o emkevipwBovpe opywkd oty Sadkocioc  ONUIOVPYINS oG

LETAPPOONS, XPNCYLOTOLDVTOS TOV TOPAKAT® OPIGUO:

Eyxelpidilo Slaxeiplong petadppactikou Epyou 12



Metdppaon eivor 1 O1a0KOTIO. UETAPOPAS EVOS YPATTOD KELUEVOD ULOS YADCTOS-THYNG

0€ [io YADGoO-aT0Y0 UE GOPNVELQ, TANPOTNTA, AKPIPELD, KOl ETGPKELQ.

O 6pog dwadikaoio avaPEPETOL oTAL PUATo 1 6T 6TAOIN, 7OV aKOAOVOEl O

LETAPPOOTNG /KL L0 OHAS0 LETOPPAUCTMV Y10 VO TOPOYAYOLV L0 KOANG TO10TNTAG

petaepoacn. O opiopdg pog, emiong, TeptyplPel KATO1EG TOOTNTES, TOV TPETEL VO, EXEL

po petdppoocn wote va Bewpeitor «kain». Me dAra Adyia, Tpémetl va givat:

KoAoypappévn: n opdn ypoppatiky kot opBoypagio, n cooty ypnon g

opoioyiog, Kot m coPNg EKEPOc TV We®dV gival cuvnOng oe kAbe KOAN
YPaQ.

Axp1pnc: Towirot mapdyovteg pmopovv vo 0dNynocovy otnyv avakpifelo pog
HeETAQpPOONG, OTMC &ivar 1 €o@AAUEVN) epunveld TOL  KEWEVOL-TTNYNG,
OKOTOAANAEC 1 ECQOAUEVEG ETAOYEG OPOAOYING, Kot TOpdAELYT 1| TPOGHNKN

TOV PACIKOV EVVOIDV GTO KEIPEVO-TINYT.

[MApng: O1 edMameic €évvoleg, ot eAlmelg mpoTdoels, ol eAMmeic Aélelc, ta

elMumn ocvpPoia cupBAArovy OA GTO Vo PNV ivarl Lo LETAPPOOT TANPNC.

Enapxne: H petdopaon mpénet va gival emopkng yio to kowod, mov o v
YPNOOTOMGEL, Kol Yoo TO cvykeipevo péca oto omoio Ba ypnoipomoindel

AopBavovtog vToOYN TIG TOATIGUKEG O0GTACEL.

[Ipémer vo onuelwbel 0T To0 TOPAKAT® OEV ATOTEAOVV HETAPPOCT), TOPOAO TTOV

umopoHv va gival PEPOG TG O10IKAGTOG.

H on\n avtikatdotaon AéEemv amd pia yAdooo o pio GAAN: H petdopoon
etvar pia ovvBen TPdEn, mov amontel TPOGEKTIKN AVAYVOOT TOVL KEWEVOL-
mMYNG €101 MOTE VO KATAAGBOVUIE TO VONUO TOV KOl VO TO OTOSMGOVE LE

EMAPKELD GTY) YADCCA-GTOYO.

Avtopatn/unyoavikn petdopacn: H punyavikn petdepaon eival éva epyaieio,
nov umopel va ypnopomomOet Katd v HETAPPACTIKY dtadtKacio, dALL dev
pmopet, TOLAQYIOTOV [E TV TOPOVCa TEYVOLOYia, va Tapdystl pio LeTdepaon,
oV TANPoOi Ta Kprnpla yo akpifeta Ko endpkeio to omoia Ba mepyévape ¢’

éva kelpevo, mov £xel LETAPPOACTEL OO EMOYYEALATIOL.

[Tepiinym M mapdepaon: ITapdro mov avtéc ot dpactnpdtnTeg Hmopodv va
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QOVOUV YPNOIUES Y10 TNV UETAPOPH TANPOPOPLOV HETAED TV YAWGO®V, Ogv

uropovv vo Bewpnbodv petdppacn Le TV avoTnpn Evvola.

o Awepunveia: [Mapodro mov oyetiCoviat, N petdppacn dapépet kot Bo Tpémel vo
dwywpileton amd v diepunveio, 1 omoio ATOTEAEL TNV LETAPOPA TPOPOPIKOD

AOYOL amd TNV pio YADOGGO 6TV GAAN.
Q¢ ayopaotig petdopaons, Ba avipetonilete v petdepacn og £va Tpoiov, 1
OG 0L ETOLYYEAULATIKY) LNPEGLA, KOl £TGL Ool £XETE CLYKEKPIUEVES ATOLTIOELS MG TPOG
™V o114 TG 261000, dPEPEL TOAD amd GAAL TPOoidvTa Kol LINPEcieg and pia
Baowkn amoym, yopic va yvopilete Kot TV YAOGGO-TNYN Kol TV YAOCGO-6TOYO0, OEV
umopeite vo aloAoyNoete 610 EMOKPO TNV TOWOTNTO Wiog petdepaons. M
HETAQpOoT Hmopel va gtvor akpiPng oAl Kak®g ypappuévn ot YA®coa-otoyo. Onmg
umopel Kot pio. KOAOYPOUUEVT] UETAPPAOT), VO UNV KOTOPEPVEL VO LETOPEPEL LE
akpifela to vonua tov kewévou-myns. Me 10 va gumhiékeote amevbeiog otnv
HETOQPOCTIKN O00IKAGI0L KOl e TOLG OVOPOTOVS, TOV GLUUETEXOVV G ATV, Ha
Exete TNV OLVATOTNTO VO, KOTOVOTNGETE KOl Vo eUmotevdeite 10 1eMKd mpoidv o€
peyoAvtepo Pabud. Me 1o vo elote €vog EVUEP®UEVOS KOTOVOAMTNG, UTOPEL va

ATOPVYETE OPYOTEPA OVGAPECTEG EKTANEELS.

1.3.0 ITovog propei vo. @@ein0&i amé Tnv petdepaocn;

2xedOV OAOL 01 OPYOVIGHOT HITOpovV Vo w@eAnBovv and v petdepact. Ot
avBpomol pabaivouv KOADTEPO KOl APOUOIDVOVY OTOJOTIKOTEPO TANPOPOPIEC GTNV
O1K1 TOVG YAMOOO, KoL TO VO TOPEXEL KATO0G LDAIKO OTNV UNTPIKN YADCGO TOV
avayvootn Bo odnynoel o€ peyaAvTEPT KaTOvVONon Kot KoAvtepn pdOnon. H
petdppaon propet va fondfcel Tovg opyavIGHOVS, TOV SOVAEVOVY UE YADMGGES, Ot
omoieg dev gtvorl evpEmS O100E00UEVEG GE OAO TOV KOGHO, TTOV EELTNPETOVY EVa KOVO
10 omoio oplel oL deVTEPN YADGGA, 1) TOV OEV £YOVV TOVS OIKOVOUIKOVG TOPOLGS, VoL

avamTHEOVV TO KO TOVG LAMKO Y10 VoL avTomeEEAB0VV OTIG avAyKeES EKTAIOEVOTC.

H petdopaon pmopet va eivor pio emévdvon pe kodn oyxéon kOGTOLG-
amodoong  OTaV  TPAYUOTOTOIEITOL  GMOOTA.  Zvyvd, TO KOCTOG ONUovpyiog
OMOTEAEGUOTIKNG eKTaidgvong o€ kdBe €ldovg Bépa ot ok cag yAdooa Ba sivor
HoKPEV KOADTEPO amd TO KOGTOG TOPOYMYNG WG UETAPPOUCNG VYNANG To10TNnTog

evog O vapyovTog Eevoyhmwooov LabdnpaTog.
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To mapdv Eyyeipioio owoyeipions UETOPPooTIKOD EpYov GYEOICTNKE Yol VO
apPAdveL TV KATOVONON GOG OGOV APOPA GTNV LETOPPACTIKY| O10d1KaGia, Y10 VO GOg
BonBnoel oty dwyeipion evog €pYov avAmTLENG EKTASEVTIKAOV VAMKOV HEC® TNG
petdppaong kot vo cag fondnoet va amopuyete pepikég mbaveg moyidoes. Eva €xel og
ovykekpévo okomd va Pondnoel EBvikéc Metewporoyikég xor Y Iporoyikeg
Ymnpeoieg va ¥pMOILOTONGOVY TV UETAPPACT) MGTE Vo avTaneSEABOVV OTIC avayKeg
eKTaidevong TOV AVOPMOTIVOL SLVOUIKOD TOVG, Ol YEVIKES 10€C, OV Tapovstdloviot
070 POV EYYPAPO, UTOPOVV VA GOVOVV XPNCILES 0 KAOE Ypaeio 1) opyavicuod, Tov

YPEWALETOL VO KATOGTNOEL TANPOPOpieg drabEaipeg Kot 6€ GAAEG YAMOOEG.
1.4.0 Kotavonon tng peta@pacTiKig otudikaciog

[Tapdro mov €va dTopo pmopel vo LETAPPACEL Eva KEILEVO Y10, EVIIUEPMTIKOVS
oKomovg, cLVNHOWS Ypetdlovtal TOAALOT CUUUETEXOVTES Yo Vo TopayDel (o Tol0TIKY,
TEMKN HETAQPOOT TPog onuocicvon m dwvour). H petdepoaon eivon, emiong,
SadKaGior TOALDY oTAdIMV, TOV EUTEPLEYEL LEPIKEG EMAVOANYELS KO TEPITTOAOYIEC.

Mmnopovpe vo y®pIicovpE VTRV TV O1001KAGTN G P GEPE YEVIK®OV 0TAdI®V:

1. Metdoppaon: H mpdtn @don g LETaPPacTIKNG dtadikaciog teptlapupavet
™V ONUIovLPYic TOL OPYIKOL KEWEVOL OTN YAMGGO-otoYo. [evikd,
Aertovpyel KOADTEPQ TO VA YPNGILOTOLEL KATO10G Evav LOVO LETOPPOCTN 1)
pio puKpt, GLVEPYATIKY] OLAON LETOPPOCTMY Y10 VO UETAPPACEL OAO TO
VAMKO. Ot mepioodtepol (av Kot Oyt OAOL) EMAYYEAUOTIEC UETOPPUCTEG
gpyalovioar pOVO TPOG TNV UNTPIKN TOvg YAMooo. Emiong, évag
LETAPPOCTNG, OV €0KEVLETAL G €va Tedlo elvar WoVIKOG aAAG HepKEg
QOpEG elvarl QLGEVPETOC. Xe AVTEG TIS MEPMITAOGELS GLVIGTATOL BepUd M
a&loAdynomn omod Eva e101KO GTO GLYKEKPIUEVO TTedio ®¢ LEPOG TOV 6TdIOV
g empérelog/dopbwong. To 61dd10 g petdppacns umopel va ypelaotel
peydain épevva. Etvon, emiong, n otiyun mov pmopet va dnpovpyndel éva
dyAwoco YA®OGAPL, UTOPOVV Vo EVTIOMIGTOOV TO TPOPANUATE KOl VO

eetaotohv Ta {nTUOTO TOV TEPLEYOUEVOL.

2. Empérei/Aopboon: H empéren mepilapPdaver ektevy €Aeyxo g
HeTdPpaoNS o€ avTITapaorr] Le TO TPOTOTLTO £T61 MGTE Vo eEaAePHOVY
kd0e mbavd cedipata, acapeeg kot mapareiyels. Oleg ot aArayég oty

opoloyio mpémer va yivouv pe cuvémeln o€ OAO TO KEIPUEVO KOl GTO
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YAwoodpt o €pyov. Avtd 10 oTtdd0 cuvnBwe exteAeitan omd Evav
petappaotn, mov gpydletoar oto 1010 (VYOS YAOMOOMV HE TOV OPYIKO
petoppaot). Qot0c0, o NTav apKeTd OEEAO TO Kelpevo va eheyyOel
and évav QLGIKO OMANT NG YADGGOG-TNYNG, O omoiog pmopel va
EVTOTICEL COAALATO, TOV OPEIAOVTOL GTIV TOPAVONGT TOL KEWEVOV-TTNYTG
and tov petappoot. Edv o apyikdg petappactig dev ivar €101kdg 610
OUYKEKPEVO  Tedi0, YPNOWOTOMOTE  £vov  0E0AOYNT  HE  KOAEG
Oe&10TNTEG YPOUPNG, OKOUN Kol OV avTOG 1 LTI eV €lval EMAYYEAUATIES

LETOPPOCTES.

3. Tehkodg €heyyog keyévov: AVTO TO0 TEAIKO OTAS0 SGPAAIONG TNG
moldmtog eéummpetel oty €EOpAALVON  TOL  TPOTOL  YPOEY|G, OTN
owpbwon toxov  kpdv  Aabov  otiEng kot VEOvg Kol otV
TPOYLOTOTOINGN £VOG TEMKOV 0pBoypapikod eAEYXov. Xe avtd TO oneio,
dev elvar amoapaitmto vo cvpPovievteite o KeIPEVO-mNYN €KTOG v
ypeldleote kdmoleg dtevkpvioels. O S10pOOTG KEWEVOV TTPEMEL Vo €)EL
Gp1oTn Yvoon TG YADOCGUC-GTOYOL Kol TPEMEL VO, vl EEOTKEIMUEVOS LE

TIG 00N YIEG VPOVG, TOL YPNGUYLOTOOVVTOL Y10, TO TAPOV EYYPOPO.

4. Awmpnon: Ilapélo mov 0Oev omoterel avomOOTAGTO UEPOS TG
LETOPPUCTIKNG O1001KAG10G, VTG TO GTAO0 £Vl CIUAVTIKO £TCL MOTE VO
amo@Vyovue vo  Kotaotel To  LVAMKO  Eemepoaouévo.  Omoleconmote
EVNUEPMOELS GTO TPMOTOTLO VAKO Bo mpémel va mupodoTOvV KOl TIG
EVNUEPMOELS OTIC OMOIEGONTOTE UETAPPOCUEVEG ekdoYEG. Ot amhég
EVNUEPDOELS UTOPOVV VO TPAYLATOTOMm B0V and €va HETAPPOCT OAAA
TEPIOCOTEPES  OGUVOETEG EVNUEPDOELS WE  EKTETAUEVEG OAAAYEC 1)
avadlTUTIMOON UTOPEl Vo YPeoTOVY  emMUELELD/O10pOmOT Kot TEMKO
ENeYY0 KEWEVO.

A&iler va onuewwbel O6tt ovvnBwg ol emoyyeApatieg  UETOQPACTEG

TPOYUATOTO0VV To TPio TPMTA GTASO LOVOL TOVG TPV VAL TAPOVGLAGOLVV THV OOVAELNL
TOVG OTOV empeAnt) 1N tov a&oloyntn, ot omoiot katd mdco mBovotnto Oa

emovalafovv Ta otadwa 2 ko 3.

XyETIKOL 6VVOEGHOL

Translation: Getting it Right. A guide to buying translation
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http://www.atanet.org/publications/Getting it right.pdf

COMET's Translation resource Center:

https://www.meted.ucar.edu/training module.php?id=1293

1.5.0 Avaxke@oiaimon

Metdppaon eivor 1 SadKacion HETAPOPASG €VOG YPOTTOD KEWEVOL UI0G
YADOOOOG-TNYN HE CAPNVELN, TANPOTNTA, okpifelo, Kot emAPKED 6€ pio YAMGGO-
ot6x0. Me TV HETAPPOOT HETAPEPOVTOL Ol TANPOPOpiec HETAED TOV YAOOC®V,
enekteivovtag | avtdv Tov Tpdmo v tpodcPacmn oty tAnpogopio. H petappactikn
dwdwacio TepAapUPAveL TNV HETAPPOCT, TNV EMUEAELN KOl TOV TEMKO EAEYXO TOL
kewwévon. Ta mpoyphupota eknaidevong tov EOvikdv Metewporoyikdv kot
Yoporoywkov Ymmpeowwv pmopel vo givor oe 0éom va ypNOLOTOUCOVY TV
HETAQPOOT ®OG LEGO UE KOAN GYECT KOGTOVG-0mOO00TG LUE GKOTO VAL OVOTTOEOVV TIG

TPOGPOPES TWV TPOYPAUUATOV EKTOIOEVOTNG TOVG.
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2.0.0 Xyedroopnog €VOG NETAPPUGTIKOV £PYOV

2V mapoKato Aloto 0o deite HEPIKEG EPYOGIES, TOV TPEMEL VAL OTOTEAOVY HEPOG

TOV LETAPPOACTIKOD GOG EPYOV:

1. Bpeite 10 dropo M to dropo T omoiot Oa emPAEmMOVY TNV UETOPPOCTIKN

amOmELPOL.

2. Tlpoodwopiote TOVE GTOYOVG TOV EPYOV, EVIOMIGTE TO TPOG UETAPPOCT) VAIKO
Kol TG YA®OoEG, mov TePAapPavovtol, aEOAOYNOTE TO TEPLEXOLEVO TOV
OPYKOL  LMKOV KOl TO  TEYVIKA  YOPaKTNPoTIKE (TtOmor  apyeiov,

TPOGRoacLOTNTO, LOPON K.AT.)

3. Katdption tov mpoimoroyiopov: Bpeite tovg dwabéoipuovg otkovoukovg
TOPOVG Y10, TO £PYO COLC.

4. AdPete vmoym to TPOPANUOTO, OV CLUVOEOVTIOL HE TO  OIKOIDOUOTO
TVELLLOTIKNG 1010KTNGIOC.

5. Bpelte 1ovg mOpovg, OMAadTM, Mio HETOPPOOTIKY €TOoupeia, eAevBepovg
EMAYYEALLOTIEG LETAPPOACTEG, LEAN TOV OPYOVIGLOV GOG 1 EVOV GUVOVOCUO.

6. Anuovpynote éva 6y€do Epyou.

7. KaBopiote &va xpovodidypapLpo.

8. Exteléote ko dwyeipioteite 10 €pyo.

9. Anuovpynote £va 6Y£S10 LOTPNONG TOV LETAPPAGLEVOD VAIKOV.
Oa efetdoovue to TPOTO TEGGEPA omnueion 6 ovTAV TNV evotnTa. Ko Oa

EMOTPEYOVLE GTA VITOAOITA GE EMOUEVEG EVOTNTEG,
2.1.0 Opiote évav emke@oAfs 1 pa opdoa £pyov

H dwyeipion g petdopaong mpénet va eivar mpocapuocuévn oto péyebog
TOV OPYOVICLOV Kol TOVG TOpovg tov. H emifAeym pmopel vo xopaiveror and amin
avéBeon oe pio petagpactikny etoipeion (LEPKEG POPES YVOOTN Kol MG TAPOYOG
YAOOGIK®OV VANPECUDV), GCE TANPN OCLUUETOYN OTNV  ETAOYY  UETAPPOACTAV,
EMUEANTOV KO AEL0A0YNTAOV, Kot dtayeipton oAdKAnpov tov épyov. Amapaitntog, yio

NV avanTLEN £VOG EMTLUYOVTOG TPOYPAULOTOS LETAPPACTS EVTOG TOV OPYOAVIGHOV, O
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etvat 0 S10popdg KATAAANAOL TPOCOTIKOV e de€10TNTEG OTNV OPYAVEOGCT KOl TNV

dwyeipion oHVOETOV d0OIKAGLOV.
2.2.0 IIpooorwopioTe TOVS GTOYOVS TOV £PYOV

Amd v apyn, o eivor onuUovTIKO Vo EVIOTICETE TIG GUYKEKPIUEVES AVAYKES
T1G 0TI01EG 0 OPYAVIGUOG OEAEL VO EKTANPMOCEL LECH TNG HETAPPAOTG (VIO TOPASELY UL,
™V ekmaidevon Bondmv aePOVOLTIKOV HETEMPOAOY®OV, TV EKTAIOELOT TAPATPNTOV
UETEWPOAOYIKOV  oTafumv, M €VOG OULVEYOLG TPOYPAUUATOS — ETOYYEALOTIKNG
avamtuéng), ka1 va Bécete oTOYOVE, MOV UTOPOVV Vo, TPoyHoToTomBody pe TOV
TPoVTOAOYIGHO, Tov dbétete. Mia PBaocwkn wtuyn awtg g epyaciag Ba givor n
a&loAdynomn tov mpog petappacn vAkov. No emPefoidoete 0Tl €ivar T0 KATAAANAO
KOl avTOmOKPIVETOL OTIC TOPOVGES OVAYKEG EKTAIOEVONC, KO OTL £YEL, EMIONG, LEYAAES

mOOVOTNTEC VO TAPAUEIVEL ETIKALPO Y10 LEYAAO YPOVIKO O1ACTN LA,
2.2.1 T givor TPOYROTIKA OTOPAITITO VO NETUPPUCTEL;

Ot opyavicpoi mpémer vo amo@acifovv amodoTikd kol £EVTVOL TO TTPOG
HETAPPOOT VAIKO. AVOAOY®G LE TIG OVAYKES TOV OPYAVICUOV GOG, UTOPEL va punv givat
amopaitnto vo petappootel 6A0 10 VAo pe akpifela. H mpocektikn avdivon tov
TPMOTOTOLIIOV, UTOPEL VO OMOKAAVYEL KOUUATIO, TOL UmopovV vo. pewwbodv 1 va

TOPUAELPOOVY, LEDVOVTAG, £TG1, TOV OYKO TNG OOVAELAS Kal, OVCIUCTIKA, TO KOGTOG

™G LETAPPACTG.

IMa mapddetypa, umopel va Exete v AOEW Vo LETAPPACTE £VOL LAOMLOL oG
GUYKEKPLEVNG EMIGTNHOVIKNG £VVOL0G, TOV TEPIEYEL, EMIONG KEIUEVO 1| YPAPIK(, TOV
dev glvar amapaitnTa Yo T0Vg 6KOMOUG Gag, Omwe ival 1 1oTopio ™G OHAdAS, TOV
AVETTVEE TO TPOTOTLTO £YYPOPO, 1| Ol IOTOPIKES EMOKOMNGELS, OV UTOPEl Vo punv
elval TpOGPOPES Yo TO KOWO GOG. XE AVTEG TIG TEPIMTWGELS, UTOPEL Vo AmoPuGiceETE

va cuvoyicete, 1 iomg va mapoieiyete €& 0OAOKANPOL AVTE T TUNLLOTA.

Onwg emonuavinke vopitepa, n onuovpyio mwepiinyng dev etvar otnv
TpoypaTIKOTTO HETAPpacT. Qotdco, pia mepiAnyn Tov €yypleov o1 YADCGCO-
oTOY0 (Y10 TAPASELY IO, TO OMOTEAEGUATO L0 EPEVLVOG) UTOPEL VO QOvEL ypNoIUN Yol
TNV HETAPOPE GUYKEKPIUEVAOV TANPOoPopL®dV. Edv d10AéEeTe va vioBeToETE LTV TV

oTpaTnNyIKn, B mpénel va eEocparicete mwg 10 dtopo, to omoio Ba eivar vrevBuvo

Eyxelpidilo Slaxeiplong petadppactikou Epyou 19



Yoo TNV dnpovpyio TG TepIANYNG, £xEL Ta amapaitnTo TPOocoHVTA Yo va dloPdcet To

KEIUEVO-TINYT KO VO TO GUVOYICEL GTY| YADCGCA-GTOYO.

4

Xe KOTOlEG MEPUTAOGEIS, N TEPIANYT €VOG €yyplpov, HobUaTog 1| KATO10V
dAAOL VAKOU pmopel va @avel xpoyn ywoo v Afyn opicpévav anoedoewyv. o
TapAdELypa, 0tav gviomilete £yypago ®¢ mBava vroynelo Yoo TANPN HETAPPOOT,
umopel va Behfoete pio cOVTOUN TEPLYPOPT] TOV TEPLEYOUEVOL ETGL (DGTE VO
OTOPACICETE €0V TO LAIKO OVTOTOKPIVETOL TPAYUATIKA OTIG avAyKeS coc. ALt 1
oTpotnykn pmopet va Pfondnoet avtovg, Tov eUTAEKOVTOL GTNV O100IKOGT0 ETIAOYTG
070 Vo AdPovv amopdacels VoTeEPO Omd KATAAANAN TANPOPOPNOT KOl VO, AItoPVYOLV TO

KOOTOG TNG LETAPPOOTG U GYETIKOD VAIKOV.
2.2.2 Apyk6 viko

H emloyn tov apytkod vAKoD Tpog HETAPPACT] OmOITEL TPOGEKTIKNY EETOON
TOWKIAA®V TTapayOvVTOV TEPA Omd TNV GYETIKOTNTO TOV, OTMC €ivol 1 TOwdTNTO, M
OMOTEAECUOTIKOTNTA, 1) YPNOTIKOTNTA Kot 1 poper). H ektiunon tov exmoideutikdv
ococ ovoykdv Bo eivor éva oNUOVTIKO KOUUATL TNG OdKaciog TG emAoYNG. Oa
Oeloete va gumhélete oo dTopo, mOL €ivon vreELOBVVA YOO TNV EKTOUOEVOT GTOV
0PYOVIGUO GOC OTN ANYN GLTAG TNG ATOPACTS KOl GTOV EVIOTICUO GYETIKOV VAIKOV,

oL Ba PLeTAPEPEL TIG EVVOILES, TTOVL TPETEL VO, TOPOVCIACETE ANMOTEAEC UOTIKAL.

Omote etvar duvatov, 1 YAOWGGIKN TOOTNTO TOL VAIKOV TPEMEL, €MioNG, Vo
a&loloyeiton mpv amo@aciotel edv Ba ta petappaoctel. 'Eva kadoypapupévo €yypago,
oL TaPoVoldlel TG €vvoleg UE caNVEW Kol cvvtopio Ba eivor gukoAdTteEpO va
petagpactel amd €vo, mov elvar ypoupévo ce @Avapo, mepimAoko Veoc. ‘Eva
KOKOYPOUUEVO TPOTOTUTO UTOpel va. XPEoTel TEPLGGOTEPO  YPOVO Yoo Vo
LETAPPOCTEL KOt TO TEAIKO TPOiOV pmopel va avtikatontpilel Ty KoKy moldTnTo Tov
Kkewévov-tnyne. Edv éyete tov éheyyo tov mpwtoTdIOL, N AEI0AIYNOT TOV KEWEVOL
Y. omowadNTote Pertimon 1 amdomoinom Tpv amd T HETAPPACT Umopel va eivor pio

KOAN ETAOYY.

Edv o opyavioudg cog avanto&el 1o dikd tov VAKO, pmopel vo okePTel o
TPOGEYYION YPOUPNG, TOV OLELKOAVVEL Kol VTOoTNPIlel peTayevEéoTepN UETAPPAON T
TPOGapUoYT). Mepikéc mpooeyyicels, OV HTOPOVV VA KOTOGTIGOVV TO KEILEVO-TNYN

EVKOADTEPO VO PETAPPOCTEL £IvVOL 1] GUVETNG ¥PNOT TNG OPOAOYING, 1 CUPNG YPOPY|
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Katé TV omoio OmoEEVYETAL 1 OPYKO KOl Ol TOMTIOTIKEG OVAPOPES, 1 XPNOM
TOPASEIYUATOV aO TOALEG YE®YPAPIKEG TOMODEGIEG Kot 1| GLUVETNG YpNoT dEedvmv

HOVAS®V.
2.2.3 TOmol pope @V Kol EKTIPNGELS
Mmnopovue va e€etdoovpe T popen He 600 S10pOoPETIKOVG TPOTOVG:

e Moppn mopdooong: Avt 1M HOPEN  OVOQEPETAL  GTOV  TPOTO
TOPOVGIACNG TOL VAWKOV oTov TeMKO ypnotn. [ mopdostypa, éva
BAlo, éva pdOnuo pécm O1ad1KTLOV, L TOPovLGiaon 1 {fowg €va
dadktvakd oepvaplo. OAeg awtég o1 popPég mapadoomg Ba Exovv Tig
OKéG TOLG TPOKANCELS Kot Oa TPEMEL VO OVTIUETOTIOTOOV UE

GLYKEKPIEVO TPOTO GTNV LETAPPAOT).

e Mopopn petdopacns: Ildg Bo dwyepioteite 10 mEPLEYOUEVO KATA TN
petoppootiky  owdwkacio. o éva  dwdiktvokd cepvaplo, Yo
TOPAdELYHQ, 1| Hopen umopel va elvarl évo amdhd apyeio kewévov, mov
TEPLEYEL TN UETAYPOPT] TOV HOONUATOC. ZTNV TEPITTMOOT TOL PAONUOTOC
HEC® O100IKTVLOV, N LopPN umopel va etvon Eva apyeio HTML.

Ot popeég mowkiddovv cg peyaro Pabuo. Ta mepiocdtepa ETOUO EKTOLOEVTIKA
VMK OVOTTOCGOVTOL OPYIKE MG KEILEVO KOl GTN GUVEYELN LOPPOTOLOVVTOL Y10l YPNOM
N Olavoun, €ite og £vTumn €ite 6€ NAEKTPOVIKN HOoPpOTN. Avtd 1oy0eL cuyvd Yo ta
nyoypapnuéve pobnuate, mov EeKvovuv ¢ Keipeva, av Kot avtd oev cvpfaivet
whvto. Ze 0o {dong SHAEEEIS 1] O1UOTKTVAKA CELLVAPLOL, TO TEPLEYOUEVO TOPASIOETOL

TPOPOPIKA, OALG Ypig kKoBopiopuévo kelpevo.

EE opopov, ot petappooctés epyalovion pe Keipeva, Tic ypamtes Aégeig. Ot
LOPOES, OV YPNOUOTOOVVTOL KATE TN UETAPPUCTIKY dtadikacio uropovv, emiong,
va Towilovv, cuyvOTEPA MG GLVAPTNOT TG LOPPNS Tapddoons. Ot duvatdtnteg ToV
petappaoth mailovv, eniong, onuaviikd poro. o mapdaderypa, GAOL 01 LETAPPACTESG
epyalovtan pe apyeio emeEepyaciog KEWEVOL GAAL OPICUEVOL EVOEYETOL VO UMV

pmopovv va gpyactoiv pe apyeio HTML.

H npdcoPaon ota apyeio mpoéievong sivor onpavtiky. o Tovg petagpactés
etvar dUGKOAD VO €pYACTOVV pe OIMKEG TPOS davoun popeés, ommg to. PDF. H

dwdwkacio Bo eivor apketd gvkoAdTePN pE apyelo Tpoérevong, Tov vl 6e LOopEN
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MS Word, Excel k.Am. Avtd 1oydel, emiong, ywr ta ypoeikd, TOV GLVOSELOLY TO

keipevo. H mopaymyn petappocpévov ewoévaov 0o gival modd sukoddtepn v gival

dwbéopa o apyeion TPOEAELONG YPAPIKDOV, TOV TTEPEXOLV Ta emineda keévon. H

amoktnon Ttov apyeiov mpoéhevong Bo Pondhost oV amodoTIKOTNTO NG

LETAPPOACTIKNG S1001KaG10g.

Avta glvan pepkd yevikd {ntmuoto, wov oyetiCovton pe v Hopen:

Amo@Uyete HOPPEG, OV eMPAAAOLY Opla AEEEMV 1| UNKOVG GEAIdOG L
Baon 1o Keipevo TG YA®GGAG-TNYNG, OTTOC Topdbupa 1) KOLUTLY, TOV
€YovV cuYKekPIEVO péyedoc 6To TPMTOTLTO KoL dgv emekteivovtal. 'Eva
Kkelpevo, mov  dnovpysitanr oMV ayyAIK©]  YAOGGO  cuvnlmg
KaToOAOUPavel AyOTEPO YDOPO amd TO OVTIOTOWO KEeIUEVO o€ GAAN

YADGGO, OTMC 1 YEPLOAVIKN 1} 1] IOTOVIKY.

EniléEre vko, mov elval dtbéciio g kelpevo 1 6 Lopoen, Tov umopel

ebkoAo  va  petorpomel  yoplc va  omoutodvtor  EEEOKELUEVOL
TPOYPGLLLLOTOL.

Edv etvar amapaimro, evromiote ta apyeia mpoéievong {ntovtag ta

amd TOV 0pYAVICUO, TOL ONUOVPYNGE TO OPYIKO VAIKO.

E&etdote edv £xete Toug doBEG1LOVE TOPOVGS Y10 E0ymYN KEWWEVOL Yia
petaepoon amd mpoypaupota 6noe to Adobe Flash, ta omoia dev etvan

QIAIKA TPOG LETAPPOOTN N VIO EPYOCIN LLE YPOPIKA 1] opyELL TYOV.

E&etdote Ti poppég e TIC omoieg Umopeite €0€iC Kol Ol PETAPPAUCTES
coc va  gpyoaoteite. Ov  mEPGGOTEPOL  UETAPPACTESG  GTUEPQ
YPNOWOTOVV EPYOAELD, TOV TOVG EMTPENMOVY va gpyalovial ce &éva
evpl PAcUA HOPE®OV AL dev €xouv OAOL TPOGPRaoT) Ge €EEOIKELUEVDL
npoypaupota. o mopddstypo, eav €xete apyela HTML oAAdd o
peTappaotng cag epyaletal povo oto MS Word, mpénet va pndbete nag

va petatpénete to apyxeio HTML e poper MS Word.

Mnv vrmoBéoete 011 0 HETOPPOCTNG GG N GALOl cuppetéyovteg Oa
UTOPOVV VO €PYOCTOVV UE GAAEG HOPQES opyeiov mépa and 10 MS

Word. Potmote npv Eekivnoet 1o €pyo.

E&etdote edv TuxdV YpaoiKd 1 KIVOOUEVO YPAPIKA TEPEXOVV KEIUEVO.
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Ta ypaewd pe AeCavteg, vmopviuato 1 €ENYNoELS omottodyv €101KO
YEPIOUO, TN XPNON AOYIGHKOD YPUPIK®V Kot TV TpdcsPacn o€ apyeia

TPOEAEVONG YPOPIKDV.

e Efetdote tov avrtiktumo g apnynong m dAlov Myov. Edv 10
petoppacpuévo mpoiov o apnynbel, to mapdHV LVAIKO evoéxetar va
amoutel onuavtikd OyKo emefepyaciog kol mwOPWvV, YeEYovog, mov Oa
avénoetl 10 kOGTOG Kol TO YPOVO, TOL OOLTEITOL Y100 TNV TAPUY®YY| TOL
TEMKOV petagpacuévov mpoiovtog. o mapdostypa, eite Oo mpénel va
OTOKTNOETE TO KelHEVO Yoo To. opyeion mpoéAevong Myov 1 vo Ta
petoyplyete, UETE Vo TO UETAPPACETE KO, OTN GLVEYELW, VO TO

eYYPAYETE EOVA GT YADGGO-GTOYO.

e Efetdote T1¢ emAoyéc Aoyiopkov, mov Pacifovial 6To VTOAOYIGTIKO
vépog. [loAdol moANTEG AOYIOUIKOD TPOCEEPOLY TAEOV  GYETIKA
01KOVOUIKY] TPpOGPaom o€ eEeMyuéva mpoypappota, tov Pacilovrol 6to
VTOAOYIOTIKO VEQPOC. AVAAOYO HE TOV TPOUTOAOYIGUO GOG, UE M
OPKETA WIKPN YPEMOT), EVOEYETOL VO UTOPEITE VO TOPEYETE GTOVG
HeTappaoTéS TpdoPaon oe e€edikevpéva epyaieia, Kot i0mG aKOUN Kot
KOO0 EKTOHOEVOT OYETIKA [LE TOV TPOTO XPNIONG TOVG,.

2.2.4 'Hyog

To podiuato, mov Tapovslaloviol ¢ MNYOYPOPNUEVES OQNYNOES Kol TO
SldIKTVOKG  ogpvdplo  umopel va glvol  evolaPEPOVTO  OAAG  OITOUTOVV  TTOAD

TEPLOGOTEPN ENeEEPYOTia Yo Vo TapoyBovV Katd TV LETAPPAOT).

H e&yypaon tov vAKoy 61N YADOGGO-GTOYO GULVERAYETOL TAVTOTE TPOGHETN
gpyacio kol mOpovs, OT®MG CLUPOANIO LE EKOMVNTY, TOPAYy®YN Kol eneEepyacio
KOUUOTIOV MYOL KOl EVOMUATOGN TOVS OTNV TEMKN HOpeN Topdooong Tov
podnuatog. AveEapmta and 1o av avtéc ot dpactnpotreg £xovv avartebel oe

ovvepYateg eVTOg 1) EKTOG TOL OPYAVIGHOV, UTopEel Vo TPOGHEGOVY OTUAVTIKO KOGTOG.

Mia emoyn vyw peioon tov  kdéotovg eglvor  vo  mapéxete NV
OTTOLLAYVNTOPOVNON Kal, €6v eivar duvatdv, vo cvumepildfete v Aettovpyia
Kielotov vrotithwv. Opopéva epyoireion @rroeviag Pivieo, mov Pacilovior oe

VROAOYI0TIKO VEQOG, Omwg To YouTube, mapéyovv Aettovpyieg KAEIGTOV VIOTITAWMV.
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2.2.5 I'pa@ikd Kol KIVOOPEVA YPUPLKE.

[ToAAG  eKTOOELTIKG VAIKG TEPIAAUPAVOVY  EIKOVOYPAPNOELS, KIVOVUEV
YPOOIWKA Kot GAAQ YpOoOIKE oTolein, OV TEPEYOLVV evomUATOUEVO Kelpevo. Ot
HOPQPEG €IKOVOG, OV GLVIOWMG YPNCILOTO0VVTOL GE HOONUATO KOl TUPOVCIACELS
(6mwg To apyeia .jpg, .png ko .gif) dev mepiéyovv enelepydoyia enineda keywévov. H
npocPacn oe apyeio TPOEAEVONG GE LOPPT, TOV dloTnpel T eMImEdA KEWEVOL Kot
emupénel v enelepyacic. TOLg UE Eva TPOYPOUUO YPOEIK®V, O0wg Tto Adobe
Photoshop, Ba dievkorvvel ™ dwdkosio dnpovpyiog EKSOYDOV TOV YPAPIKOV GTN
YADGG0-06T0%0. Otav tor apyeia mpoéhevong oev sivan d1aBéoio, OTIC TEPICCOTEPES
nepumtOoelg Oa eEakoAovBel va etvar duvatn 1 ToTo0ETNON LETAPPAGUEVOD KEYEVOL
oTNV €IKOVA, av Kot 1 dtdikacio Oa gival o ypovoPdpa kot 1 TodTNTU TOL TEMKOV

YPOPIKOV £VOEYXETAL VO UnV givon 1 PEATIOT.

Ta xwvovpeva ypagikd mapovoidlovv mpocheteg mpoxinoels. Koabog éva
KIVOOUEVO YPOQPIKO OVOTTOGGETOL, EVOEYETOL VO EUPOVICOVIOL VTOCUEIDGES 1)
EMEENYNOELS GE OUPOPETIKES OTIYUEG 1) KAOE Kapé PUmopel vo TEPIEXEL LIKPEG O10LPOPES
010 Keipevo, OTmg pumopel vo cupPel Pe Ta KIVOOUEVO YPOQPIKA TMV TPOTOVIWV TMV
dedopévov. Ta Kvovpeva ypagikd mpémel vo aloAoyovuvTIoL TPV OO TN UETAPPOOT
YL VO EVIOTMIOTOVV TUYOV, TEYVIKA 1 oyetilouevo pe to Keipevo, (nrmuato, mov

EVOEYETOL VOL YPELOOTEL VAL OVTILETOTIGTOVV.

Ievika, extdg edv o0 petappactig eival mpdOvHOC Kol 1KOVOS Vo epYaoTEl
amevBdeiog e HOPEN YPUPIKOV 1 KWWOOUEVOV YPOPIKAOV, KOATL OV O&v glval
ocvovnbicpévo ot Propnyovio, Oo mpémel vo OYESICETE O GTPOTINYIKN Yol TO
YEPWOUO Ypapk®dv. Mo mbavr| Tpocéyylon eivar 1 cvuvtadn evog yypaeov pe éva
oTiypoTVIo 000VvNC KABe oamewkdviong kot 1o va PAAETE TOV UETOPPACTH VO
TANKTpoAoYEl KAT® amd Kdbe YpaeKod 1 KvoOpeVo Ypapikd kdbe otoryeio Keyévou,

OV VITAPYEL.

O peTappPOoTNG Kot TO GTOHO, OV TOPAYEL GTNV TPOYUOTIKOTNTO TO YPAUPIKE
o YAOOOA-6TOYX0 B mpémetl va givat Wlaitepa TPOGEKTIKOL Yo VO Amo@OYOLV THV

EICAYOYN COOAUATOV, €OIKA OTAV TOTOOETOVV KEIHEVO G YPAPIKA 1| KVOUUEVA

YPOPUKAL.
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‘Evag tpémog peimwong tov xpoévov Kot T0v KOGTOLG, MOV GUVETAYETOL 1)
TOPAYOYN YPOUPIKOV 1] KIVOOUEVOV YPOQIKOV GE EEVY] YADGGO Elval Vo To 0LQPNGETE

OTNV OPYIKN YADGGO KOU VO TOPEYETE HeTAPPAoel 1N eEnynoels, &lte oto

LETOPPOUGUEVO KEILEVO €iTe OC EMEENYNUATIKOVS VTTOTITAOVS KAT® 0o KAOe oTotyElo.

E&etdote avtég T1g mruyés, mov oyetiCovtal pe Tov YEPIGUO TUXOV YPOPIK®V Kot

KIVOOUEVOV YPUPIKDOV, TOV TEPIAAUPAVOVTAL GTO VAIKO, OV ol peETaPPACETE:

e ’'Eyxete to apyeio TpoEAELoNG Yo TOL YPAPIKE KO TO KIVOOUEVO YPOPIKAL;

e  Mmnopolhv o1 HETOPPUCTEG N M UETOPPAUCTIKN oaG etapeio va gpyalovial og
TpoypappoTe ypopik®v, 6tog to Photoshop 1 1o Flash; TTowo Ba eivar 1o

KOGTOC;

e Efetdote T1¢ emhoyéc Aoyiopukov, mov Pacilovtal 6To VTOAOYIGTIKO VEQPOC.
[ToAloi mpounBevtéc Aoyicuikov, dmwg 1 Adobe kot ) Microsoft, mpoceépovv
TOpa oxeTkd @Onvn mpocPacn o€ mpoypdupata, mov Pacilovior oTo
VTOAOYIOTIKO VEPOG. AVAAOYQ LE TOV TPOVTOAOYIOUO COG, HE MU0 OPKETA
YOUNA YPEMOT, EVOEXETAL VO UTOPEITE VO TOPEYETE OTOLG WETAPPOUCTES
npdcPaon og e€edikevpéva epyareia yio va epydlovtotl og Ypapikd.

e Tlog Ba oteilete ypagwkd ywoo petappaon; [log npénet va cag emotpagei 10
KEILEVO YPAPIKOV;

e Mnopeite va OMUOVPYNCETE €KOOYEC TOV EKOVOV 1 TOV KIWVOOUEV®V
YPOPIK®V 0TI YADGGO-GTOYO EVIOS TOV OPYOVIGLOV GOG;

e 'Eyete &l va YpNOWOTOMGETE KOl VO TPOTMOTOUW|CETE YPOUPIKE, 7OV

TPOGTATEVOVTOL OO OIKOLDLOTO TVEVULATIKNG 1010KTN GG,

e Omnote givor dvvatdv, emréEte ypopwd pe Atyo 11 KaBoAov tomoBetnuévo

KEILEVO KO KPATNOTE EEYMPIGTA OTO00NTOTE EMEENYNLULATIKO KEILEVO.

o EmléEre ypoapwd e Keipevo, mov amokpOmTEL OGO TO OLVOTOV AyOTEPT

KOV

e AdPete voyn 10 ELGIKO UNKOG TOL KeEWEVOV, €va Waitepo {RTnua ota
YPAPIKA, OTOV 0 YMOPOG etvar cuyvd mepropicuévos. Tlapdro mov 1 peiwon tov
LeYE00VG TG YPOUUOTOGEPAS 1| TNG KATOKOPLONG amdOGTACTG UTOPEL VoL GOg

Bonbnoel va mpocopuodcete peyoldtepo Keipevo, vo yvopilete ta mbavd
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TPOPANUATOA OVOYVOGILOTNTOG.

* Amo@iyete Ta YPOQIKd, Tov givol ToMTIcHIKA gvaictnta. Ot eikdveg pmopodv
VO OVTITPOSOTEDOVV SOPOPETIKA TPAYLOTO GE JPOPETIKOVS TOATIGUOVG.
AKOHO KOU TOL YPOUATO HITOPOVV v £XOUV  OLPOPETIKEG EVVOLEG Yl
dpopetikovg avOpmmovs. (o mapdderypo, o KOKKIVO Bempeital To ypmuo
™ atvyiog oty Kopéa kot 1o pof sivor onpdadt tévbovg oty Taiddvon.)

2.2.6 Mopon mapadoong

H moapovcioon tov peta@pocpévov vAMKoy UTopel vor €€l TOAAES LOPPES.
Mmnopei va eivar to6co andkd 660 1 dnuovpyia evog apyeiov PDF ko 1 mapoyn evog
OLUVOEGOL GE O 16TOCEADO 1] TOCO TEPITAOKN OGO 1 dnpoLvPYic EVOS OAOKANPOL
ddpaoTtiKov 1610Tomov. Tig mepiocdtepeg popés, mbavotota Bo dutnpnoete
HOPOT, OV YPNCYOTOLEITOL GTO OPYIKO VAIKO. Q0TOG0, UTOPEITE VO OMOPAGIcETE OTL
amouteiton aAAXY] TG HOPPNS TTaPAdooNS AOY® TEYVIKOV 1| AAA®V {ntmudtov. o
TOPAOELYLO, TPEMEL Vo LETOPPAcETE €vor pabnpa, mov eivar dounuévo Ommg évag
16TOTOTOG OAAG €£YETE TEPLOPIGUEVOVS TEXVIKOVG TOPOVS 1 TPOVTOAOYIGHS. AvTi va
petotpéyetre tov 1ototomo HTML oe Word kou ot ovvéyelo va ypeloctel va
OVOKOTOOKEVACETE TOV 10TOTOTO, UTOPEITE VO OMOPAGICETE VO TOV OUVEILETE MG

apyeio PDF.
2.2.7 Teyvolroyieg petdppaong

2T UETOQPPAOH YPHOLUOTOLODVTOL GOYVE 0D0 EVPEMS OLABETIUES TEYVOLOYIES: N
UNYOVIKY UETAPPOOCH KOL 1] UETOPPATTIKY UVAUT.

2T UNYOVIKY LETAPPOOT) XPNCLOTOOVVTOL VITOAOYIGTEG Y10, Vo dnpovpynOet
aVTOOTO [t EKOOYN TOL KEWEVOL-TNYNG ot YAdooca-otdoyo. H Google Translate
kot m Babelfish givar o1 00 pnyavéc unyovikng petdepacnsg, mov yvopilovv ot
ePocOTEPOL OAAG VILAPYOVY Kot TOAAEG GAAec. H pmyavicn petdopoon etvor molv
YPNYOPT OAAGL Ol VTOAOYIGTEG OEV £XOLV TNV KAVOTNTA, OV £XEL O AvOpOTOG va
KOTOVOEL TO GUYKEILEVO, VO GUUTEPOAIVEL TO VOO, VO OTOKPLTTOYPAPEL TNV QGOPT
ypaen N va eviomilel cpdipota 610 mpwtdtuno. [lapdro mov 1o un eneEepyacuévo
TPOTOV UNYOVIKNG LETAPPOOTG UITOPEL VO LETAOMGEL TO KATA TPOGEYYIOT VOO EVOG
OmAOD  KEWEVOV, KOVEVO OVTOUATOTOMUEVO GLGTNHA Ogv pmopel vo mopdyet

OmOOEKTO OMOTEAEGULOTO TPOS ONUOGigLoN YWpig avBpadmvn mapéupaon. H pnyoavikn
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petdppaon pmopel va etvor po koA emioyn Otav mpémel omAd va yvopilete 10

Baokd vonpa evog eyypdpov.

H petappoactiky pviun, mov  €miong  OovVOQEPETOL G VTOAOYIGTIKA
vroPonbovpevn petdppacn (CAT), propel va «avatpéEey 6° €va 101 LETAPPUCUEVO
Kelpuevo vyl va PBpel ovtiotolyie HeTad TPONYOVUEVOV UETAPPACE®V KOl TNG
tpé€xovcas. To AOYIGHIKO TG LETOPPACTIKNG UVAUNG Umopel, emiong, va amodnkedet
YA®WGGAPIO GE NAEKTPOVIKT] LOPPT] KO VAL ELOOTOLEL TOV HETOPPACTY) OTaY ep@avileTon
éva. otoyelo amd tO0 YAWOooOpl Xe avtifeon pe TNV UETOAPPACTIKN HVAUN, O
HETOQPOCTNG TOPAYEL OTNV  TPAYUATIKOTNTO TO HETOPPOUCUEVO KEIUEVO GTO
Tpoypoapo, to omoio amofnievel Levyn TunpdTev (cuvnbmg mTpotdoelg) oe pa Pdon
dedopévov. Otav 1o Aoywopkd evtomilel (o KatdAAnAn oavtiotoiyion He éva
amofnkevpévo TuNMUa, To EREOVILEL 6TOV PETOPPAOTY. O HETAPPAUCTS UTopEl va TV
amodeytel | va v dopbacel. H ypnon awtod tov €idovg e£e101KELIEVOD AOYIGKOD
elval evp€wg S0OEOOUEV] OTOVG EMOyYEALOTIEG UETAPPACTES KOl GLUPAAAEL oTn
Beltimon ¢ Topay®ykOTNTAG, TG CLVETEWS Kot TG TotdTnTag. Mmopel, emiong, va
HEIOOEL TO KOOTOC TNG HeTAPpacng Otav 1M YA®OOO-TNYN TEPLEXEL TOAAEC

EMOVOANYELS 1] KOTE TNV EVIUEPMOOCT O] LETOPPUCUEVOL TTEPLEYOUEVOD.

H teyvoroyia g petappaotikig pvnung olatibetal oe e£el0KELUEVA TAKETA
Aoyiopkov petdopaong (w.y. SDL Trados Studio, MemoQ, Wordfast), mov ektehovv
Ho TOIKIMOL €EPYOCUDY, TOL EXOVV GYESINOTEL Y10 EMOYYEAUATIEG UETOPPOUCTEG KO
OLEPIOTEG EPY®V, OTMOC UETUTPOTY] HOPPNG apyelv Kol Aettovpyieg dwayeipiong
oporoyioc. Ta mePGGOTEPO AOYIGHIKA UETOPPUCTIKMOV LVNUAOV CHUEPO ETITPETOVY,
emiong, oto YpNoTn va cvvdebel pe pNYOVEG HUNYOVIKNAG UETAPPOCNS, Ol OTOLES

LTTOPOVV VO TPOPOSOTHGOLV THV OVTOUATH UETAPPACT] G 0VTOVGS Yo pLetemeepyacia.

‘Eva dAho evpémg dwbéoo epyoreio etvar 1o eEedikevpévo AOYIGHIKO
opoloyiog. Xtnv omAovoTEPT HOPEN TOV, TO TOPOV AoYicHkd dwtnpel po Pdon
dedopévmv te avtiotolyies Opwv HETAED 000 YAMOGHOV (LEPIKES POPES OVOPEPETOL (G
Baon oporoyiag) mov pmopel va pQovicBel oe LOPPT EPOTILATOS KOTOTLY OUTHLLOTOG
N aTtopoTo amd T0 AOYIGHKO TG UETOPPOACTIKNG UVIAUNG 1 Vo ypnoytomombel mg
avtovopo epyadeio. H dayeipion g oporoyiog mpénel va Bewpeitar avamdoTacTo

LEPOG TNG LETAPPACTIKNG OAOIKAGING, aveEAPTNTA OO TOV TPOTO YEPICUOV Kol Omd
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nowov dwayepiletar. Ta mpdcbeteg mAnpoopieg, avarpééte oto evotnra 4.0.0.,

Yroothpiln e uetappootixng diadikociog.

To va yvopilete €dv 01 LETAPPACTEG 1 1) LETAUPPACTIKY| ETOPEIR LLE TNV Omoia
oLveEPYALESTE YPNOLOTOOVY VT To. gpyoreion pmopel va eivoar onuoavtiko. [Ma
TopAdEYHa, €av  Tto Keipevo, mov Oélete vo  LETOPPACETE TEPLEXEL GLYVA
EMOVOLOUPOVOUEVEG TPOTACEIS, €VOEXETOL Vo pmopeite vo emw@eAndeite omd
YPNOT TNG UETOPPUCTIKNG UVIIUNG HEUDVOVTOS TO KOGTOG, Kabmg Oa mAnpovate pHovo
pioe eopd yio T HETAPPACT] TOVOUOWOTLTT®V TUNUATOV, 0L eUPovIlovTol TOAAEG
QopéG Hésa oto keipevo. To AOYIGHIKO TNG LETAPPACTIKNG UVIUNG UTOpPEL, emiong, va
ovpParier oy gEowovouncon xpOVoL KATO TNV EVNUEP®CT NON UETOPPOUGUEVOL
KEWEVOL. Mo vTdpyovco LETOPPOCTIKY UVIUN UTOPEL va emTaydVEL TN dlodKaGio
EVIUEPMONG AVOKTAOVTOG YPYOPO CUETAPANTO TUAHATO Kol EMGTUOivOVTAG VEN Kot
OAAQYHEVO TULOTO, UEWDVOVTOS £TGL TOV OYKO TOV TEPLEYOUEVOV, TTOV TPEMEL VO

LETOPPOCTEL Y10 TV EVNUEPOOT).
2.3.0 IIpovmoroyiopog Ko TIpéG

To K06TOg TV VINPESIOV PETAPPOONS (LETAPPOOT, EMUELELD KOl TEAIKOG
Eleyyog keévov) vroroyileton cvyvd pe Pdon tov aplBud tov AEEEmV ToL KEWEVOL
™G YA®GoAG-TNYNG. AEOOUEVOL OTL M TEMKY KATAUETPNON AEEEMV TOV KEWEVOL-
otdéYov &€lvorl Ayvewotn otnv apyn, M xPpNon Tov ALgEmv TOL KEWEVOL-TNYNG
dto@arilel 6tL ot Tiég Ba etvar gvkoro vo Bpebovv kol Vo VTOAOYIGTOOV €K TV
npotépwv. [Tapdro mov N kotapétpnon Aé&ewv givol 0 o Kowog deiktng HETpnong,
OV YPNOWoTOlEiTOl Yo TN XPEWON 1TNG UETAPPAONS, OPICUEVES YADGGES
Tapad0CIaKd yped@vovTal pe faon dAha kpitipla. Opiopévol HETAPPUGTES EVOEYETAL,

EMIONG, VA XPEDVOLV AVl ®pa 1 ava £pyo.

Ot Tyég ot onuepwvny aveEApTNT Ayopd LETAPPACTG TOKIALOLY CNUOVTIKG,
avéAoya e 018POPOVS TAPAYOVTEG:
o Eumepla wxor eEewdikevon petaepaocty: ‘Eumepor petagpoactés, mov
€€e1d01KeEVOVTUL OE GUYKEKPEVA TEX TN YPEDVOLY GLYVA VYNAOTEPES TILES.

o [lolvmioxkoTnTa TOL VAWKOL: 'Eva e€edikevpévo, teyvikd Keipevo pmopel va

KooTilel TEPIGGATEPO O Eval KEIEVO e YEVIKO TIEPIEYXOLEVO.
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e Oykog: 'Evog petappaotig pmopel va givar mpdOupog va KAveL EKTTMOOT Yo

éva peydlo €pyo.

o  Zuvovaoudg YAmoomv: Opiopévol cuvOVAGHOT YAMGGMY £X0VV LYNAOTEPECS
TG amd GAAovg, avdioya pe 10 mOcO Kowvoi givor M pe to mMOHGO

AVTOYOVIGUOG VITAPYEL 6 aVTO TO (VYOG YAOGGMV.
o  Xpovog mapadoong: H ypriyopn dovietd mbovotata Bo Kooticel mepiocdTePO.

o TomoBesio petappacti: Metappactéc, mov Bpickovtal oe opiopévo LEPN ToL
KOGLOV EVOEYETOL VOL YPEDVOVV YOUNAOTEPES TIULES.

Kotd yevikn opoAoyia, o1 HETOQPOCTIKES ETAPEIEG YPEDVOLV TTEPIGGOTEPO OO
ToVG eAeV0epOLG emayyeAOTiEG HETAPPACTEC. O TIES TOV HETAPPOUCTIKMOV ETUPELDV
elvan, emiong, apketd petafintés, Pacel TV OV TAPAYOVIOV KOl TOV CYETIKOV
eE60wv dwayeipiong. Elvar ovokoro va Adfete mAnpopopieg oXeTIKA e TIG TYES TOV
LETOPPUCTIKMOV ETUPEIDV YOPIG Vo AAPETE GTNV TPAYUATIKOTNTO O TPOGPOPE Yol

€Va, GLYKEKPIUEVO €PYO.

H epyacio mov dev umopel va mocotikonmomOel pe tn AEEN YpEDVETOL VA PO Kot
OPIGUEVOL EMUEANTES Kol O10POMTEC KEWEVMV UTOPEL, ETIONG, VO YPEDVOLY OVA MPOL.
Opilopéveg epyaciec, mOL EKTIUOVTIOL GLYVE ava ®pa, Teptlapupdvouv onpovpyio
YAwocapiov, €Ky €pevva TEPA amd TO QLGOAOYIKO KOTE TNV UETAPPACTIKN
oldKocio, EKTETOUEVEG UETATPOMEG aplOUoV, ONOVPYID VTOCUEIDCE®Y OTO
YPOQIKA, HOPQOTOINoN TEPO omd TNV OmA €QOPUOYT OvTIypagns, amevbeiog
petaepoon oe  apyeio ypapwov K.Am. Emiong, ot mepiocdtepor  eAevOepor
EMOYYEALATIEG LETOPPACTEG EYOVLV EAAYLOTN XPEWOT Yot TOAD WKPA €pya, GLVIHOMC

pe Béon v oproia T Toug.

Mo va vroAoyicete t0 KOGTOC NG HETAPPOOTS, YXPpealecte tov aplBud AéEemv
TOV OPYIKOV VAIKOV (TOV OTtO{0 UTOPEITE VO OMOKTNOETE EDKOAN GTOVG TEPLGGOTEPOVG
eneepyaoTéG KEWEVOL Kol 6 AL €101 AoyiopkoD) Kot piol T ova AEEN amd KdaOe
ocoppetéyovto otn odikacio. Guunbeite va AdPete vedym v W Yoo KAOe
epyaoio. ['a mapdderypa, ag vrofécovue 6T TPEMEL VoL TPOGI0PIGETE TO KOGTOG EVOG
LETAPPOCTIKOD £PYOV OO TNV OYYAIKY| GTNV IOTOVIKY] YADGGO, TOV TEPIAUUPAVEL
10.000 AéEewg oto kelpevo-mnyn. Mmopeite vo EMKOW®OVNOCETE HE O1APOPOLS
LETAPPOOTEG KO VO KATOANEETE GE TPEIS TPOCGPOPES, EVOV LETAPPACTT EEEIOIKEVUEVO

ot10 medilo, mov ypedvel 4,5 Aemtd avd AEEM, évav EUMEPO EMUEANTY], O OMOI0G
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npoteiveTal amd Evav cuvaderpo, pe 1,5 Aemtd avd AEEN Kot Evay d1opBT KEWEVDV
pe 0,5 Aemtd oavad AéEn. Topa mpoobBéote TIG TPEC TWES KOl OTN GULVEXEL,
TOAOTAOGIAGTE TNV GLVOAIKN TN TV 6,5 Aentdv avd AEEN pe tov aplBud tov
AEEewV TOL KEWEVOL TNG YADGGOG-TNYNG £T0L MGTE VO VTOAOYIGETE TO GLVOAMKO
KO0TOC, T0 0moio oTNV TpokeWéVT mepintwon Ba givon 65.000,00 Aentd. Ot epyaocieg,
OV YPEMVOVTOL OVE PO Kol TVXOV TPOGHETEG VINPESIES, MOV TOPEYOVTOL OO TNV

opdda Ba mpémel va mpooteBohv 6Tov vIToAoYIoUO.

Mnv Owotdoete Vo POTNCETE HETAPPACTES KO HETOPPOCTIKA YpaQeion TL
TEPIAOUPAVETAL OGNV TN, TOL ovoEEPOLY (evd€yeton vo unv meptloppdveron
HOP@OTOINoT) Kot GYETIKA e TN dadkasio dlcpaiiong g mowtntag. Opiopévol
LETOQPOCTEG EVOEYETAL VO OVOQPEPOLY piot TN, 7oL TEPAaUPavel UeETAPPOOT,
EMUEAEID KOl OKOUN Kot TEMKO €Aeyy0 KEWWEVOL. Xg OLTNV TNV TEPIMTOON,
BeParwbeite 0t khBe epyocio o mpayuatomomnBel amd KOTAAANAQ KATAPTIGUEVO
dtopo. Avaroya pe TV TomoHecion coG KOt qLTH TOL HETOPPOCTY), AAPBETE LIOYT TOV

mOOVO OVTIKTLITO TNG AAANYNG CLUVOALAYLOTOG.

"Evag éumeipog petappactig ocvvibog Bo BEAeL va 0l TovAd1oTOV £val dety Lo TOV
VAMKOV Tpv doel po teEMKN T, AdPete vmoyn ™ Oopopd petald g
HeTaepaons evog amAov ypdupatog 100 Aécemv kot pag Alotag 100 akpovoumy yuo
OLYKEKPIUEVOVS KAGOOLGS, Y10 TO. 0Toia TOavadg Ba ¥pelactohy TOAAEG DPEG EPELVOLC.
‘Evag emayyelpotiog HeETa@pOoTS, TOV £PYETOL OVIILETOTOG HE EVO TETO0 £YYPOUPO

mBovotato Bo TANPwOEL pe TNV Opa Ko Oyt Le T AEEN.
E&etdote antovg T0Ug TOPAYOVTES GYETIKA LE TIG TYES:

e Eidoc xewévov: Eivar éva amid, caeég keipevo M €va vymAov emmédov
texvikd  €yypago; Or vynAdtepec Twég ovvnBog Oivovtar yio TeEYVIKY

LETAPPOGT], TOV OTOLTEL EPELVAL.

o  Xpeldleote edwkn popeonoinon; Towg ypelaoctel va TANpOCETE EMTAEOV Yol

oLVOETOVE TTIVAKEG, YPUPTLOTO, EKOVES K.AT.

e H eunepia xor n e€ewdikevon tov petappaocty: Towg a&iler va mAnpodoete
VYNAOTEPES TIUEG YO EVOV EUTTELPO UETOPPOOCTH, O OTMOI0C UTOPEL Vo GOg

€€01KOVOUNGEL YPOVO KOl TOPOLG GTO GTAGI0 TNG CvaBEDPNOTG.

o  Xpewaleote empéietn and Oepatikd Eumepoyvopova;
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o Zehyn yAwoowv: Towc ypelootel vo TANPOGCETE TEPIGGOTEPA Yol ALyOTEPO

KOWVOUG GLVOVACUOVG YAMGGHOV.

e Enciyovca avaykn: Avopévere va TANPOCETE TOPUTAVED Y10, TAPASOOT) GE
TOAD GUVTOWO YPOVIKO SIUCTNLUA.

Kotd péco 6po, n petappaocn umopet va tpoympnoet pe 300-400 AéEeg ava dpa,
N empéreta pe 600-800 Aé€eig avd dpa kat o TEMKOG Edeyyog keyévou pe 1500-2000
AEEelc ava dpa. Avto onpaivel 0Tl vag PeTa@pactng pmopel cuviBwg va mapdyet
nepimov 2500 AéEelc oe o epydoun MUEPL OKTO MPOV, VO O EMUEANTNS Oa
umopovoe va eAEYEEL TePimOL VO QOPEG TMEPIGGOTEPES AEEES OTO 1010 YPOVIKO
dwotnua. Avtéc elvar mPOYEPES EKTIUNGCELS, Kot Ol €AevOepol emayyeApATIES
HETOQPOCTEG UTOpEl, emiong, va mpémel va, dlayepilovial mepiocodTEPE amd Eva Epya
KéOe Qopd, emOpEVMOC M UETAPPOUOT UmOpEl va amotel TEPIGGOTEPO YPOVO MO TIG
EKTIUNOELS, TOV OvVOPEPOVTOL TOPATave. ExTOC Kou av mpémel vo Tnpioete pio
avotnpr| mpobecpio, KATO TOV TPOYPOUUATIGUO TNG O1001Kaciag, apnote Yio Kabe
frua 6co ypdvo eivar Aoyikd dvvatd Kot VTOAOYIOTE Kol KATO0 EMTAEOV YPOVIKO

TePODP10 Y10 TVYOV KABVOTEPNOELS, TOV EVOEYXETAL VAL TPOKVYOLV.

YyETIKOL 6VVOEGHOL
Translation Pricing — How does it work?

http://www.nwiglobal.com/blog/translation-pricing-how-does-it-work/

Translation: Buying a non-commodity

http://www.atanet.org/docs/translation buying gquide.pdf

2.4.0 AiKo1OpNOTO TVEDROTIKTG LOLOKTNGLOG

Edv n petdopaon mepirappdver vAK, mov dev aviKeL GTOV OpYaVIGUO GOG,
Oo mpémer va. AAPete VIWOYN COG TIC CLVEMEEG YO TO OIKOULMDUOTO TVEVUOTIKYG
wwokmoiag. XOpeove pe 1 vopobecion mepl TVELUATIKNG WO0KTNGING TV
nePocOTEP®V  YOPOV (cvumepiapfovopévoyv tov Hvopévov ITloMtewdv), o
petdppaon Bewpeitar mapdywyo £pyo TOV TPOTOTOHTOV Kot Oev Umopel va mopoydet
YOpiG TN cLYKATABEST TOV KATOYOL TOV IKAIOUATMV TVELUATIKNG O10KTNGI0G TOV
TPMOTOTOTOL €YYPAPOVL. OPIGUEVOL OPYOVIGHOT £XOVV APKETE TPOOSEVLTIKOVG KOVOVES
nepl OIKOOUATOV TVEVUATIKNG WO10KTNGI0G, 01 0TTO101 EMTPENMOVY TN SWPEAV XPNOT|
TOV LAMKOD TOVG Y10 1) EUTOPIKOVG GKOTOVG, CLUUTEPIAAUPBAVOUEVNG TNG TOPOLYWYNG

LETAPPOACUEVOV EKIOYDV TOV HLOONUATOV TOVG. AvTtd deVv 1oYDEL Yo KABE cuyypapéa
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Kot Ba TPETEL VO S1UGPAAIGETE TVYOV ASEIEG YPNONG TVEVUATIKNG 1O10KTNGI0G TPOTOV
TOPOYAYETE U0, LETAPPOAGHUEVT] EKOOYN OTOLOVONTTOTE KEWEVOL 1 YPOAPLKOV, TTOV OeV

OVIIKEL GTOV OPYAVIGUO GOLC.
2.5.0 Avokegaraioon

H ocwot mpogtopacio Kot 1 cmotn dayeipion tov épyov Oa givor to KAEi
vy v emroyio. H ovykpdtmomn pog xotdAAnAng opddoc, m avdmtuén evog
TPOVTOAOYIGHOV  peTdPpacns, 1M afloAdynon Tov VLAIKOV, 7OV TPOKELTOL VO
petappootel kot | eEac@dion adeiog amd TOVE KATOYOVS SIKOMUAT®V TVELLLOTIKTG
woktoiag givor Pacikég npovimobécelg mpv amd v Evapén tov épyov. Mo koAn
aviivon Ttov apykov VAkoO 6Oo PBondnoet o dwdwocio emloyng ko Oo
armoeevyfel n petappacn mepttov KeWWEVov. To KOGTOG TG EPYNCING LETAPPAUOTC
vroAoYyiletanr cuvnBmg pe PBaon tov apBpd TV AEEEMV TOL KEWEVOL-TNYNG. Ot TIHEG
™G HETAPPOONG Hmopel va  HETOPAAAOVIONL OVOAOYO LE TOPAYOVIEC OTMOC O
oLVOIVACUOG YAMOO®Y KOl 1) TOALTAOKOTNTO TOV VAKOV. H agloAdynon tov keyévou-
mmYNg umopel va eEokeiyel nTUOTO, TOV EVOEXETAL VA ONUIOVPYNCOVV TPOPATLOTOL
KaTd TN pHeTdepactm Kot vo Pondncel otov TPocsdopicpd TOV Hoperv, Tov Oa
ypnoorombovv vy t petaepoocn. H petdappaocn pmopel va mpayuatonombei oe
OLPOPETIKEG HOPQEG KOl TO UETOUPPOUCUEVO KEIUEVO WITOPEL OTN OLUVEXEWL VO
YPNOOTOMOEL Y1t TNV TOPOY®YN HOG TOKIAILG HOPPOV Yo TV TOPAd0GT TOV
TEPLEYOUEVOD OTOV TEMKO ¥pnotn. To vMKO pe otoyeio ypoeik®y 1 NYov omaltel

1010itepN TPOGOYN Kol TEPIGGOTEPOVG TOPOLC.

Ot teyvoAoyieg peTd@pAoNG, 7OV TPEMEL Vo, YVOPIleTe €ivol M UNYOVIKN

LETAPPOOT, ) LETOPPAUGTIKY VI UM KOt TO AOYIGHIKO dlayeiptong opoAoyiag.
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3.0.0 XvykpoT6N MLOC HETAPPOOTIKIG OPAOUGS

Apketd vopig, Bo mpémer vo kdvete pio OgpeMddn emhoyn, onAadn va
Baocioteite 6TIG LVINPESIEG OGS LETAPPOCTIKNG ETOUPEING 1) VO GLYKPOTIGETE T OKN
o0G METOQPACTIKY] Opddo, &ite oveEdpTnTovg emoyyeApatieg UETOQPACTEG ElTE
€EE10IKELUEVO TTPOCOTIKO EVTOS TOV 0pYavIcHoV coc. [ToAlol mapdyovieg Oa mai&ovv
pOAO, OTI®OG O TPOVTOALOYICUOG, O YPOVIKES ATOITHOELS, 1) OBEGIUOTNTO KATOLO0L Y10
) dayeipion g dwdkasiog, 1 Vrapén cOTEPIKOV dLVUKOD TKOVOD VO GUUPAAEL

oT1 OOIKAGT0L K.AT.

Evd 1o va dwygepioteite Eva petappaotikd €pyo Hovol cog eival EQKTo, o
TPOGEYYIoN TS PVOEMG «Kav’ TO UOVOG GOL» GTNV TPOYUOTIKY HETAPPOCT) UTopel
ypnyopa va odnynoet oe mpoPAnuota. To va eivoar kdmolog diyAwcscog dev tov
Ka016Td avTOHaTO LETOPPUCTN 1 dlEpUNVEN, EWOIKE OTOoV TPOKEITOL Yoo dtoyeipion
e€edikevuévouv LAIKoU. Baokd, n petdopacn agopd otny Kotavonorn Tov gyypaeov
mYyNs, TV Kotavonon tov BEuaTog Kol TV KaAn ypoer. Agv €govv OA0L OVTEC TIG
0e&10TNTEG, €0IKE KATA TNV TOLTOXPOVY OVOONUIOVPYIDL TOL KEWWEVOVL-TTNYNG OTN
YADGGO-0TOY0. AKOUO Kol £vOG €WOIKOC 0TO OO [Le OPKETN ELYEPELD OTN YADGGOL-

YN Uropel va KaTaAnEel va Tapayel Lo KoKT LETAPPOON.

2VYKPOTNOTE TNV OUAd Gog vopig kot Pefaiwbdeite OTL £yxeTe KATOOV 1KOVO
va, KoAOyel kdBe poro (petdopaot, empuérela, aloAdynon, amopiec yOopw omd Tig
Ospoticéc k.Am). Elvar xoAn 10€a vo mpooeyyicete ) SodKocio EMAOYNG €VOC
HETOQPOOT] N HWOG HETOPPOCTIKNG etotpeiog, Ommg Oo Asrtovpyovcate oo vo
npocAdfete évav vmdAinio. AdPete ocvotdoels amd aEWOMGTOVS GLVAOEAPOLG,
{ntmote avaeopég kot £va Ogtypo amd TG TeAevtaieg Kol SNUAVTIKOTEPES OOVAELES
TOVG, TPUYUOTOTOUWOTE TNAEPOVIKES GUVEVTEVEELS Kot iomg Cntote ko €va delypa
petdppaonc. Mmopet va éyete KATOAANAQ GTOUO EVTOS TOL OPYOVIGHOL GOG Yo VO
EPYOOTOVV AV OTNV UETAQPOCT] OAAL Oa mpémer vo €loTe MPOETOACUEVOL VL
0ElOAOYNOETE TIG UETAPPACTIKES TOVG 0e0TNTEG TPV TOVG OVOOEGETE OVTOV TOL

gldovg v epyaocia.
3.1.0 A&womoinon Tov avOPOTiIVOL dVVEUIKOD EVTOS TOV 0PYAVIGHOD

KaBog maipvere amopdoelg oyetikd pe v opdda, mov Bo GLYKPOTNOETE,

MaPete voyM TIG deE10TNTEG, OV £YETE GTN O1G0€0T GO EVIOS TOL OPYAVIGHOD GOG.
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Mmnopet va elote oe Béom va yepiloteite TOAAEG epyaciec eocwTePIKA, {owG peYdAo
HEPOG TNG O1AOKOGING, KOl VO LEIWGETE TO KOGTOG TOV UETAPPAGTIKOV oag Epyov. [
TOPAOELYHO, T EUTEPOYVOUOVAG OGTNV TPOTIKY HETEMPOAOYID, TOV OVNKEL GTO
TPOGOTIKO GG Kol €lval UOIKT OUIANTPLOL TNG YOAMKNG YADGGOS, WTOpel vo punv
elvar og Béon M va etvan TpoBvuN va PETOPPAECEL TO EYYPOPO GOG GTO YOAMK(, OALA
umopel va giote og Béom va g avabéoete og Ogpatiky] Epnepoyvopova (OF) va
a&loAOYNOEL TNV  UETAQPACT], TOL TOPEXETOL OO €EEOIKELUEVO  EMAyyEALOTIO
petappaoty). AAdeg epyocieg mov oyetifovion pe TNV HETOPPOCTIKY O1001KOGI0, TOV
umopel vo dekmepaiwBoiv vidg Tov opyavicpol givar ot gpyacieg dwayeipiong, M

HOPPOTOINGT KOl 1] TAPUY®YY| YPUPIKOV GTN YADOCCA-GTOYO.
3.2.0 MeTa@paoTikég eTOLpeieg

Onog  ovpPaivel pe TtovG  MEPIOOOTEPOVG TOPOYOVS  VANPECIDV, Ol
HETOQPUCTIKEG £TOpEieg mOoKiAAoVY o€ peydlo Pabud oto péyebog katl 6to €100G Kot
TO €0POG TMV LANPEGLOV, TOV TPOSPEPOVY. OPIGUEVOL OPYUVIGHOL EVOEXETAL VO EYOVV
npdcfaon o€ po BecKn vANPEGio LETAPPAONG. AV 0 SIKOG GO OPYAVIOUOG OEV EYEL
vt TNV dVVATOTNTO, LITAPYOVV AMEPES WOUMTIKEG UETAPPACTIKEG ETAPEIES, amd
OTOMKEG  EMYEPNOEL, £€mC eToupeieg pecaiov peyébovg, mov  pmopovv  va
LETOPPAGOVV GE TOALEC YAMOOEG Kol LEYAAES, TOAVEBVIKEG eTapeiec, TOVL UTOPOVV
Vo, OlEPIoTOVY  OAEC  TIG TWTILYEG NG METOPPOOCTIKNG  Ol001KaGi0G,
CLUTEPILOUPAVOUEVOV TIEPIGGOTEPMY TEYVIKOV EPYUCLDV, OTMG HOPPOTOINoT Kol

AEITOVPYIKEG OOKIUES.

AxoAovBOVV TAPOKATO UEPIKEG YPNOUYEG TANPOPOPIES VIOl TNV EMAOYY HLOG

LLETOPPOCTIKNG eTapeiog:

o MéyebBog war TOmMOC petagpacTikng etopeiog: Mmopel va giote mwo
GVETOL [le pot KPOTEPT, TOTIKY] ETALPELQ, TOV TOPEYEL MO TPOGMTIKT
TPOGOYN N €VOvV HEYOADTEPO OPYOVICUO, KOVO Vo YEPIOTEL éva O
nepimAoko  €pyo. ZntNote OLOTAGES Oond  GUVAOEAPOVLS  GAA®V
opyoviocudV, TOv giyov eumepio pe ™ petdepootn. Avalnmote Tig
Bacelg dOedoUEVOV TOV EMAYYEALOTIKAOV UETAPPOUCTIKAOV OPYUVIGLDV,
omwg n Apepwcavikn ‘Evoon Metagpactav (ATA, http://atanet.org/) yia

mBavoH vroyneiovg.
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e Emloyn koi mpocodvio petappacth: Pwtiote €dv M HETOQPACTIKY|
etapeioa O evtomioel petappactés €EE0IKEVIEVOVG 6TO TEdi0 GO,
Znmote Poypaeikd petagpact®v, to omoic Ba PBonbnoovv otnv

a&loAOYNoN TOV TPOGHVIMV TOVG.

o  Awocediion mowdtrog (QA): H petappootikn etoupeia £xel epappocet

pa 1 d1kacion S1c@AAIGNG TO1OTNTAG;

o Kobotoc: AdPete mpospopés amd SUPOPES LETAPPUCTIKESG ETAPEIES Kol

KOTOVONGTE Tl TEPIAAUPAVETOL GTIG YPEDCELC.

o Jlopadotéa: Oo ypelooteite TANPOS HOPPOTOMUEVE, AEITOVPYIKA
apyeio 1 OéAete pdVO 10 pETOPPACHEVO KElpevo Kot Oa yepioteite pdvor

00C TO KOUUATL TG dnuocicvong;

e FEvpog ko mpoBeopiec €pyov: Mmopel 1 petoppootikny etopsio vo
YEWPLOTEL TOV OYKO NG HETAPPOONG, TOV B LITAPYEL EVIOS TOV YPOVIKOD
mAociov, mov embupeite;

3.3.0 EAe00gpot emayyeApoTies NETOQPACTES

H obvayn ovupdoeov pe oaveEdptntovg erebBepovg emayyelporieg
HETOQPOOTEG UmOopel Vo €xel ®G OMOTEAECUN TO YOUNAdTEPO KOGTOC. 'Eva
TAEOVEKTILLO TOV VO EMKOVOVEITE AUECH UE LETAPPUCTES, EWOIKA OV SLUTNPNOETE TNV
ovvepyaosio poali Tovg pe v mapodo Tov Ypovov, givor 0Tt Ba e€okelwbovv pe v

opoloyia, To VPOG Kot TIG O1UOTKAGIES, TOL YPNCYLOTOIOVVTOL GTOV OPYUVIGUO GOGC.

Avaroya pe 1o péyeboc tov €pyov, Tov aplfud TOV YA®GSHV, TOV OYKO TOV
KeWévov, mov Bo petappactel Kot GAAOVS mapdyovies, iowg ypelaoteite Evav
OTOKAEIGTIKO dtoyelploTn €pyov. Avtd pmopel 1§ Oyt va etvot otkovopkd amodoTikd o
oUYKPLON UE TN YPNON HOG HETAPPOACTIKNG etarpeiag, n omoia Bo amaAldéel Tov
opYOVIGUO oaG amd €PYNCieq OMMC O EVTIOMIGUOG UETAUPPUCTOV KOl O YEPIGHOG
avIOAAQY®V apyelov Kot Tapaddcemy. AdPete, emiong, vwoOyn OTL 1| TOWOTNTO TNG
€PYOCIOG, TOV TPAYLOTOTOOVV Ol UETOPPUCTIKEG ETOUPEIEG EVOEYETOL VO SLOPEPEL,

avdAoya LE TN OBECILOTNTA TOV LETAPPACTOV KOTE TH GTUYUT TOL OUTHHATOS GOG.

Edv 0 mpohimoAoyiopog cog etvat mepLopIGHEVOG, UTOPELTE VAL ATOPOGICETE VOl
aEl0AOYNOETE TIG YAMGGIKEG IKOVOTNTEG TOV TPOCHOTIKOD TOL OPYAVIGHOV GOG, TOV

pmopet v €xel T d9e&10TTEG VoL ovaAGPEL KATOW POAO KOTE TN UETOQPOCTIKY|
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dwdwaocio. H texunpioon kot 1 evuépmon oUTOV TOV TANPOPOPLUDY GYETIKG LE
€0MTEPIKOVG Kot  €EMTEPIKOVG TOPOLG Ba  €lvar ypNon Y. TOV  EVIOTMIGUO
petappoactav ko Ospotikov Epnepoyvopovov (OF), mov tapidlovv Kaidtepa o
ovykekpeveg gpyocieg ko Oepatikés. (o meprocodTEPEG TANPOPOPIES GYETIKA LE

toug OF, avatpéére oy evotrta 3.4.0. Osuotikoi Eumeipoyvauoveg.)

Mo onueioon yia tovg eBehovtéc: Ot eBelovtég pmopovv va givor Eva peydlo
TAEOVEKTNHOL Y10, OTTOLOVONTTOTE OPYOVIGHO, OALAL TPEMEL, EMIONG, VO OVOYVOPIGOVLE
0Tl 10 €Minedo SeEOTNTOV TOVS UMOPEL Vo SLAPEPEL CNUOAVTIKE OO TNV KAVOTNTA
ToVG va TNpovv mtpobecpiec. Katavoovpe mAnpwg 0Tt eivar deAeastikd va avabécete
T0 €pYO0 GOG O UETAPPACTEG, OV Oa gpyactov dwpedv. Adfete voyn, ®GTOCO, OTL
n mpobuuio kot M yevvoodwpion 6ev Toug KaboTd €10KOVS. Onwg vrdpyel o
TEPACTIO O1LPOPE OVAUEGH GE KATO0V, TOL TPOYOLOGEL GE 0L KOVOTIKT YOPmdiol Kot
o€ £€vo 00TEPL TNG OTEPOC, VIAPYEL, €MIONG, MO TEPACTIH SPOPA HETAED €VOG
OtyAwoscov atdpov, mov Exel KaAEG mpoBEcelg Kat evOg emaryyeEALOTIO LETOPPOOTY LE
TNV EUTEPIN KOl TIC YAWOGGIKEG KOl EPELVNTIKEG 0eEIOTNTEC, OV ATOLTOVVTOL YOl TNV
Tapaymyn pog apomng petdopaong. Ilpénel va eléyéete to mpocodvTa Kol TNV
wKavotnta evog eBelovty), iomg pe éva teot, Yo va Pefaiwbeite ot Ba etvan oe Béon

va Topdyel Evo KaAo Tpoidv.

[ToAMol HETAPPACTES KOl LETOPPUCTIKES ETAUPEIES LITOPOVV VO XEPIGTOVV L0
TOKIALDL KEWEV®V, KOl OPIGHEVOL UITOPEL VO EEEOIKEVOVTOL GE GLYKEKPIUEVO TTEdTD 1)
elon eyypaopwv. To peyoldtepa OWTIKA 1 Oeopikd ypageioo evoéyetar va. Exovv
TpocPoon o€ HEYAAEG OUAOES LETAPPACTAOV, OPICUEVOL A0 TOVG OTOTOVG UTOPEL Vo

etvar 101Koi 610 B e TO omoio acyoAeioTE.

Yg& OpICUEVEG TEPWMTMOOELS, €VOEYETAL Vo PNV vrapyovv  dbéotpot
EMOYYEALOTIEG UETAPPOUCTEG GTO TMedI0 KOlU GTOVG GLVOLOCUOVS YAMGG®OV, TOV
ypewleote. Edv ovpPaivel avtd kou dev pmopeite va avobiécete ) HeTAQpOCT OF
évav €101K0, Umopeite TovAdylotov vo avadéoete o Evav Ogpatikd Eumeipoyvaopova
(OE), iomg £vtdc T0L 0pYaVIGLOL GG, O OTTOT0G TPEMEL VAL £XEL TOVAY(IOTOV EVYEPELNL
o YA®GGA-GTOY0, VO 0EIOAOYNGEL TO LETAPPOCLEVA £YYPOPO GE GXECT LE TO VOOG

Kot TV akpifela 6Ty oporoyia.

Opoimg pe omolodnmote £pyo yYpaens, o emBountd sivor pia petdopoacn vo

mv  eAéyovv  moAroi dwpopetikoi  GvOpomor oAAd o1 mEPOpGHOl  TOV
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TPOVTOAOYIGHOV UTOPEl VO 00G avayKdcouy vo Kavete mepikomés. To Prpa tov
TEMKOD EAEYYOV TOVL KEWEVOVL, Yoo TOPAOELYHO, TO OToio €ival ouyvh «n TEAIKN
Hatiéy mpwv amd T dnpocievon, ivat éva cuyvo Adbog. Edv dev €xete dAAn emdoyn,
etvar kaAOTEPO Vo dobéceTe TOVG TOPOVE GO VIO TNV TAPOYWYN OGS EEUPETIKNG
HETAQPOONG OTNV oTola £xel Yivel EMUELELN, TAPAKAUTTOVTAG TOV TEMKO EAEYYO TOL
KEWWEVOD, avTi va LEIWGETE TO KOGTOG TNG HETAPpaonS (avTd gival, £T61 Kt dAM®DG, TO
ONUOVTIKOTEPO) N UG KAANG EMUELELNG (TO KAEWL Y100 TV EVPECT) CPUALATMOV KOL TN

Bektimon Tov VEOVG TNG LETAPPUCTS KOt TNG OPOAOYIG).
Mepucéc ypnoIHES TANPOPOPIES Y10 TNV EMAOYT] LETOPPOCTOV:

e Emioyn: AdPete mpotdcelc amd HETOPPOOTEG, TOL Yvopilete N omd
OUVAOEAPOVS GE  GAAOVC  OPYOVIGHOVUS, 7OV €YOVV  GUVEPYOOTEL UE
petoppaotés. Avalntiote Tic Pdoelg 0edopévev Tov €OVIKOV 1 TOTIKOV

EMAYYEALOTIKAOV EVOCEDV LETAPPASTOV Y1 Vo Bpeite Thovovg vroyneiovg.
o Enayyelpatieg: EmAééte Eumelpovg, emayyeApatiec LETAPPACTEC.

o duowkdg ounTIg ™S YAMOCOC-TNYNS N TG YA®ooag-otoyov: T'a v
petaepaon Ppeite LOIKOVG OMIANTEG NG YADGGOG-0tdYov. H avdbeon g
EMUEAELNG OE £VOV PUGIKO OUIANTY TNG YADOGOC-TNYNS Umopel v cuuPdiet

TNV TOOTNTA TOL TEAIKOV TPOIOVTOG.

o Jledio eumeipoyvopocivne: Edv etvar dvvatdv, avalntiote LETOPPOCTEG UE

eEeldikevon o010 1edio Gag 1 TOLAAYIGTOV G TOPOLO10 TESTO.

e Ilpocovta: Znmote ta Ploypapikd, Ty eUmEpio Kol To OEiyloTa EPYOCIOV
TOV UETAPPOCTOV, To omoio. Ba cag Ponbhcovv oty a&ordynon twv
npocdvimv tovg. Edv éyete mpdoPaom oe KAmowov, oL £XEL TOL TPOGOVTIA Yo
va agloloynoet éva delypo petdopacne, pumopeite va emiéEete éva chHVIONO
OVIUTPOCOTEVTIKO OMOCTOGLO TOV TPOS UETAPPAGT) VAIKOD Y10, ¥P1ION TOL MG
dokyun. Kabog moAlol petappoctéc dev Bo cuue®VAGOLV GE ol SOKIUN
Yopic TANpOUY, T0 KOGTOG TANPOUNG Yo i cvvToun (~ 250 AéEelg) dokiun

Oa ftav gldyoo.

e Opodwn epyoacio: Eivor ot petaepactéc mpdbvpol vo €pyactovv oe i
KatovepuMUEV opddo, kol {omg vo eVOAAAGGOVTOL GTOLG POAOVS TOL

LETAPPOOTY KOl TOV EMYUEANTN;
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e AvobéoTe OTOLONTOTE €PYOAGIO GTOV HIKPOTEPO OLVOTO 0pOUd atdp®v. T
Topddelypa, €ival KOAVTEPO Yo €vo. ATOHO Vo HETOPPACEL £vo OAOKANPO
Eyypopo 1M Mol oEpd GYETIK®OV gyypaowv. Edv ypnowomoiovvtar dvo
HETOQPOOTEG, €vag povo emueAntg Oa mpémer va eAéyler 10 Keipevo
TPOKEYWEVOD VL EVOTIOMGEL TO VYOG KOl TNV OPOAOYio Kot Vo S1oTnpoEL TNV

EC0MTEPIKT) GUVETELCL.
o  Mop@pés: Mmopohv Ol HETAPPACTES VA YPNCLOTOOVV UE GVEST TOVS TOTOVG

apyeiov cog;

o Kobotoc: AdPete mpoo@opés amd OPOPES UETAPPACTIKEG ETOPElES KO

KOTOVONGTE Tl TEPIAAUPAVETOL GTIC YPEDCELC.
o Tlowmra: [Toteg eivor o1 TPAKTIKES EAEYYOV TOOTNTAG;
o Tlopadotéa: Oa eivor o€ BEoM Vo SOTPNIGOVY TNV CPYIKT LOPPOTOiNoN;

e FEiOpog ko mpobBecpieg €pyov: Mmopohv va yeplotovv 1oV OYKO TNG
HETAPPOONG, OV Ba VILAPYEL EVTOC TOV YPOVIKOD TANIGIOV, TOV EMBVUEITE;
o YvAhoyn apyeiov: Kpatnote kot dotnpiote apyeio yio Toug HETAPPACTES Yid
UEALOVTIKEG CLOTAGELC.
YAETIKOG 6VVOEGNOG
Wikipedia List of translators and interpreter associations:

https://en.wikipedia.org/wiki/List of translators and interpreters associations

3.4.0 Ogpoatikoi Epmerpoyvopoveg

Ov Ogpatkol Eumepoyvopoveg (OE), mov pmopodv va gpyastovv otn
YAOOCA-GTOYO UTOPOLV Vo gfvol TOAVTIHOL KOTA Tn OpKEW TNG HETAPPOCTIKNG

dwdkaciog kot Oa mpémel va {NTNOETE TN GLUUETOYN TOVG GTO £PYO OO VOPIS.

Ot Ogpaticoi Epmelpoyvopoveg, mov givar eE0KEIUEVOL e TN GOGTI TEXVIKY
N TNV EMOTNUOVIKT 0pOAOYi0 KOl TO VPOG GTN YADOGGA-GTOYO UTOPOVV Vo GLUPEAOVY
oE WG VYNANG mowTNTOS TEMKN  peTaepaoct. [davikd, €vag Oepoatikog
Eumepoyvopovog dev mpénet va kdver tnv 10w ) petdepaon (pmopet vo unv etvon
e€edkevévog ovyypaéag), oAAd Bo mpémel vo. CLUUETEXEL otV dnuovpyia

YA®ooapiov Kol 6Ta oTAdW EMUEAELNS/ IOPODONG Kot TEAMKOD EAEYYOV TOV KEWEVOU.

AKoAoVBOVV TOPAKATO PEPIKES YPTCLES TANPOPOPIES YioL TNV EMAOYT TV OF:
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o Ilpocodvta: Emhééte éunepovg OF, mov eivor e€oketmpévol pe toug
EMIGTNUOVIKOVS KO TEYVIKOVG OPOVS, TOV VILAPYOVV GTO LETOPPOUGTIKO

coG £pYO.

e Moppés: Mnopodhv ot OE va ypnoipomoodv pe dveorn tovg TOITOLG

apyeiov ocog;

e Xpovoc: Eivar dwbéoor; Emkowvmvnote pe toug dievbuviéc tov OF
v va BeParwbeite 6t1 pmopohv va OAOKANPOGOVY TNV €pyacio, OV

Ypedleote evtOg TV TPoHes DV Gag.

o  Yvlhoyn opyeiwv: Kpotote kot dtnpnote apyeio oxetikd pe to
YAWGoWA mpopih tov OFE ococ ko ta €yypoaga, mov  €xouvv
dopHmoerenyeAndel kot 6ta omoia £(0VV TPAYUOTOTOUCEL TOV TEAKO

ELeyy0, Y10 LEAAOVTIKEC GUGTAGEL.

o  Yoapeig mpoodoxkies: Tt mepyévere and tov OF; Anhmg epyacio mavo
otV opoloyia; Bonbeia oto mepieyduevo; Aopbdcels YpoUUOTIKNG;
Etvon kaAbtepo va opicete pe akpifeto 1ov poA0 avtodh ToV ATOHOL Ko
Vo, unv 1o eMPAPOVETE LLE TOPATAV®D EPYUCIES KOTE TNV GUUUETOYN TOL.

3.5.0 Avokegaraioon

H ovykpdtnon piog KoAng HeTappacTIKnG opdadag eival Bepelmong yo
doPdAon evog kAol amoteAéopotog TG OANG dadikaciog. Mo Bactkr] andpoaon
Ba etvan edv Ba drayeploteite ™ HETAPPACTIKT S1OOIKAGIO EVIOG TOL OPYOVIGLOD GOG
N HEC® HOG LETAPPACTIKNG eTOpEiag. Evd n ypron pog petappactikig etonpeiog 0o
ocvvendyetor TOAD Aydtepa €€oda dtayeiptong, avtd Ba onuaivel, emiong, Atyotepo
bpeco €leyxo g dwdwkaciog kot mOavdg vyniotepo kdcotoc. H emidoyn
petappactav, empeAnt®v, OF kot dAAov coppeteydviov ot dwdikacio Bo mpémet
va mpoceyyiletar dnwg omowdnmote amdpacn tpdsAnyns. Elvar onuavticod vo pnv
Aoppdvete vmoyn pOVO TIG TWES, MOV YPEOVOLY OAAG Kol TNV eumelpio, v

e€e1dikevon Ko TV TOTNTA TNG EPYACINS TOVC.
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4.0.0 Yrootipién TG HETUPPOCTIKIG OL001KAGIOG

Katd m obpkelon 0omolovdnmote TOADTAOKOL EYYEPNUOTOS, OT®G Lo
LETOQPOCTIKN OTOTEPO, O COOTOS TPOYPOUUATICUOS, 1| TPOCEKTIKY EMIAOYY| TV
nopwV Kol 1 cvvewdntonoinon mbavov mayidmv Ba cog Pondncovy va amoghyete

TOAAG TTpofAnoTa.
4.1.0 Emukowovia

Evd moAhol mapdyovieg umopodv vo  ETNPEAGOVV TN UETOPPACTIKN
dwdwacio, 1n dlacEAAon TG KOANG emKowaviog eival To KAEWL Yoo TNV OMOAN
Aertovpyio tov mpaypdtov. Kabong spumiékovion moAld dtopo M opyavicuoi, Oa
VILAPYOVY TOAAES YPAUUES EMKOWVOVIOG Kol OGO TEPIGCOTEPO SLOTNPOVVTOL OVOLYTES,

OG0 TO KAAVTEPO Y10l TO LETAPPOCTIKO £PYO.

Mo mopdoetypa, v ocvvayete cOupoocn pe 600 UETOPPOCTEG Kol Evav
Ocepatikd Eumelpoyvopovo yio vo SnpovpynoeTe ) YOAAMKN €KO00T €VOG 0Ly YAIKOD
1otoéTOTOV, Ot YPELNCTEL VO ETIKOWVMOVNGETE PE KA Evav amd avTos, apyKa Yo val
OMNUOVPYNGETE TO £PY0 OAAGL KO Y10 VO, GUULPOVICETE GE Lo, cLPaoN, Tpobeopie,
pOAOVGC, TIHES, KOl GAAEG TPOGOOKieC. XTn cuveyEwn, Oa mpémel va oteilete Ta opyeia
vy petdopaon. e kabe Prpo katd ™ odpkewn g dwdikosioc, otav AauPdvere
apyeio Oo TpEmEL v ToL PLETAPEPETE GTO ATOUO, TOL TOV EYEl avatedel TO EMOUEVO

Brua, Tévta pe TIg KatdAAnAeg odnyiec.

"Evag tpomog va amhomoicete ovtod To PriHa eival vo l6oydyeTe OAM TOL LLEAN
™G YOAMKNG UETOPPACTIKNG Opddag amd v apyn, €1l dote 6Aot va yvopilovv
OAOVG TOVG VTOAOIMOVG, TOV GULUUETEXOVY Kot Tov poro, mov Ba &yovv. Edv tovg
napéxete €va KOO oOvoro odnywdv (deite to detypa Ilpotomo petoppactikoy
oonyLv), Ka0e atopo Oa pmopel amhdg va Tpowbncel Ta apyeio e awTOV, TOL TOV

éxet avartebel to emdpevo Pripa g d1001KOGING, EVIUEPOVOVTAG GO TOVTOYPOVAL.

H dnuovpyla g aicOnong mmg opdoag €xel 10 emmA&ov TAEOVEKTNUA TNG
TOVOOTNG NG emKowoviag HETOED TV JpoOpev  eUmAekOpevov atdpmv. H
emKowmvio peTa&h Tov HETAPPAGTH Kot TOV empueAnty| etvar wwaitepa onuovtiky. O
empeAn g Ba mpémel va pmopel voo cu{NTa [LE TOV LETOPPOCTH TUYOV OOPIES, OV

pmopet vor el GYETIKA E TIG ATOPACELS, TTOL AaUPdvovtol 6To Prina TG HeTdepacnc,
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KaOdg kot {ntipata oporoyiog kot Hovg. Opiopévol HETaPPACTES Ba empeivouy va

&xovv Vv gukaipio vo a&loAoynoovy Kot va €YKpivouy Tig aAAyES.

Kotd 1t dudpkewn tov €pyov, kabe dropo, mov GLUUETEXEL UmOpel va €xel
amopiec oyetkd pe to mepleyopevo. H vroPoin amopidv eivar onpddt evog KorAov
LETAPPOOTH Kol OgV TPEMEL VO EKTAOYEITE OTOV AUPAVETE CUTALLOTA Y10 SIEVKPIVION
aca@®V N cOVOETOV AMOGTOGUATOV GTO KEIUEVO 1] OKOUN Kol EMGNUAVGES AaODV
0TO TPMOTOTLMO. TNV TPAYUATIKOTNTA, B0 7pémel vor To TEPYEVETE Kol va TO
Kalodeyteite, KaOdg umopodv va 0dNyNncovy Hovo 6€ £va KAADTEPO TPOTOV Kot GLYVA
ovpPdarrovy ko otn 010pbwon M ™ Pertioon tov TpwTOTLTOVL. [daviKd, Oa Exete
mpocfocn oTovS GLYYPAPEIC, TOL Bo PTOPOVV VA OAMOVTCOVV GE OmOPieg, va
EexaBapicovy tuyxov apePorieg kot iomg va d10pHdGoVY 1| VO TPOTOTOU|COVV TO
TpTdTLIO. EdV TO LAIKO deV TO ONOVPYNGE O OPYUVIGUOG GAG, 10MG YPECTEL Va
TPOCTOONGETE VO ETIKOWVMVICETE L€ TOV 1| TOVS GLYYPOQELS Yoo va AdPete Tig

eEnynoeg, mov ypewdleote. Edav ovtd oev eivon dvvord, iocwmg ypelaotel va

anevBuvleite oe Evav Ogpotikod Epmeipoyvopova yio va AdPete amdvinon.

Edv oképteote va ypnOILOTOMGETE Uio LETOPPOOTIKN eToupeia, Ba mpémetl va
yvopilete tov mBavod aviiktomo oty emkowomvio. H petappaoctikny etopeio Oa
evepynoel og peclwv Hetald e0dG Kol TOV LETAPPASTOV. O d1aXEPIoTNG £PYOV, TOV
oV €xel avatebel yio Aoyoplooud cog vo cuvayel cuuPdoelg pe petappaotés, Ha
petapépel apyeio oe kabe Prpa kot Oa vwoPdiel amopieg oYeTIKEG e TO EKAGTOTE

nedio, mov dev oyetifovian AUEGH LE TO VAIKO.

O Odoyeptotg €pyov NG UETAPPOCTIKNG etarpeiag Bo cvAléEet, emiomg,
amopieg amd Tovg HETOEPAcTES, O TIc dwPifdoel oe €00G Ko, 6T GLVEXEW, Oa
SwPipdoel TG OMAVTNCE, GOG GTNV UETAPPOCTIKY Opdda. AvAdAoyo pHe TO GTULA
Juxelplong Kot N oY€0M HE TOVG LETOPPACTEG, 1 LETAPPOUCTIKY eTanpeio pmopel va
emurpéyel TV dpeon emkowvovio peta&d £06G Kol TOV LETAPPASTAOV, TOV pYAlovTot
010 £pyo cag. 61060, aVTO Oev givar o€ Kapio mepintmon o kavovag, Kol avtdg o
ToPAYoVTaG UTOPEl VoL EUTOSIGEL TNV AVOLYTH EMKOWV@OVIO LETAED TOL GLYYPUPEN KOl
TOV UETAPPUCT, N omoia efvol onpavtikn yo éva moTikd anotédespa. Eivar koin
10éa vo opicete évav vevBuvo yuo vo avTeTonilel ntuata, wov oyetilovton pe o
TEPLEYOLEVO KO VO TOPEYEL EYKOLPES OMAVINGEL 6TV opdda. [davikd, avtd Ba ntav

T0 GTOMO, TTOL OMUOVPYNCE TO TEPLEYOUEVO, aALd Bo pmopovoe va givat, emiong,
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KATO10G OV UMOPEl VO EMKOWVOVIGEL UE TOV GLYYPapEa 1 Tov Yvopilel KaAd To

Kelpevo N 10 avtikeipevo.

Ortav epyaleote amevbeiog pe HETAPPUCTEG, UTOPEITE VO ONUIOVPYNOETE UIdL
amA eopua (Yo mopaderypa, Evav mivako oto MS Word 1 éva vtodoyiotikd OO
Excel) yio v mopakoAohbnon amopidv Kol amavINcE®Y Kot TV papuoyn tovs. Edav
petagpalete 1o 010 VAIKO o TOAAEC YADGGES, avth N Alota Ba Tpémel va glval Kown
o€ OAEG TIG LETOPPOOTIKEG OUAOES, KABMG 01 amavTOELS GE amopieg, mov BETel Evag
HETOQPOCTNG € pio YA®ooo umopel va 1oyx0ovv kot yio OAES TIg GAAEG YADooeS. Agite
10 Oetypo Ilporomo Q&A, 10 omoio mepiéyel emiong HePKEG GLUPOVAES Yo

LETOPPUCTEG CYETIKA LE TOV TPOTO VITOPBOANG ATOPIDV.

Téhoc, o kaBévoc mpémer vo emKowwvel AQUECH Kol UE COENVEWL OTAV
wpokeron yio Kabvoteproelg N dAla {ntquota, mov Oo pmopobcoav vo ETNPEAGOLY
v vrdéroun opdoda. Eav epyaleote pe ecwtepikog mopovg ko n mpobeouio cog
elval evéMktn, avtd umopel va glval Aydtepo onuaviiko, oAAd o1 KoBLGTEPNGELS
otV Topadoon apyeimv Kot ot aAAoyEG yPOVOOlaYPAUUOTOS Umopel va elval

TPOPANUATIKES Y1 VTOVG, TOV dlaryEPIlovTon TOALOVE TEAATES KOl £PYQ TAVTOYPOVOL.
4.2.0'Eyypaga £épyov

H petagppaoctikn dadikacio Oo mpoympnoet mo opoAd edv Kabodonyeitor amd
éva, o010 €pyov. EmumAéov, o1 odnyieg mpémel va KOWOTO0UVTOL LE COPNVELL GE
OAoVG TOVG eumAekOpevoLS. Mmopeite va vmoompiEete mepattépw TV dlodIKaGia,
TAPEYOVTAG 0ONYIEC YL OAOVE TOVG POAOVG KOl OTAOVG TPOTOVS Yo va. EAEYEETE OTL

eKTEAOVVTOL OAEG O1 EpYOTieg Kot 01 EAeYYOL.
4.2.1 I'evikég peta@paoTikéS 0dnyieg

Towg cog avel ypioo va INUOVPYNGETE £val £YYPOPO LLE YEVIKES 00T YieS
YL T HETAPPAOT), TOV Bo akoAoLOOVVTAL GTOV OPYOVIGHO GOG, EOIKA €6V TIOTEVETE
611 Ba droyelproteite TOAAG LETAPPACTIKA £pyo Le TNV TAPOOO TOL XpOvov. Avtd 10O
&yypago Ba mpémer va KoBopilel pe coeNvel o PLEUOVOUEVE PRUOTO KOl TOVG
pOAOVG, TOVL amoTEAOVV Eva  UETOPPACTIKO €pYo, CLUTEPIAOUPBOVOUEVIG TNG

duxeipiong €pyov, TG LETAPPOUONG Kot TG dlaxeipiong apyeimv.
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Avt6 10 £yypago Ba pumopovce, emiong, va ypnotpomombet yio v Kataypoen
Moewv oto TPOPAUOTO, TOV TPOEKLYAV KOl OVTILETOTIGTNKAY, YEVIKOV W0EMV UE
okomd T PeAtioon ¢ Sadkaciag, ETTVYNUEVIC PONG EPYOCIMOV KOl OTOIEGONTOTE
GAec mAnpoeopieg, mov Bo eivor ypnoweg ot dwiyelplon HETAPPOONG Kot

LETOQPUCTIKMOV EPY®V GTO LEAAOV.
4.2.2 Odnyieg oVYKEKPLPEVOV POA®V

Mmnopei, eniong, va cag eavel ¥pfoIHo va EXETE EVa GUVOAO GUYKEKPIUEVMOV
odNywv Yo kdBe Prpa 1 pOAO KOTE TNV HETAPPACTIKY O0OIKOGIM, TOV UTOPEL Vo
KowvomomBel otnv ouddao TOL £pyov. AVTA HTOPOVV VO YPNCUELGOVY YLl VO
VeVOLUICOVY GTOVG GUUUETEXOVTES TIG TPOCOOKIEG GG Kot TN OdKacio EAEYYOV
mo10tTOG. Agite 6T0 TEAOG OWVTOV TOV €YYPAPOVL TAL GLVOOEVTIKG dEATIOL OONYIDV Y10
LETOQPUCTES, EMUEANTEC, O10pOmTEG Ko Ogpatikovg Eunelpoyvapoveg, mov propeite

V0. TPOGUPUOGETE OVAAOYOL LE TIC OVAYKES GOG.
4.2.3 Xyéowo épyov

‘Eva oyxéoo €épyov pmopet va givor éva ypfolno epyoireio dtayeipiong yo Eva
HETOPPUCTIKO £pY0. AVT TO £YYpapo Ba TPEMEL VO AVAPEPEL AETTOUEPDS TOV TPOTO
YEWPIGUOV OPOPETIKAOV TTLUYMDV TOV £PYOV, GUUTEPIAAUPAVOUEVOV TANPOPOPIDV
OTMOC TV YAOOOo®V, 7oL TEPMOUPAvVOVTAL, TOV opyelov, Tov TPOKETOL Vo
HETOQPOCTOVV, TOV PNUATOV GTO £pY0, TOL YPOVOSIOYPAUUATOS TOV £PYOV, TMV
POA®V Kol TOV VOVVOV TOV GUUUETEXOVTOV KOl GAADV GYETIKOV TANpogopldyv. To
oY£010 £pYOV TTPEMEL VO TAPLALEL OTIG OVAYKEG GOG KOl TAPOAO TOV 1) TOAVTAOKOTNTA
10V unopel va mowidder and épyo og €pyo, mbBavotata Bo mephapPdvel TovAdyiotov

pepkés and Tig axodAovOeg mAnpopopies:

e Polor ka1 apuooiotyres: Zoumepthdfete tov vrevhuvo yuo T dwxeipion
0V €pyov Kot OAOVG TOVG GLUUETEYOVTIES oTnv afloAdynom 1 otov
ELeyY0 Tov pYKoD VAIKOV 1 TOL LAKOD 6TdYO0VL, TN dnpovpyio Kot TNV

TPOTOTOINGT apyEi®V, TNV VTOPOAN ATOPIDOV K.AT.

o [leoio epopuoyns: llpocdopicte mow viAkd Bo petappoctei, TIC

YADOOEG OV TEPAApPhvovTal, ol TapadoTén Bo xpelcsToHV Kot TO

YPOVOSIAYPOLLLLOL.
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o Epyaoies: Avaldote TIC epyacie, mov o ekTEAEGTOVV, LE oL EKTIUNON
TOV ¥POVOV TOV OOLTEITOL Y1o. TNV OAOKANPp®oY| Tovc. Extog amd
HETAQPOOT, TNV EMPUEAEI. KOL TOV TEAIKO EAEYYO, EMTPEYTE
a&lohoynoelg amd €WKovc Kot yio. To ¥pOVo, TOL OTOLTEITOL Yo T

HOPPOTOINGT apYEi®V KOL TNV TAPAYMOYT YPOPIK®OV 6T YADGGA-GTOYO.

e Kivovvor: Evtomiote otidnmote Ba pmopovce va ennpedost apvntikd to
OTOTELEC O TOV €PYOV.

4.2.4 Odnyigg épyov

Eivar onuaviikd vo mopéyete ovykeKpyléveg oomyleg o€ OAOVG TOLG
ovppetéyovteg oto €pyo. Ot odnyleg mpEmMeL var TAPEYOVV GYETIKES KO YPTCULES
TANPOPOPIES LE GOPT], CUVOTTIKO KOl GLGTNUATIKO TpOT0. MTopeite va amopacicete
Vo ONOVPYNGETE Eval £YYPOPO LE 0ONYIES YO OAOVG TOVG GUUUETEYOVTES GTO £PYO N
HepovoUEVEG 00MYieg Yoo KaOe epyacio 1| otdo0 TG dadkaciog (deite to [lpotvmo

UETAPPACTIKDOV 00NYLOV).
4.2.5 Aloteg ehéyyov

Ot Moteg eAéyyov pmopovv va Pondnoovy va dS1ac@aloTtel OTL EKTEAOVVTOL 1|
TapakoAovBoHvtal o1 CNUAVTIKEG EPYOCiES KOt OTL TANPOVVTOL 01 BACIKES AT |GELS.
Ot Moteg eléyyov mpémel va ivol cOVTOUES, CAPELS Kot amAéC otn xpnon. Mmopovv
va. ypnowonmombodv yio TNV TopaKoAoVONoN NG eKTEAEONC oG OEPAS 1
aKoAovBioag epyacidv 1 amAd Yo va emiPefaiwbel 0Tl EKTEAEGTNKOV Ol AVAPEPOUEVES

evépyeleg N Eleyyot.

Eivon ypnowo va vrdpyet por cuykekpiévn AMota ehéyyov yuo Kabe Prjna 1
pOAO KOTA TNV HETAPPOCTIKY dwdikacio (dtayeipion €pyov, HeTAPpOoT), EMUELEL,
aloAdynon, TeAKOg EAeyY0G KEWEVOD K.AT.). AVTA UTOpovV va daveunBovv GTov
vevfuvo 1oV KatdAinAov Pruotoc. Mmopeite va amogoacicete va {ntoete v
EMOTPOPN TOV Oghtiov o€ €0dG e To MANIGIO E€MAEYHEVO KOl TNV MUEPOUNVia
opotikomoinone. Xmnv evotnto Ymootnpixtika Eyypaga  mopotiBevion  detypoto
MOTOV  €AEYYOL YL UETOPPUCTEG, EMUEANTEG, O0pBwTég Ko  Ogpotikos

Epnepoyvopovec.
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4.2.6 YMKO avo@opdc

I'evikd, ot emayyelpotieg petappactés Oa Exovv mpdcoPaocn oe mOAAE €1dm
VAMKOV  ovoeopds (éviuma kot MAEKTpoviKe Ae€ikd, JdKTLOKG YA®MGGAPL,
YPOUUOTIKEG K.AT.), O0AAQ Oxl amopoitnTo o€ AMoTEG OPOAOYING Y10 CLYKEKPUYEVO
0épata. Ocol CUUUETEYOVV T JOIKAGIO EVIOC TOL OPYOVIGHOD GOG EVOEXETOL VO
unv €ouvv Kavévo VAIKO ava@opds yo T HETAQPacT), 0AAd umopel vor £xovv AAAEG
YPNOES YVOOELS 1| TANpoopiec. [a mapdoctypa, padnuata, Tov £x0vv LETAPPACTEL
010 apeABOV, 16TOTOMOVG GTN YAMGGO-TNYN KE YPNOUES TANPOPOPiES Yoo TO BENQ,
povoyAwosca M dltyAwcsca yAwcsodplo kot Pipiia avaeopds, €W0IKA 6€ NAEKTPOVIKN

HOPOT, LTopoLV OAa va ivol Kool Topot.
4.2.7 Odnyoi Y@ovg YAdoo0g

[ToAMoil opyavicpot, mov acyoAOVVTAL LE TN UETAPPOCT) ONUIOVPYOVV EOTKOVG
0dNyovs Y To VYOG TNG YADGGOG UE OKOTO TNV OLOVOUT TOVG GTOVG LETAPPAOTES.
Avtoi o1 odnyol pmopetl va mokiAhovv ce peyaho Babud, amd amiéc odnyieg €mg

AEMTOUEPT] EYXEPIOL AVOPOPAS YO TN YPOLLUOTIKT KOt TO VQOG,.

YyeTIKOL 6VVOEGHOL
WMO English Style Guide:

http://www.wmo.int/pages/prog/lsp/documents/WMO Style Guide 2014 en.pdf

WMO Spanish Style Guide:

https://www.wmo.int/pages/prog/lsp/documents/GUIADEESTILO diciembre 2013.p
df

United Nations Editorial Manual Online:

http://dd.dgacm.org/editorialmanual/

4.2.8 I'hoooapra

H onpovpyio yAowooapiov eivar pid @UGIOA0YIKY dpacTnpOTNTA Y10t TOVG
petappactés. Elvar onupaviikd va Pondnoete tov petoppactn pe dwyeipion
oporoyiag, eW0Kkd ehv dev €ivat E10IKOC GTOV GLYKEKPLUEVO TTEHTO, TOV KAAVTTETOL OO
10 VAKO. ®poviicte vo mapéyete omolodNmote SaBEGIO VAMKO avoapopds, OmmG
eedwevpéva Ae&ikd, YAwooapla Kot Aioteg oporoyiag. Ta yAwoodpio ot YAOCGCH-

mmyn umopov va givor e€icov ypnowa pe Tic dlyAwooeg Aloteg oporoyiag. To Mon
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peTaPPacpUEVO Keipevo, mov umopel vo Pfondncel oTov eVIOMIGUO Op®V KOl TN
dTNPNoN TG GLVOYNG TNS 0POAOYING KOl TOL VPOVS UTOPEL, EMIONG, VO ATOTEAEGEL

TOAVTILO TOPO YO TN UETAPPOAOT).

Eav éyete opicel évav OFE yia 10 €pyo cog, potnote edv mpotibetor vo
vroPdAetl amopieg oporoyiag. Avtd mbavdtato Bo 0dNyHGEL G€ KaADTEPT HETAPPOON,
KaODC 01 ATOPAGELS GYETIKA LLE TNV 0poAoYia LopovV va ANeOovV 6t TpdTO GTAd10
™G Jwdkociog, MEWWVOVTAS £Tol Tov apliid TV GYETIK®V HE TNV Oporoyic
dopbmoewv, mov pmopetl va givor aroapaitnteg apyotepa. Avtd pmopet, emiong, va
EMTAYOVEL TNV UETOPPACTIKN S0OIKOGI0 LELDVOVTOG TOV OplOUd TOV AmoplidV, TOL
vréfoie o petappactns. ['a mapaderypa, o OF umopel va fondncel tov petappacti
pe amopieg, MOV APOPOVV OE OKPOVOMO Kol ocvvinBieotovg Opovg, oL

YPNOLOTOOVVTOL GTOV OPYOVIGUO GOG.

[ToAlol debveig kou Ttomkol emayyeipatikol opyoavicpoi OlaTnpovv Kot
onuooievovy emionua Aegikd Ko AMoteg oporoyiag. Ot petappactés Ba pyacTovv yia
TOV EVIOTIGUO TETOOV TOP®V, OAAL av Yvopilete KATL TETO10, 1 TOPOYN TOVG GTNV
apyn Ba eivor moAd ypnown, ewdikd ot Poocikoi mdpol 6tovg omoiovg PacileTon o
opyovioudg cag. Znueiwote 0Tt oto Kepdlowo 16 tov ayyAkov odnyod dpovs WMO
(delte 1oV Mapoamdve ocvvoeouo) OBa Ppeite cvvdoéopovg pe TIc Pdoelg dedouévmv
oporoyiog O@oOpwv opyavicumv tov Hvopévov EOvov kot dAwv debvaov

OPYOVIGLOV.

Axopa k1 av obétete MO pa diyldwoon Alota 6pwv Yo 10 (e0yog YAWComV
pe 1o omoio epydleote, 1 Onuovpyic, M CLVIAPNON KOL 1 EVNUEPWOOT €VOG
YAoooapiov €pyov mPEmel va. amoTEAOVV avOTOGTAGTO WEPOG TNG LETAPPOCTIKNG
dwdwacioc. Kobng to mpdypoppa petdepacng peyorover, avtd Oa yiver €vog

ONUOVTIKOG TOPOG Y10 LEAAOVTIKA £PYOL.

o Begfowwbeite 611 6Aot o1 cvppetéyovieg Exovv mPOGPacn o KOWEG

Moteg oporoyiog, OmavVTNOELS GE Amopies Kot GAAO VAIKO avapopds.

o Xkepteite v Omuovpyia €vog Kooy yAmocapiov Opwv Yy TV
TUTOTO{NGN TG OPOAOYING, TOL XPNOYOTOLEITAL GTOV OPYOVIGUO GO,
BePawmbeite 6TL davépetor evpémg 6TOV Opyaviopd cag kot (ntote

oo to PEAN TOL TPOCHOTIKOD Vo GUUPAALOVLY LE VEOLG KOl GYETIKOVG
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OpoVG.

o 7Znmote and €va PEAOG TNG HETOPPACTIKNG OUAdaS Vo dlotnproEL, va

d10pHMoEL KO VO EVILEPDGEL TO YAWGGAPL TOL £PYOV LE VEOLG OPOLG.

o Befaiwbeite 611 M TEMKN AMota pe 10 YA®OOOPL €lvar PEPOC TWV
Tapad0TE®V, TOV AapPaveTe 6To TEAOG TOV £pYov.

YYETIKOL 6VVOEGHOL

IPCC Glossary (available in Arabic, Chinese, English, French, Russian and Spanish):
http://www.ipcc.ch/publications_and_data/publications_and_data_glossary.shtmi

METEOTERM, a database of WMO terminology in English, Arabic, Chinese,
French, Russian and Spanish, including the International Meteorological VVocabulary,
the International Glossary of Hydrology and other terms:

http://www.wmo.int/pages/proag/lsp/meteoterm wmo en.html

TERMIUM Plus

http://www.btbh.termiumplus.gc.ca/tpv2alpha/alpha-eng.html?lang=eng&index=alt

UNTERM: The United Nations Terminology Database:
http://unterm.un.org/UNTERM/portal/welcome

Glossary section in COMET's Translation Resource Center:
http://courses.comet.ucar.edu/course/view.php?id=181#section-3

4.3.0 Avokegaraioon

H mpoinmtikn vroompi&n g HeTAPpaoTIKNG dwdikaciog etval BepeMadng
Yy TV amoeuyn TpoPfAnudtwv. Mia PBacikn wtoyn eivon n emkotvovio HETOED TOV
OLOEPLIOTN TOL EPYOL KOL TNG HETOPPOCTIKNG OUAdAG, OAAG Kol LETAED TV UEADV
™G opddag. Eivor dwitepo onuoviikd vo vadpyel KoAn emikowovio petald Tov
LETAPPOCTY), TOV EMUEANTT Kot ToL Ogpaticod Euneipoyvopova. Eniong, onuovtiky
gtvat M KavoTTA TG LETAPPACTIKNG OLASOS VO EMKOWVMVEL LE TOV GLYYPOUOED TOV
VAKODU N e KATO10V KAV VoL AmaVINGEL G amopies, mov avoueifoia o Tpokdyovy
Katé TN JWpKEDL TNG HETAPPOACTIKNG Oladkociog. H ypnon pog petagpoctikng
etapeiag dev mpémel vo eumodilel oty T dwdikacio, aAld gvdEyetol va amortel
EVEPYN CLUUETOYN €K UEPOVS TOL OOYEPIOTH TOV £PYOV. AALEC OMUOVTIKES TTUYES
Yoo TV VROGTAPEN NG UETAPPOCTIKNG Oladkaciag elvar M KATOAANAN ypnon
eYYPAO®V, GUUTEPIAAUPAVOUEVOV TOV YEVIKOV OONYUDV UETAPPOCNG YO TOV
opyoviopd Goc, odMYlOV Yo kébe pOLO GTN UETAPPACTIKY dadtKacio, vog oyxediov
£PYOV, GLYKEKPUEVES 0OMYIES Y10 TO €PYO KOl TOLG POAOVLG, KOl AIGTEG EAEYYOL Yid
dupopeg epyacieg kot dadkacies. TéLog, M Tapoy KATAAANAOL VAIKOV avapopdis
Kot M vrootpiEn g dwyeiptong g opoloyiog pmopodv va Ponbncouvv otn
SCPAAGT TNG GLVOYNG KOl TNG VYNANG TOOTNTOC.

Eyxelpidlo Slaxeiplong petadpactikol Epyou 47


http://www.ipcc.ch/publications_and_data/publications_and_data_glossary.shtml
http://www.wmo.int/pages/prog/lsp/meteoterm_wmo_en.html
http://www.btb.termiumplus.gc.ca/tpv2alpha/alpha-eng.html?lang=eng&index=alt
http://unterm.un.org/UNTERM/portal/welcome
http://courses.comet.ucar.edu/course/view.php?id=181%23section-3

5.0.0 Yrootnpwktikd £yypoa

Ta 11 éyypa@a, TOL TOPEYOVTIOL GE VTNV TNV TEMKT EVOTNTO TOV EYXEPLOI0V
oXeOAOTNKOV G APETNPIOL YioL TN SNUIOVPYIN TG TEKUNPIMONG, TOV ATOLTEITOL Yo
TNV VAOGTNPIEN TNG UETOPPOCTIKNG O101IKaGTioG. AVTA T0 EEATOUIKELUEVO TPOTLTIOL

UTTOPOVV VO TPOGAPUOGTOVV MOTE VO TAPLAlOvV OTIC OVAYKEG OTOOLONTOTE £PYOV

LETAPPOOTC.

AeAtio moparolodOnons uetoppactixod Epyov
Ilpotoro uetappootikoy 0onyiwv
Aeitio mopaxolovOnons Q&A

Avtd 1o Tpion TPOTLOL UTOPOVV EVKOAN VO TPOCAPUOGTOVV Yo TNV
TapakolovOnon g kivnong Tov apyxelov Kot TNV 0OAOKANP®OoN TOV PNUATOV KT
TNV  UETAPPACTIKY OWdIKAGio, TNV 7OpoY ] odNyldv Kot Tnv ovalnmmon Kot
wapakolovdnon amopidv oe 6Ao 10 £pyo. Onmwg cvuPaivetl pe GAO0 TO VTOGTNPIKTIKO
VMKO, OV EMCLVANTETOL GE AVTOV TOV 001y, GOG GUVIGTOVUE VO TA TPOGUPUOCETE
MOOTE VO TAPLALEL OTIG OVAYKEG TOV GUYKEKPIUEVOD UETOPPOUCTIKOD £PYOV KO TNG
oudo0C GOg.
Oonyieg yio. UeTOPPATTES
Oonyieg yio. emyueinTés
Oonyieg yio. 010pOWTES KeWEVWY
Oonyieg yio. Ocuotivois Eumeipoyvaouoveg

Avtd ta téocepa GUVOAM OOMYIOV &givor eWdwd ywoo kdBe Prpo ot
petagpaoctikn dwdkacia. Ta £yypaea pe tig 0dnyieg Ba cag fondnocovy va opicete

TIG TPOGOOKIEG COG YL TNV €PYACIO, TOV TPUYUOTOTOLEITOL, OVUPEPOVTOS TIC

OLYKEKPLUEVES EPYUGIEG 1] OLUOIKOGIES, TOV TPEMEL VO, AVTILETOTICTOVV G€ KOO Pripa.

Aioto. eléyyov yio ueTOPPooTES

Aioto. eAéyyov yio emueAnTes

Aioto eléyyov yia o10pOwtés Keluévawv

Aiota eAéyyov yio. Osuotikovs Eureipoyvaopoveg

Avtég o1 Aoteg ehéyyov, mov &ival, €mioNG, GLYKEKPIUEVES YLl TO OLAPOPL

Brpoto TG HETAPPUCTIKNG dadtkaciog, ival po vreviOIon Tov evepyeldv N TV
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EPYAOIADV, TOV TPEMEL VO EKTEAOVVTAL G KAOE Prina TG LETAPPACTIKNG S10d1Kaciog.
O1 Aloteg eAéyyov umopovv va ypnopomombovv wg Pordnua yio va Befaimbeite 6Tt
EKTEAECTNKOY OPIGUEVEG EPYACIEG KOl TPEMEL VO TPOCUPUOGTOVV OVOAOYO LE TIC

OVAYKEG,.

YYETIKOL 6VVOEGHOL
COMET's Translation resource Center:

https://www.meted.ucar.edu/training module.php?id=1293
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Agrtio TOPaKOLOVON GG HETAPPAGTIKOD £PYOV

Ovopacia épyov: 2uvOovaoUOg YAWGGMV:

YrevOvvog épyov:

Huepounvia évapéng épyov:

Ieprypaon

Av10 t0 deAtio mapakoAovOnong Ba mpémel va cuumAnpwbel and TOV OlaEPIOTY
HETAPPOONG 1 ard TOV LTEHOLVO Y10 TOV YEPIGUO TNG PONG EPYACIDOV UETAPPAOTG.

O "Eyypoa@o Tov £6TAANGOV Y10 LETAPPOOT
Huepounvia:

O To keipevo ypapIK®OV ETGTPAPNKE AO T LETAPPOOT|
Huepounvia:

O AmnocToAf] KEWEVOL YPOPIKDV Y10 TPOETOUAGIN YPUPIKDOV GTH YADCCU-GTOYO
Huepounvia:

O "Etoo ypa@ikd ot YAOGGA-6TOY0
Hpepopunvia:

O To &yypago eTGTPAPNKE GO TI LETAPPACT
Hpepopnvia:

O To uetappacEVO £YYPaPO KOl TO YPAPIKO EGTAANGAY Y10, EXUELELN
Hpepopnvia:

O To &yypa@o emoTPAPNKE amd TNV ETUELELL
Hpepopunvia:

O To éyypago eotdin Yo a&loldynon
Hupepounvia:

O To éyypago emotpaenke amd v a&loldynon
Hupepounvia:

Xnpueroeg £pyov

To deltio mapakorovBnong Ba pnopovoe, emiong, vo xpNoLonomBel Yo OMUEIDCELS
Epy®V, GUUTEPIAOUPAVOUEV®VY TUYOV TPOPANUAT®V, TTOL TPOEKLYOV KATH T1) SIIPKELN

TOV O10POP®V GTAdIMV, TMG EMAVONKAV Kot amd TOoV, Tt AEIToVpYyNoE Kot Tt O L.
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[poTVTO PETAPPACTIKAOV 00N YLDV

Ovopacia épyov: 2uvOLaoUOG YAWGOMV:

Awyelplotg €pyov:
Huepounvia évapéng épyov:
eprypaen épyov

SoumepAPeTe €0M O YEVIKN TEPLYPOPN TOV £PYOV, GUUTEPIAAUPAVOUEVOL TOV

KOwoV-0tOY0v  (Tmapoadsiypota:  @oltntég emmédov  koAegyiov,  emyyeipnolokoi
HETEWPOAOYOL), TOV TOTOV-GTOYOV(TOTKIAOLOPPIL YDOPOG 1| YADOCOS, OTwg AoTIVIKN
Apepikn, T'oAlkodg Kavaddg k.An.). Tia mopdociyuo, Go petappalete évo udbnuo.
OYETIKG. UE TNV EVIOOH TOD TPOTIKOD KUKAMVA OO TV QYYAIKN OTHV IGTOVIKY YAWDOTOO.
To vAikO oTOYEDEL EUTEIPOVS TPOYVAOTES TV TPOTIKWV KAWATMV, Kol TPOoimobetel

YVAOOH TOV TEPIEYOUEVOD ...

Ieprypoen opddog

Po)og Ovopa pélovg opddog Yroyyeia emxowvoviog (email)

Aloyelplotng Epyov

Metappaotng

Empeinmg

AopBmc KEWEVEDV

OF

Apyeia Tpog petappaon

Avopépete €00 OA0 TOL TPOG HETAPPOOT apyEin, cVUTEPIAAUPAVOUEVOV TOV HOPPOV
Kol Tov ovuPdcemv ovopotoAoyiog. Mmopel va ivor yprioyo va {ntoete omd Kdabe
GUUUETEYOVTO VO LLETOVOUAGEL TO. OPYElDl TOL Yot VO TPOodlopicel to Prina, mov
EKTEAESTNKE KO {0MC TO0¢ TO £€Kave. ZNUEWOOTE OTL GE OLTA TO. TOPAOEtyHaTOL

dwtnpeitat to apyd ovopa apyeiov. I'io tapdderypa:

1. To apyeio eotdAn Y10 petdepaon: textfile.doc

2. To apyeio emotpdonke oamd TV W0ORAVIKY petdepaon: textfile es dpr.doc (es =

lomavikd; dpr = apyucd Tov petaepact) Avto to apyeio Bo otolel oTov empeinT.

3. To oapyeio emotpapnke amd tov empueint: textfile es edt Torres.doc (es=
lomovikd; edt = edit; Torres = em@vopo empeAnT).

Ewowkég oonyieg
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Soumepthafete €0 TUYOV EOIKEC 0dNyieg oyeTkd pe to apyeio. o mapddetypa,
OULYKEKPIUEVES 0OMyieg Yo va punv HeTaEPOoTeEl KATL (Yoo Topdoetypa, Opol TOv
TPETEL VO TOPAUEVOVV OT YADGCA-TNYT), CUYKEKPIUEVES 0ONYIEG XEPICUOV OpYEI®V
(v mapaderypa: yuoo apyeio HMTL, BePorwbeite Ot1 éxete petappdcer 6Ao to
KEIUEVO UE ETIKETEG <alt™>, Y10 KMOKOTOMUEVO KEIUEVO, TOV TPEMEL VAL TO OYVONGCETE,

K.AT).
Yo ava@opdg

SoUmEPIMAPETE OTO0ONTOTE VIOCTNPIKTIKO VAIKO, OV UTOPEITE VO TOPEXETE OTN
YAOGGO-TNYN, mov Oo pmopovce va gival YPMGILO YO TOLG UETOPPOACTEG (Yo
TOPAOELYHO, €V YAWGGAPL €EEIOIKEVUEVO ©TO Tedi0) 1 OTMOONTOTE VTAPYOV
VITOGTNPIKTIKO VAIKO o1 YAMOoO-0TOY0 (Yoo TOpPAdELYHa, Mo TPONYOOUEVN

LETAPPACT | OYETIKO TEPLEYOUEVO).
Meta@paoTtikég 0onyieg

SoumepAafPete €0® OCLYKEKPYWEVEG oonyleg Yo to Prna g petdepoons. o
Tapadetypa, tpobeouio yioo TNV TAPAOOCT HETAPPACUEVOV apyeiwv Kot 0onyieg Yo
TN UETOPOPE TOVG OTOV OLOYEIPIOTH TOL EPYOVL KOL TOV EMYUEANTH, TOV OPHOSI0

EMKOWVOVING Y10 amopieg, 00MYieg Yo T0 YA®OOHPL, LETOUPPOUCTIKEG 0ONYIES K.AT.
Oonyieg empélerog

SOUTEPIMAPETE €M OTOECONTOTE 00NYiEG apopovv oto Prpo g empéretas. o
mapadetypa, tpobeopia yio v mapadoon enelepyacuévav apyeiov kot oonyieg yo
TN LETAPOPE TOVG GTO SLXELPIOTY TOL £PYOL KoL TOV d10pHmTH KEWEVAVY, TOV apuddo
emKowoviag yw. omopleg, odnyieg empélelog, oomyieg Yy EmKOW®VIO UE TOV

LLETAPPOOTI K.AT.
Odonyieg TEMKOV EAEYYOV TOV KEPEVOL

Younepthdfete €00 GLYKEKPUEVES 00MNYieg Yt TO Prpa TOL TEMKOD €AEYXOL TOL
keywévov. [Na mapaderypa, Tpobeouia yio v Topadocn TEMKOV apyeimv Kot 0o yieg
YL T UETOQOPE TOVG GTO SLUYEPIGT TOL £PYOV, TOV apUOdI0 EMKOWMVING Yo
amopiec, 0dnyleg TEMKOD €AEYYOL TOL KEWEVOL, 0dMyieg Yo emkowvwvio, PE TOV

LETAPPOOTI /KO TOV ETUEANTT K.AT.
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Ovopoacio £pyov:

potvmo Q& A Yo TV petd@paocn

I'\oooa.:

Awyelplotg €pyov:

YopPoviéc Yo TNV VTOofoAr] ATOPLAOV KoL TN ONULOVPYIN KOADV OTUVT|CEMV:

No elote ovykekpipévol. AOGTE T0 GYETIKO OMOCTOCHO Kot £ENyNoTE Ue
COQNVELN TN PVOT) TNG amopiag 1 TG ApPPoAing cag.

Edav dev yperdleote eEnynoets, mpoonadnote vo SIITVTMOGETE Lo OTopiot TOV
tomov vor M Oyl Edv ypewdleote o e&nynon, {ntote tyv. Mmopeite va

eEnynoere ...;

Emonudvere 1| toviote tuxdv 6povg, mov gumiékovior otny anopio cag. Edv
po AEEN paiveTon vo Aeimel, EMONUAVETE TIG AEEELC, TOL TNV TEPIPAAAOLV.

Eav éva amdomacpa pmopel vo epunvevbel pe moAAlovG TPOTOVG, ODOTE
TOPAOELYLLOTO TOVAGYIGTOV dV0 THUVAOV AVAYVOGEDV KOl pOTHOTE O Eival
owotn, /Kot {ntote pia dlevkpivion.

Edv elote apkerd oiyovpor 611 yvopilete v am@vinorn, mpoteivete Kot
POTNOTE €AV EIVAL COOTN.

Otav n ypnon &vog cLYKeKPUEVOL Opov givarl acaene 1 0tav &vag 0pog
QOIVETOL VO UMV ¥pNolonolEital Wwaitepa, pmopeite va potioete av o
umopovoe vo ypnoomombel GAlog 6pog.

Edv éxete o Aoyun 10€a 1 TpodTaon yio va Eekabapioete Eva umepdepnévo
OTOGTOGLO, UMV OIOTACGETE VO, TNV TOPOVCIACETE KOl VO, POTNOETE €4V €lval
CWOTN.

Mepwcéc @opéc, elvatl ypnolo vo Topa@pPAcGETE TNV EPUNVEIN GOG Yo o
£VVOla KOl VO POTIGETE €AV OVTN 1] TPEXOVGO EpUNVEiD GOG ... VOl GOGTY.

Hpepopnvia | Ovopaocia apyeiov | Amopio | Amavinon EmAv0nke

KO EVOTNTOG ané/Hpepopnvia

& wl N -
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Odonyiec Yo peto@paotéic

Tpomomoote OVTES TIG 0OONYIES VLA VO, AVTATOKPIVOVTOL OTIS OVAYKES GOG.

Kotd ™ petappaon, mopokoreiote vo akoAovONcETE TIG TAPAKAT® YEVIKEG 0ONYIEG:

U Metappdote 60 10 KEIUEVO, GUUTEPILAUPAVOUEVOD OTOLOVONTOTE KEUEVOD
pue tomikn mpooapuoyy o€ kmdwo HTML (Aé&eic-khedd, pmvouato
COAALOTOG, UNVOUATO TPOTPOMNG K.AT.) KOl OAO TO GYETIKO Kelpevo oe
YPOQIKA, LE GLUVETELN GTNV 0OPOAOYiD Ko TO VYOG,

U To xowod ocog sivor [ooumepihdfete pio mePLypa@y TOL KOWOV, Yio
TOPAOELYLLO, £VOL LOPPOUEVO, EMOYYEALOTIKO KOO, Metappdote pe caon,
GUVOTTIKO TPOTO, GE KOTAAANAO Yoo emayyeApaTieg ninedo 610 MEdi0 TOLG
oAMG n  petdopaocn  va  eEaxoiovBel vo  elvor  katovont] og  un
€EE10IKELUEVOVG PLGTKOVS OIANTES TNG YAMGGOG. |

U AxoAovOnote T1c cmoTEG GLUPAGELS YPOUUOTIKNG, OTIENG Kal KEQoAaimv o1
YADGGO GOG.

U Emé€te v opoloyia, mov &ivar 660 10 SUVOTOV TO «OVLOETEPTY KoL
CTTAYLOUEVTY.

U BePoiwbeite o011 tapdler pe T HopeN  TOV  OPYIKOL  KEWEVOD.
Xpnowonomote 1o 010 péEyeog yYpapUdT®OV KOl YPOUUOTOGEPAS, EVIovn
YPOPY], TAAYLOVG YOPOKTIPES, YPDUO K.AT.

U Xpnoiponomote onotodmote YA®Oodpl, mov Umopel vo cog €xel 000l
Kéavte épevuva yuo véa opoAoyia Kot dtatnpnote éva Eexmplotd YAWooapt
VEDV Op®V Y10 TO TPEYOV EPYO.

O Emdé€te v xotdAAnin opoioyio Yy TO OULYKEKPUEVO TESIO KO
nepeyopevo. Otav xpnolpeomolovvtol TeEPGGOTEPOL amd £vag Opol GTO

OLYKEKPIUEVO Tedi0, eivarl omodekTd va eloyfovv Kot o1 dVO, TOVANYIGTOV
KOTA TNV TPOTN oVopOpdL.

O Xpnoiponomote Ty 0poAoyia e GUVERELD.

U Metoagpdote o ototygio d1emaPng e cuveTeld. Mepikd amd avtd pmnopei vo
€xovv ovuyKevtpwbel amd dabéoipa yYhwoodpla £pyov.

U BePoiwbeite 611 ov emoavolapfavopeves emke@oAideg Kot To OVOHOTO
EVOTNTOV LETAPPALOVTUL LLE GUVETELD.

U Tpoypotonomote OAEG TIG ATOPOITNTEG LETATPOTEG OTIC LOVADEG LETPNONG.

U Kavte gpomoeic. Eav xdtt dev eivor copég, dev Oo pmopeite vo 10
petappdoete. Mepikéc @opég, avtd umopet, emiong, va pog Pondnoet va
dtevkpvicovpe kATl 610 TPOTOTLTO. Kpathote o Aloto pe Tig amopieg oog
KOl GNUEIDCTE TOV AGOPES OPO M AMOCTOGLLO, MOTE TO KATAAANAO dTOpHO Vo
UTOpPEL VoL TO EPEVVNGEL KAL VAL GOG ATOVTIGEL.

U Avoaeépete ToxOV 6QAAUATO, TOV EVTOTILETE GTO OPYIKO KEIEVO.
U A&oloynote TPOGEKTIKG TN LETAPPOCT GOG LETE TNV OAOKANP®GT TNG.

U Tpaypoatonomote opboypapikd ELeyyo 610 KEILEVO TPOTOV TAPASDCETE TNV
LETAQPOOT).
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Odonyieg yvo empeintég

Tpomomoote OVTES TIG 0ONYIES VLA VO, AVTATOKPIVOVTOL OTIS OVAYKES GOG.

Kotd v empérera, mapakoreiote va akoAoVONGETE TIG TAPAKAT® YEVIKES 0ONYIES:

a

d
a

(M

(]

Awpdote 0oAOKANPO TO HETOPPACUEVO Keipevo AEEN mpog AEEN o€
avTuropaoAr pe to keipevo-mnyn.

EAéyEre 6An v oporoyia og aviutapafoin pe o YAwoodpia.

EAéyEre 611 01 avapopéc oe pevol, EVIOAES KOV Kot pmvopata Touptdlovy
(cvumeplopuBavopévaV TV GLVTOUOYPUPLDV).

EAéyEre yio axpifeia Ko cvvéngia 6to VoG,
EAéyEre yio coot ypoppotikn Kot opboypapia.

EAéyEre 10 onpeia otiEng, Tovg TOVOLE Kot TOvG aptBpong Yo TANPOTNTO Kol
axkpipeta.

EAéyEre T1c petappdoelg akpmvOL®V.

EAéyEre ta daypappota, Toug Tivakeg Kot Toug aptBpons yior IAnpoTnTao. Kot
axkpipeta.

EAéyEte v TOMIKY TPOGOPUOYT)/UETOTPOT TOV UETPNCEMV (T.Y. OEKOOUK(L
KoOppaTo).

EAéyEte 611 T €101KA avd Ydpa YopoKTNPIOTIKG £Y0VV ToTIKOTOm Ol (000 TO

SVVOTOV TEPLGGATEPO).

EAéyEte 10 apyeio amopidv kot amoviioemv kot PePoiwbeite 0T Exovv
EQOPUOCTEL O1 OTTAVTNOELC.

[Ipaypotomoote TPOCEKTIKA TAYKOGLIES AAAXYEC, E101KA OTOV UTOpPOvV VoL
EMMNPEAGOLV TNV GLUPOVICL.

Kpatmote pe AMota pe mpdobeteg amopiec kot HETAPEPETE TIG GTOV
OLEPIOTN TOV €PYOV.

[Ipaypoatomomote opBoypapikd €reyyo 610 Kelpevo TPV MOPASOCETE TNV
LETAQPOOT).

Evnuepoote to yAwoodpt pe ahiayéc/d1opbmaoels, Kot TpdsheTovg dpoug.
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Odonyiec yio owoplmTéic KELPEVOV

Tpomomoote OVTES TIG 0ONYIES VLA VO, AVTATOKPIVOVTOL OTIS OVAYKES GOG.

Kotd tov 1Mo €leyyo TOL KEWEVOL, TOPAKAAEIGTE VO KOAOVONGETE TIC TOAPAKATM

YEVIKEG 0dMYieg:

a

a

[Ipaypatomomote TPOGEKTIKAE TOV TEMKO EAEYXO OAOKAN POV TOV KEWWEVOV.
EAéy&re 1o xeipevo-mnyn povo otav ypetdleton dlevkpivion.

EAéyEre v avayvooipdtrta, v otiln, tov 0eiktn/ekBétn, T0VG 6OGTONG

TOVOUG KoL TaL E101KE VPO

EAéyEre ta ypopikd pe 10 cuykeipevo (dnAadt, cmwcotd YpaPikd, 1 oporoyia
VO OVTIOTOLEl OTO KEIPUEVO) KOl EMONUAVETE TLYOV TPOPANUATA, TOV
oxetilovioar pe Vv avayvoootrto, T 0éon kewwévov, Vv otiln, TOV

deikn/ekBETN, TOVC GOGTOVG TOVOLG Kot TaL EW0KA GUUPBOA.
EAéyEte 611 0ev Aeimovv Kovkkideg/Tapdypapot (LETPOVTOG).

IMa tovg 1wTdTOTOVG, EAEYETE TOVEC VITEPGVVOEGLOVG GTNV TPMOTN GEAIDO, TOV
cog kotevBovel. Tlatodvroag tov vrepohvoeopo, Peforwbeite 6TL petafaivete

0T GOOTY GEAION KO, GTI CUVEYELN, EMOTPEYTE GTNV APYIKT CEAIDA.

EAéyEre ™ AewtovpywodOnTe. KAOE  VWEPOCLVOECUOVL,  KOLUTLOV,

OVOTTTUGCOUEVOD TTEGIOV KEWEVOD.

Befowwbeite 611 o1 e€mtepikol vIEPCHVOEGUOL AETOVPYOVV GMOOTE Kol

0dNYyovV G€ U0 GEAIDN [LE TOTIKN TPOGAPUOYT, EAV Elval dOuvatdv.

[Ipaypoatomomote opBoypapikd €reyyo oto Keipevo mPotoy TOPAdDGETE TO

TEMKA apyela.
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Odonyieg o Ogpatikovg Epmerpoyvopoveg (OE)

Tpomomoote OVTES TIG OONYIES VLA VO, AVTATTOKPIVOVTOL OTIS OVAYKES GOG.
Kotd v empéreln, napokareiote vo akoAovONoETE TIC TOPAKATO YEVIKEG
odnyleg:
Awpdote 0AOKANPO TO HETOPPOCUEVO Kelpevo AEEN mpog AEEN oe
avTITopaoAr pe to Keipevo-mnym.
EAéyEre 6An v oporoyia og aviutapafoin pe o YAwoodpia.
EAéyEre 611 01 avapopéc oe pevol, EVIOAES KOV Kot pmvOpata Toptdlovy
(ovumEPLOUPOVOUEVOV TMV GUVTOUOYPUPLDV).
EAéyEre yio axpifeia Ko cvvéngia 6to VoG,
EAéyEre yio coot ypappotikn Ko opBoypagio.
EAéyEre yuo o onueio otigng, Toug TOVOLS Kol TOVuG aplfuos Yoo TANPOTNTA
Ko akpifeta.
EAéyEre T1c petappdoelg akpmvOL®V.
EAéyEre ta draypappoto, Toug mivakeg Kot Toug aptBpong yior mAnpoTnTa. Kot
axpipeta.
EAéyEte v TOMIKY TPOGOPUOYT/UETOTPOT TOV HETPCEMV (T.Y. OEKOUOK(L
KoOppaTo).
EAéyEte 611 T €101KA avd YDpa YopoKTNPIoTIKG £Y0VV ToTIKOTOm Ol (000 TO
SVVOTOV TEPLGGOTEPO).
EAéyEte 10 apyeio amopidv kol amoviioemv kot PePoiwbeite 6TL Exovv
EQOPLOCTEL O1 OTTAVTNOELC.
[Ipaypotomoote TPOCEKTIKA TAYKOGLIES OALAYEC, E01KA OTOV UTOPOVV VoL
EMNPEAGOVV TNV GLULP®VIOL.
Kpatmote pe AMota pe mpdobeteg amopie kot HETAPEPETE TIG GTOV
OLEPIOTN TOV €PYOV.
[Ipaypoatomomote opBoypapikd €reyyo 610 KelpEVO TPV TOPASOCETE TNV
LLETAPPOCT).
Evnuepoote 10 YAwoodpt pe adiayéc/d10pBmacels, Kot TpdcheTovg 6poug.
Koatd tov t1ehkd €leyxo t00 KEWEVOL, TOPOKOAEISTE VO AKOAOLONGETE TIg
TOPOKATO YEVIKEG 00MYieC:
[paypotomomote TPoceKTIKA TOV TEMKO EAEYXO OAOKANPOV TOL KEWEVOL.

EAéyEte o Keipevo-mmyn pévo dtav yperaletan dievkpivion.
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EAéyEte v avayvocipuomta, v otién, tov dgiktn/ekBéTn, ToVg 6METOVS
THVOLG KOt TOL E101KA GOUPOACL.

EAéyEte ta ypogikd pe 10 cvykeipevo (dniadn, cmeTo Ypoaekd, 1 oporoyio
Vo avTioToyel 610 KEIHEVO) Kol EMONUAVETE TLYOV TPOPANUOTO, TOL
oyxetilovtal pe v avayvocoyotra, T 0éon tov kewévov, v otién, tov
delkTn/exB€TN, TOVG CEOGTOVG TOVOVG KOl TO E0KA GLLFOAO.

EAéyEte 611 dev Aeimovv Kovkkideg/Tapdypapot (LETPOVTOG).

IMa tovg 1wtdTOTOVG, EAEYETE TOVEC VIEPGLVIEGHOVS GTNV TPATY GEMON, TOV
cog KatevBovvet. Tatwovrog Tov vrepovvdeoo, PePfaiwbeite 6TL petaPaivete
0T GMOGTY] GEAION KO, GTI CUVEYELN, EMGTPEYTE GTNV APYIKT CEAIDA.
EAéyEre ™ Aewovpywomro KaOe  vrepouvOEGUOL,  KOLUTLOV,
OVOTTTUGCOUEVOD TTEGIOV KEWEVOV.

Befowwbeite 611 01 e€mtepikol vmepovvVOecUOl Agttovpyohy GMOTA Kol
0dNYyoLV G€ pio GEAIDN [LE TOTIKN TPOGAPUOYT, EAV Elval duvatdv.
[Ipaypatomomote 0pBoypapikd EAeyyo 6TO KEIUEVO TPOTOV TOPUODCETE TO

TEMKA opyeioL.
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AloTta eAEYY0V Y10 PETOPPAOTES
Tpomomomote owth ) Aota eAEYYOD Y10, VO AVTOTOKPIVETOL GTIS OVAYKES TOG.

Ovopo petappoot):

H petdopaon oroxinpodnke:

[Tpoto¥ mapaddoete TV pHeTdPPOOT oaG, TopakaleioTe va eAéyEete OTL:

U Metogppdoote OA0 TO KeiUEVO, GULUTEPIMOUPBOVOUEVOD  OTOLOVINTOTE
KEWEVOL pe TOmIKN mpocapuoyr] oe kmowka HTML (Aé&eig-khedud,

UNVOLOTO COAALATOC, UNVOLOTO TPOTPOTYG K.AT.) Ko

U Metogppdoote OA0 TO OYETIKO KEIUEVO TMV YPOQPIKAOV, HE GLVETEL GTNV

opoioyia Kot To HPOG.
U EAéy&ate va givor 6ot 1 YPOUUOTIKY, 1) oTIEN Kot To KEQaAaio ypapupota.

XPNOWOTOMGATE TO YAMGGAPL TOL £PYOVL KOl ONUIOLPYNOATE o Aot [

vEOLG OPOVE Y10 TO EPYO.
U Xpnoiponomoate TV 0poroyio Le GUVETELA.
Metagppdoate o oTor el SIEMAPNC LLE GLVETELQ.

Metagppdoate T1g emavoAauPavOUEVEG EMIKEQOAIOEG KOlU To  OVOUOTO

EVOTNTOV LE CUVETEL.
O TIpoypoatomomdnkoy OAEC O1 OTOPOITNTEG LETATPOTEG.

YVUYKEVIPOOATE 0. A{OTO OmOPUdV KOl TPOYLOTOTOU|GOTE OMOEGONTOTE

OALOYEG GOUPOVA LE TIG TAPEXOUEVES AMAVINGELS.
U A&oloyno0Te TPOGEKTIKA TN LETAPPOOT] GOG APOV TNV OAOKANPDGUTE.

EAéyEate opBoypapikd To Kelpevo TPOTOL TOPAODCETE TV UETAPPAUCT).
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Alota eAEYY0V Y10 EMPEANTEG

Tpomomomote oty ) Moo EAEYYOD Y10, VO OVTOTOKPIVETOL OTIS OVAYKES GOG.

Ovopo emypeAnt):

H empéieia ohoxkAnpmOnke:

[Ipotov mapadmoete to apyeio oto omoio. KAvate EMUEAEN, TOPOUKOAEISTE VO

eléyEete OTL

a

a
a

(]

(M

Awpdoate OAOKANPO TO UETOPPUCUEVO Keipuevo AEEN mpog AEEN o€
avTITopaBoAr Le To Keipevo-mnym.

EAéyEate 6An v oporoyia og aviutapafoin Le To YAOCGAPLOL.

EAéyEate yio cwot ypappatikn Kot opBoypagio.

EAéyEate ta onueio oTiENG, TOLG TOVOLG KOL TN CWOOTN YPNON KEQAAAIWV
YPOUUATOV.

EAéyEate TIC peTapploelg aKkpmVOLOV.

EAéyEate ta Soypdppato, Toug TvaKeg Kot TOLS aplfovg Yo TANPOTNTO Kot
axpipeta.

EAéyEate v TOTIKY TPOGOPUOYH/UETATPOTY] TV UETPNOE®V (T.). OEKUOKL
KOppaTo).

EAéyEate 011 T €101KG avd YDpa YOPpOKTNPIOTIKE £xovV TomiKomoinbel (0G0
T0 dLVATOV TEPIGGATEPOD).

EAéyEate to apyelo amopiodv kol amaviioemv Kot Befoarwdnkate otL Exovv
EQPOPULOCTEL O1 OTTAVTNOELC.

Kpamoate o AMota pe mpodcHeteg oamopiec Kol TIG UETOQEPOTE OTOV
JLEPIOTN TOV €PYOU.

[Ipaypoatomomoate opBoypapikd €AeyX0 OTO KEIUEVO TPOTOV TAPOUOMCETE
NV HETOQPOGCT).

Evnuepocate 1o YAwoodpt pe odhayéc/d10pBmacelc, Kot Tpdshetovg dpoug.
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Alota A&y ov Yo 010p0MTES KELPEVOV
Tpomomomote owth ) AloTo EAEYYOD Y10, VO OVTOTOKPIVETOL OTIS OVAYKES TOG.

Ovopa d10pHoT KEWWEVEDV:

O 1eMIKOG EAeYYOG TOVL KEWWEVOV OAOKANPOONKE:

[IpotoV mopaddoete To. apyeio 6TOL OTOIN TPAYUOTOTOCATE TOV TEMKO EAEYYO,

napoakaleiote va eAéyEete OTL:

U TIpoypoatonomoate TPOGEKTIKG TOV TEMKO EAEYYO OAOKAN POV TOV KEWEVOD.

U EAéy&ate v avayvooipuotto, v otién, tov deiktn/exbétn, 10ug 6mwoTovg

TOVOUG KoL TOL E101KE VPO

U EAéy&ate ta ypagikd pe to ovykeipevo (dnAadn: cmotd ypaeikod, 1 oporoyia
VO, OVTIOTOLEl OTO KEIHEVO) Kol EMONUAVETE TLYOV TPOPANUATO, 7OV
oxetilovior pe v avayvoowotro, T 0éon kewévov, v otiln, Ttov

deikn/ekBETN, TOVC GOGTOVG TOVOLG Kot Ta. E10KA GUUPBOA.
O EAéy&ate 011 dgv Aeimovv KOuKKidec/mapdypapot (LETPOVTIC).

O EXéyéate 1t Aewtovpywotnto  kGBe  vIEPOLVOEGHOVL,  KOLUTOD,

OVOTTTUGCOUEVO TTEGTIOV KEWUEVOU.

U Befoaiwdnkote 6t1 ot eEwtepikol VIEPGVVOEGUOL AEITOVPYOVV CMOOTA KOl

0dNYyobV G Uio CEAIDN LLE TOTIKT TPOGAUPLUOYY], EGV Elval duvaTov.

U TIpoaypoatonomocate ek opBoypapikd ELeyyo.
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Alota gréyyov Yo Ogpatikovg Epneipoyvopoves (OE)
Tpomomoote OVTES TIG OONYIES VLA VO, AVTATTOKPIVOVTOL OTIS OVAYKES GOG.

[Ipotov mapadmoete ta apyeio oTo 0moio Kévote emUELELR, TOPAKAAEIGTE VOl
eléyEete OTL

Awpdoate OAOKANPO TO UETOPPUACUEVO Kelpevo AEEN mpog AEEN o€
avTuTopaoAr pe to Keipevo-mnym.

EAéyEate 6An v oporoyia oe avtimapafoin pe to YAwoohpia.

EAéyEate yio cwot ypappatikn Kot opBoypagio.

EAéyEate ta onueio otiEng, Tovg TOVOLG KOL TN CWGTH YPNoTN KEPAAOiwV
YPOUUATOV.

EAéyEate Tic petappdoelg akpmvOL®V.

EAéyEate ta Swypdppata, Toug Tivokeg Kot Toug aptpong yio TAnpot T Kot
axpipeta.

EAéyEate v TOTTIKN TPOGOPUOYN/UETATPOTY] TV UETPNGE®V (T.). OEKOOKL
KOpUOTO).

EAéyEate 611 T €101KG avd xdpa xopaKTNPIOTIKE £xovV TomiKomonOel (660
70 dLVVATOV TEPIGGATEPO).

EAéyEate to apyelo amopudv kol amoviioenv Kot Befoaimdnkate ot Exovv
EQOPLOCTEL O1 OTAVTNOELC.

Kpamoate o AMota pe mpodobeteg amopie Ko TIG HETOQEPATE GTOV
OLOEPLOTH TOV €PYOV.

[Ipaypatomomoate opBoypapikd €Aeyyo ot10 KelUEVO TPOTOV TOPUOMDOCETE
™V HEThQpOoN.

Evnuepdoate to yYAwooapt pe aArayéc/dtopbdoelc, kot tpocheTtong Opovg.
[Ipotov mapadmdoetre To apyele ota omoia KAvote Tov TEMKO €AEYYO,
TapakaA® eAéyEte Ot

Kévate mpocektikd Tov TeEMKO EAEYY0 OAOKANPOV TOV KEWWEVO.

EAéyEre v avayvooyomra, v otién, tov deiktn/exfémn, tovg cmoTovg
TOVOUG KoL TOL E101KE SOUPOAOL.

EAéyEate ta ypapkd pe o cuykeipevo (dnAadr): cwotd ypaekd, 1 oporoyia
va avtiototyel oto Keipevo) kol emonudvete toxdv mpoPAnpaTo, TOv
oyetiCovtar pe v avayvoodtmrae, tm 0éon xewwévov, v otiln, TOV
delktn/exB€n, TOVg COGTOVG TOVOLG KAl TA EOTKA GUUPOAO.

EAéyEate 6T dev Agimovv kovkKideg/Tapdypamot (LETPOVTAG).

EAéyéate 1t AertovpywdmnTo kéBe  vIEPGLVIECUOV,  KOLUTIOV,
OVOTTUGGOUEVO TEH IOV KEYWEVOU.

BefarwOnkate 011 or e€mtepikol LVIEPGVLVOEGHOL AEITOLPYOVV GHOGTA KoL
00MYOVV GE 10t GEMOO [LE TOTIKY TPOGAPLOYT, EGV vl SuVATOV.

[paypoatomomoate teAkd 0pBoypapikd EAeyyO.
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Preface

This Guide to Translation Project Management provides a set of written guidelines
meant to assist organizations around the world wishing to produce quality
translations. Although it was designed primarily as a resource for National
Meteorological and Hydrological Services (NMHSs) interested in translating
instructional materials to support their training and professional development efforts,
the general concepts are relevant to any agency or organization desiring to distribute
information in other languages.

Translation is a complex endeavor, requiring the active collaboration of multiple
participants in order to produce a quality product. This guide explains the process
involved, describes some possible pitfalls and ways to avoid them, and offers
guidance in creating a translation team, including the selection of a translation
company or independent translators. It also touches on aspects such as translation and
distribution formats, rates, tools, resources, and best practices that can contribute to a
good outcome. Finally, the guide includes sample checklists, guidelines and
instruction sheets that can be customized for use in various stages of the translation
process.

This guide was developed as a collaboration project by The COMET Program and the
Meteorological Service of Canada (MSC). Many thanks to Corinne McKay for her

many excellent suggestions, and to Bruce Muller, for editing.
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1.0.0 Defining Translation
1.1.0 Why Do We Translate?
Transferring information —scientific, philosophical, literary, commercial, political,
artistic— across linguistic barriers is an important and necessary component of the
human endeavor. For information providers, translation expands the number of people
who can access the information, allowing it to reach an audience that would otherwise
not benefit from it.
Today, translation is more widespread and accessible than ever before. Translation
efforts can be organized in creative ways: organizations with larger budgets may
choose to hire a translation company or independent professional translators to handle
all of their translation needs; organizations with smaller budgets, or with subject
matter that is not familiar to many translators, may decide to combine the services of
professional translators with the skills of existing staff members; finally,
organizations with a pool of expert volunteers may opt to include their services in the
process. Whatever your budget and translation needs, there are ways to make it work.
1.2.0 Defining Translation
Translation is an activity, a product, and a process. As an activity, translation is a
complex act that requires close reading of a text in the source language, understanding
its meaning, and creating an equivalent text in the target language. The word
“translation” also refers to the product of this activity: the final target language text
that will be published or distributed. Although this document will touch on these
aspects of translating, we will focus primarily on the process of creating a translation,
using this definition:
Translation is the process of conveying a written source language text clearly,
completely, accurately, and appropriately in a target language.
The term process refers to the steps or stages that a translator and/or a group of
translators follow to produce a quality translation. Our definition also describes some
particular qualities a translation should possess in order to be “good”. In other words,
it should be:

e Well-written: Proper grammar and spelling, appropriate use of terminology,

and clear expression of concepts are common to all good writing.
e Accurate: Various factors can lead to inaccuracy in a translation, such as

incorrect interpretation of the source text, inappropriate or incorrect
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terminology choices, and omission or addition of key concepts in the target
text.

e Complete: Missing concepts, missing sentences, missing words, missing
symbols all contribute to a translation not being complete.

e Appropriate: The translation should be appropriate for the audience that will
use it, and for the context in which it will be used, taking into consideration
cultural aspects.

Note that the following do not constitute translation, though they may be part of the
process:

e A simple substitution of words from one language to another: Translation is a
complex act that requires close reading of the source text in order to
understand its meaning and render it appropriately into the target language.

e Automatic/machine translation: Machine translation is a tool that can be used
in the translation process, but it cannot, at least with current technology,
produce a translation that meets the criteria for accuracy and appropriateness

that we would expect of a professionally translated text.

e Summarizing or paraphrasing: While these activities can be useful ways to
convey information across languages, they are not, strictly speaking,

translation.

e Interpreting: Although related, translation is different and should be
distinguished from interpreting, which involves conveying the spoken word
from one language to another.

As a translation buyer, you will also look at translation as a product, or as a
professional service, and thus you will have certain expectations as to its quality.
However, it differs from most other products and services in one fundamental respect:
without knowing both the source and target languages, you cannot fully evaluate the
quality of a translation. A translation can be accurate, but poorly written in the target
language. A translation can be beautifully written, while failing to accurately convey
the meaning of the source text. By being directly involved in the translation process
and with the people who participate in it, you will be able to understand and trust the
final product to a greater degree. As an educated consumer, you may avoid unpleasant

surprises later.
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1.3.0 Who Can Benefit from Translation?

Almost any organization can benefit from translation. People learn better and retain
information more effectively in their own language, and providing materials in the
reader's native tongue will probably result in greater understanding and better learning
outcomes. Translation can help organizations that work in languages that are not
widely spoken around the world, that serve a public that speaks a second language, or
that do not have the financial resources to develop their own materials to meet their
training needs.

Translation can be a very cost-effective investment, when it is done well. Often, the
cost of developing effective training on any topic in your own language will be far
greater than the cost of producing a high-quality translation of an existing foreign
language lesson.

This Guide to Translation Project Management is designed to increase your
understanding of the translation process, to assist you in managing a project to
develop training materials through translation, and to help you avoid some possible
pitfalls. While it specifically aims to help National Meteorological and Hydrological
Services (NMHSSs) use translation to meet their workforce training needs, the general
concepts presented can be useful to any agency or organization needing to make
information available in other languages.

1.4.0 Understanding the Translation Process

While a single person can translate a text for informational purposes, it generally
takes multiple participants to produce a quality, final translation for publication or
distribution. Translation is also a multi-step process, involving some iteration and
redundancy. We can break this process down into a series of general steps:

1. Translation: The first phase of the translation process involves creating the
initial target language text. It generally works best to have a single translator
or a small, collaborative team of translators translate all the material. Most
(although not all) professional translators work into their native language only.
A translator who is also an expert in the field is ideal, but may not always be
easy to find. In these cases, review by an expert in the field is strongly
recommended as part of the Editing/Revising step. The translation stage can
require a lot of research. It is also the time when a bilingual glossary may be

created, problems are identified, and content questions are addressed.
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2. Editing/Revising: Editing involves checking the translation thoroughly against
the original in order to eliminate any possible errors, ambiguities, and
omissions. All changes in terminology need to be made consistently
throughout the text, and in the project glossary. This step is often performed
by a translator who works in the same language pair as the original translator.
However, it may be beneficial to have the text checked by a native speaker of
the source language, who may be able to spot errors due to the translator’s
misinterpretation of the source text. If the original translator was not an expert
in the field, use an expert target-language reviewer with good writing skills,
even if he or she is not a professional translator.

3. Proofreading: This final quality assurance step serves to smooth out the
writing, correct any minor punctuation and style details, and run a final
spelling check. At this point, it should not be necessary to consult the source
text except for clarification. The proofreader should have excellent native
command of the target language and should be familiar with the style

guidelines being used for the document.

4. Maintenance: While not an inherent part of the process of translation, this step
is important to avoid the material becoming obsolete. Updates to the original
material should trigger the update of any translated versions. Simple updates
may be handled by one translator, but more complex updates with extensive
changes or rewriting may call for editing/revising, and proofreading.

5. It is worth noting that professional translators typically perform the first three
steps themselves before presenting their work to the editor or reviewer, who
will likely repeat steps 2 and 3.

Related Links

Translation: Getting it Right. A guide to buying translation
http://www.atanet.org/publications/Getting_it_right.pdf
COMET's Translation resource Center:
https://www.meted.ucar.edu/training_module.php?id=1293
1.5.0 Summary

Translation is the process of conveying a written source language text clearly,
completely, accurately, and appropriately in a target language. Translation allows
information to be transferred across languages, expanding accessibility of the
information. The translation process involves translation, editing, and proofreading.
Training programs at NMHSs may be able to use translation as a cost-effective means
to expand their training program'’s offerings.
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2.0.0 Planning a Translation Project
Here are some of the tasks that should be part of your translation project:

1. ldentify the person or persons who will oversee the translation effort.

2. Define the scope of the project: identify the materials for translation and the
language(s) involved, evaluate the source material contents and technical
characteristics (file types, accessibility, format, etc.).

3. Budgeting: Identify the financial resources available for your project.

4. Consider copyright issues.

5. Identify resources: a translation company, freelance translators, members of
your organization, or a combination.

6. Create a project plan.

7. Establish a timeline.

8. Execute and manage the project.

9. Create a maintenance plan for the translated materials.

We will consider the first four points in this section, and turn to the others in later
sections.

2.1.0 Identify a Project Lead or Team

Translation management must be tailored to the size of the organization and its
resources. Oversight may range from simple handoff to a translation company
(sometimes known as a language service provider, or LSP), to complete involvement
in selecting translators, editors and reviewers, and managing the entire project.
Appointing appropriate staff skilled in organizing and managing complex processes
will be essential for the development of a successful in-house translation program.
2.2.0 Define the Scope of the Project

From the outset, it will be important to identify the specific needs your organization
wishes to address through translation (for example, supporting aeronautical
meteorologist training, meteorological observer training, or a continuing professional
development program), and to set realistic goals to meet these needs within your
specific budget. One of the key aspects of this task will be assessing the materials to
be translated: to assure that they are best suited to meet your current training needs,

and that they also have a high chance of remaining relevant for a long period of time.
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2.2.1 What Really Needs to Be Translated?

Organizations must be efficient and smart in deciding which materials to translate.
Depending on your organization’s needs, not all materials may require full, precise
translation. Careful analysis of the original can reveal parts that can be shortened or
omitted from the translation, thus reducing the amount of work involved, and,
ultimately, the cost of translation.

For example, you may have permission to translate a lesson on a specific scientific
concept that also contains text or graphics that are not needed for your purposes, such
as the history of the group that developed the original document, or historical
overviews that may not be relevant to your audience. In these cases, you may decide
to summarize, or perhaps to omit those sections entirely.

As pointed out earlier, summarizing is really not translation. However, a target
language summary of a document (for example, the results of a study) can be useful to
convey certain specific information. If you choose to adopt this strategy, you should
ensure that the person in charge of producing the summary is qualified to read the
source text and summarize it in the target language.

In some cases, a summary of a document, lesson, or other material may be useful to
make certain decisions. For example, when identifying documents as potential
candidates for full translation, you might want a brief description of the content in
order to decide whether the material actually matches your needs. This strategy can
help those involved in the selection process make more informed decisions about
what to translate and avoid the cost of translating irrelevant material.

2.2.2 Source Materials

The selection of source materials for translation requires careful consideration of
various aspects besides their relevance, such as quality, effectiveness, usability, and
format. Evaluating your instructional needs will be an important part of the selection
process. You will want to involve the people in charge of training in your
organization in making this determination and in identifying relevant materials that
will convey the concepts you need to present effectively.

Whenever possible, the linguistic quality of the materials should also be evaluated
before deciding whether to translate them. A well-written document that presents
concepts clearly and concisely will be easier to translate than one that is written in a
verbose, convoluted style. A poorly written original may take longer to translate, and

the final product may reflect the weak quality of the source text. If you have control

A Guide to Translation Project Management 73



of the original, reviewing the text for any improvement or simplification prior to
translation may be a good option.
If your organization develops its own materials, it might consider an approach to
writing that facilitates and supports later translation or adaptation. Consistent use of
terminology, clear writing that avoids slang and cultural references, the use of
examples from multiple geographical locations, and consistent use of international
units, are some approaches that can make the source text easier to translate.
2.2.3 Format types and considerations
We can consider format in two different ways:
e Delivery format: This refers to how the material is presented to the end user.
For example, a textbook, a web-based lesson, a presentation, or perhaps a
webinar. All of these delivery formats will present their own challenges, and

will have to be handled in a particular way for translation.

e Translation format: How the content will be handled during the translation
process. For a webinar, for example, the format might be a simple text file
containing the transcription of the lesson. In the case of a web-based lesson,
the format might be an HTML file.

Formats vary widely. Most prepared instructional materials are initially developed as
text and then formatted for use or distribution, either in printed or electronic form.
This is often true of narrated lessons that start out as scripts, although this is not
always the case; in live lectures or webinars, the presenter delivers the content orally,

but without a set script.

By definition, translators work with text, the written word. The formats used in the
translation process can also vary, most often as a function of the delivery format. The
translator’s capabilities are also a factor: for example, all translators work with word

processing files, but some may not be able to work with HTML files.

Access to source files is an important consideration. Distribution-friendly formats
such as PDFs are difficult for translators to work with; the process will be much easier
with the source files such as MS Word, Excel, etc. This is also true of the graphics
that accompany the text: producing translated images will be much easier if the
original source graphic files containing the text layers are available. Obtaining the

source files will help streamline the translation process.

A Guide to Translation Project Management 74



These are some general format considerations:

Avoid formats that impose word or page length limits based on the source
language text, such as windows or buttons that are sized to the original and
don't allow for expansion. Text created in English often takes up less space

than the equivalent text in another language, such as German or Spanish.

Choose materials that are available as text, or in a format that can be easily

converted without requiring specialized programs.

Locate the source files, if necessary by requesting them from the organization
that developed the original materials.

Consider whether you have the resources available to extract text for
translation from programs such as Adobe Flash, which are not translation-

friendly, or to work with graphics, or audio files.

Consider the formats you and your translators can work with. Most translators
today use tools that allow them to work in a wide range of formats, but not all
have access to specialized programs. For example, if you have HTML files,
but your translator only works in MS Word, you have to figure out how to
convert HTML to MS Word format.

Don’t assume that your translator or other participants will be able to work

with file formats other than MS Word: ask before the project begins.

Consider whether any graphics or animations contain text. Graphics with
captions, legends or explanations require special handling, the use of graphics

software, and access to graphic source files.

Consider the impact of narration or other audio. If the translated product will
be narrated, these materials may require a considerable amount of processing
and resources, which will increase the cost and time required to produce the
final translated product. For example, you will need to either obtain the script
for the source audio files, or have them transcribed, then translated, and then

re-recorded in the target language.

Consider cloud-based software options. Many software vendors now offer
relatively inexpensive access to sophisticated cloud-based programs.

Depending on your budget, for a fairly modest fee you may be able to provide
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translators access to specialized tools, and perhaps even some training on how

to use them.
2.2.4 Audio
Lessons presented as recorded narrations and webinars can be appealing, but require
much more processing to produce in translation.
Recording the material in the target language will always involve additional work and
resources, such as contracting voice talent, producing and processing audio tracks,
and incorporating them into the final delivery format of the lesson. Whether these
activities are handled in-house or contracted out, they can add up to significant costs.
One cost-cutting option is to provide the transcript and, if possible, include Closed
Captioning. Some cloud-based video hosting tools, such as YouTube, provide Closed
Captioning functionality.
2.2.5 Graphics and Animations
Many training materials include illustrations, animations, and other graphic elements
that contain embedded text. Commonly used image formats in lessons and
presentations (such as .jpg, .png, and .gif files) do not contain editable text layers.
Access to source files in a format that preserves the text layers and allows them to be
edited with a graphics program, like Adobe Photoshop, will facilitate the process of
creating target language versions of graphics. When source files are not available, in
most cases it will still be possible to layer translated text on the image, though the
process will be more time consuming, and the quality of the final graphic may not be
optimal.
Animations present additional challenges. As an animation unfolds, callouts or
explanations may appear at different moments, or each frame may contain slight
differences in text, as can occur with animations of data products. Animations should
be evaluated before translation to identify any technical or text-related issues that may
need to be addressed.
Generally, unless the translator is willing and able to work directly in a graphic or
animation format —something that is not common in the industry— you will need to
devise a strategy for handling graphics. One possible approach consists of compiling a
document with a screen shot of each visual and having the translator type below each

graphic or animation every text element it contains.
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The translator and the person actually producing the target language graphics will

have to be particularly vigilant to avoid introducing errors, especially when placing

text on graphics or animations.

One way to reduce the time and costs involved in producing foreign language

graphics or animations is to leave them in the original language, and provide

translations or explanations, either in the translated text or as explanatory captions

below each item.

Consider these aspects related to handling any graphics and animations included in

the materials you will translate:

Do you have source files for the graphics and animations?

Can your translators or translation company work in graphics programs, such
as Photoshop, or Flash? What costs will be involved?

Consider cloud-based software options. Many software vendors, such as
Adobe and Microsoft, now offer relatively inexpensive access to cloud-based
programs. Depending on your budget, for a fairly low fee you may be able to

provide translators access to specialized tools to work in graphics.

How will you send graphics to be translated? How should the graphics text be

returned to you?
Can you create target language versions of the images or animations in-house?
Do you have permission to use and modify copyrighted graphics?

Whenever possible, choose graphics with little or no overlaid text and keep

any explanatory text separate.
Choose graphics with text that obscures as little of the image as possible.

Take the physical length of the text into account, a particular issue in graphics,
where space is often limited. While reducing font size or vertical spacing can

help accommodate longer text, be aware of possible readability issues.

Avoid graphics that are culturally sensitive. Images can represent different
things in different cultures. Even colors can have different meanings to
different people. (For example red is considered unlucky in Korea and purple

is a sign of mourning in Thailand.)
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2.2.6 Delivery Format

The presentation of the translated material can take many forms. It can be as simple as
generating a PDF file and providing a link on a web page, or as complex as creating
an entire interactive website. Most of the time, you will probably maintain the format
used in the original material. However, you may decide that altering the delivery
format due to technical or other issues is warranted. For example: you need to
translate a lesson that is structured as a website, but only have limited technical
resources or budget. Rather than converting the HTML site to Word and then having
to reconstruct the website, you may decide to distribute it as a PDF file.

2.2.7 Translation Technologies

Two widely available technologies are often used in translation: machine translation,
and translation memory.

Machine Translation (MT) uses computers to generate a target language version of a
source text automatically. Google Translate and Babelfish are the two machine
translation engines that most people are aware of, but many others are available.
Machine translation is very fast, but computers lack the human ability to understand
context, infer meaning, decipher obscure writing, or detect errors in the original.
While raw MT output can convey the approximate meaning of a simple text, no
automated system can currently produce results acceptable for publication without
human intervention. MT can be a good option when you simply need to get the basic
meaning of a document.

Translation Memory (TM), also referred to as Computer-Assisted Translation (CAT),
can “recycle” previously translated text to find matches between previous translations
and the current one. TM software can also store glossaries in electronic format and
alert the translator when a glossary item appears. Unlike MT, the translator actually
produces the translated text in the program, which stores pairs of segments (usually
sentences) in a database. When the software detects an appropriate match to a stored
segment, it presents it to the translator. The translator can accept it or correct it. The
use of this type of specialized software is widespread among professional translators,
and contributes to improving productivity, consistency and quality. It can also reduce
the cost of translation when the source language contains a lot of repetition, or when
updating previously translated content.

TM technology is available in specialized translation software packages (e.g., SDL

Trados Studio, MemoQ, Wordfast) that perform a variety of tasks designed for
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professional translators and project managers, including file format conversion, and
terminology management functions. Most TM software today also allows the user to
connect to MT engines, which can feed the automatic translation to them for post-
editing.
Another widely available tool is specialized terminology software. In its simplest
form, this software maintains a database of term correspondences between two
languages (sometimes referred to as a termbase) which can be queried on demand or
automatically from within TM software, or used as a standalone tool. Terminology
management should be considered an integral part of the translation process,
independently of how it is handled and by whom. For additional information see
section 4.0.0., Supporting the Translation Process.
Knowing whether the translators or translation company you work with utilize these
tools can be important. For example, if the text you wish to translate contains often-
repeated sentences, you may be able to benefit from the use of TM in the form of
lower costs, since you would pay only once for the translation of identical segments
appearing multiple times in the text. TM software can also provide savings when
updating previously translated text: an existing translation memory can speed up the
update process by quickly retrieving unchanged segments and flagging new and
changed segments, thus reducing the amount of content that needs to be translated for
the update.
2.3.0 Budget and Rates
The cost of translation services (translation, editing and proofreading) is often
calculated based on the number of words in the source language text. Since the final
word count of the target text is unknown at the outset, using the source word count
ensures that charges will be easy to understand and calculate up front. Although word
count is the most common metric used to charge for translation, some languages
traditionally are charged based on other criteria. Some translators may also charge by
the hour or by the project.
Rates in today's freelance translation market vary considerably, depending on a
number of factors:

e Translator experience and specialization: Experienced translators who

specialize in certain fields often charge higher rates.
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e Complexity of the material: A specialized, technical text may cost more than

more general content.
e Volume: A translator may be willing to apply a discount for a large project.

e Language combination: Some language combinations command higher rates
than others, depending on how common they are or how much competition
exists in that language pair.

e Turnaround time: Rush work will probably cost more.

e Translator location: Translators located in some parts of the world may charge
lower rates.

As a general rule, translation companies charge more than freelance translators.
Translation companies’ rates are also quite variable, based on the same factors and on
the management overhead involved. It is difficult to get information about translation
companies’ rates without actually getting a quote for a specific project.

Work that cannot be quantified by the word is charged by the hour, and some editors
and proofreaders may also charge by the hour. Some tasks that are often quoted by the
hour include: glossary development, special research beyond what is normal in the
translation process, extensive number conversions, developing graphic callouts,
formatting beyond simple copy fitting, translating directly in graphics files, etc. Most
freelancers also have a minimum charge for very small projects, usually based on
their hourly rate.

To calculate the cost of translation you need the word count of the source materials
(which can be obtained easily in most word processors and other types of software),
and a per-word rate from each participant in the process. Remember to account for the
rate for each task. For example, suppose you need to determine the cost of a
translation project from English to Spanish involving 10,000 source words. You
contact several translators and settle on three quotes: a translator specialized in the
field who charges 4.5 apples per word, an experienced editor recommended by a
colleague, at 1.5 apples per word and a proofreader at 0.5 apples per word. Now add
the three rates, and then multiply the total rate of 6.5 apples per word by the source
word count to calculate the total cost, which in this case will be 65,000.00 apples.
Work charged by the hour and any additional services provided by the team will have

to be added to the calculation.
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Do not hesitate to ask translators and translation agencies what is included in the rate
they quote (it may not include any formatting), and about their quality assurance
process. Some translators may quote a rate that includes translation, editing, and even
proofreading. In this case, make sure that each of the tasks will be performed by an
appropriately skilled person. Depending on your location and that of the translator,
take into account the possible impact of currency exchange.

An experienced translator will usually want to see at least a sample of the material
before quoting a firm rate. Consider the difference between translating a simple 100-
word letter, and a list of 100 industry-specific acronyms, which probably will require
many hours of research. A professional translator faced with such a document will
probably quote by the hour, rather than by the word.

Consider these factors regarding rates:

e Type of text: Is it a simple, straightforward text or a highly technical
document? Higher rates are usually applied for technical translation requiring
research.

e Do you require special formatting? You might have to pay extra for complex
tables, graphs, images, etc.

e Translator’s experience and specialization: It might be worth paying higher
rates for an experienced translator, who might save you time and resources at
the revision stage.

e Do you require editing by a subject matter expert?

e Language pairs: You might have to pay more for less common language
combinations.

e Urgency: Expect to pay a rush fee for delivery within a short time frame.

On average, translation can progress at 300-400 words per hour, editing at 600-800
words per hour, and proofreading at 1500-2000 words per hour. This means that a
translator can usually produce about 2500 words in an eight-hour work day, whereas
the editor could review about twice as many words in the same amount of time. These
are rough estimates, and freelancers may also have to manage more than one project
at a time, so translation may require more time than the estimates listed above. When
planning the process, unless you have to meet a firm deadline, allow as much time as
is reasonably possible for each step and include some buffer for any delays that might

occur.
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Related Links

Translation Pricing — How does it work? http://www.nwiglobal.com/blog/translation-
pricing-how-does-it-work/

Translation: Buying a non-commodity
http://www.atanet.org/docs/translation_buying_guide.pdf

2.4.0 Copyrights

If the translation involves materials not belonging to your organization, you will have
to consider copyright implications. Under most countries’ copyright laws (including
the United States), a translation is considered a derivative work of the original, and a
translation cannot be produced without the consent of the original document’s
copyright holder. Some organizations have very liberal copyright rules, which allow
for free use of their materials for non-commercial purposes, including the production
of translated versions of their lessons. This is not the case with every author and you
should secure any needed copyright permissions before producing a translated version
of any text or graphic not belonging to your organization.

2.5.0 Summary

Proper preparation and good management of the project will be key to its success.
Assembling an appropriate team, developing a translation budget, assessing the
materials to be translated, and securing permission from copyright holders will be
important considerations before beginning the project. A good analysis of the source
material will aid in the selection process, and avoid translating unnecessary text. The
cost of translation work is usually calculated based on the source word count.
Translation rates can be highly variable, depending on factors such as language
combination and complexity of the material. Review of the source text can eliminate
issues that might be problematic during translation, and help to determine what
formats will be used to translate. Translation can occur in different formats, and the
translated text can then be used to produce a variety of formats for delivery of the
content to the end user. Materials with graphic or audio components require special
attention, and more resources. Translation technologies to be aware of are machine

translation, translation memory, and terminology management software.
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3.0.0 Assembling a Translation Team

Early on, you will need to make a fundamental choice: rely on the services of a
translation company, or assemble your own team of translators, either independent
professional translators or qualified staff within your organization. Many factors will
come into play, such as budget, time requirements, the availability of someone to
manage the process, the existence of in-house resources capable of contributing to the
process, etc.

While managing a translation project on your own is a viable option, a do-it-yourself
approach to the actual translation can quickly lead to problems. Being bilingual does
not automatically bestow the title of translator or interpreter, especially when dealing
with specialized materials. Fundamentally, translation is about understanding the
source document, understanding the subject matter, and writing well. Not everyone
has this skill set, especially while simultaneously recreating the source text in the
target language; even an expert on the topic with good fluency in the source language
can end up producing a poor translation.

Assemble your team early and make sure you have someone capable to cover every
role (translation, edit, review, subject matter queries, etc.). It's a good idea to approach
the process of selecting a translator or a translation company as you might the hiring
of an employee. Get recommendations from trusted colleagues, ask for references and
a portfolio, conduct phone interviews, and perhaps ask for a translation test. You may
have people qualified to translate within your organization, but you should be
prepared to evaluate their translation skills before assigning them to this type of work.
3.1.0 In-House Talent

As you make decisions about the team you will put together, keep in mind the skills
available to you within your organization. You may be able to handle many tasks in-
house, perhaps much of the process, and reduce the cost of your translation project.
For example, the expert on tropical meteorology on your staff, a native speaker of
French, may not be able or willing to translate your document into French, but you
may be able to enlist her as a subject matter expert (SME) to review the translation
provided by a qualified professional translator. Other tasks related to the translation
process that may be handled in-house are management tasks, formatting, and

production of target language graphics.
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3.2.0 Translation Companies

As is the case with most service providers, translation companies vary greatly in size
and in the type and scope of the services they offer. Some organizations may have
access to an institutional translation service. If yours does not, private translation
companies abound, ranging from boutique shops, to mid-size companies able to
handle translation into several languages, and large, multinational companies capable
of handling all aspects of the translation process, including more technical tasks, such
as formatting and functional testing.

These are some useful consideration for selecting a translation company:

e Size and type of translation company: You may be more comfortable with a
smaller, local company that provides more personalized attention, or a larger
organization, capable of handling a more complex project. Ask colleagues in
other organizations who have had experience with translation for
recommendations. Search the databases of professional translation
organizations, such as the American Translators Association (ATA;
http://atanet.org/) for possible candidates.

e Translator selection and qualifications: Ask if the translation company will
identify translators skilled in your field. Ask for translators' resumes, which

will aid in assessing their qualifications.

e Quality Assurance (QA): Does the translation company have a QA process in

place?

e Cost: Get quotes from several translation companies, and understand what is

included in the charges.

e Deliverables: Will you require fully formatted, functional files, or will you

only want the translated text, and handle the publishing aspect on your own?

e Project scope and deadlines: Can the translation company handle the volume
of translation that will be involved within the time frame you require?
3.3.0 Freelance Translators
Contracting with independent, freelance translators directly may result in lower costs.
One advantage of dealing directly with translators, especially if you retain them over
time, is that they will become familiar with the terminology, style, and processes used

in your organization.

A Guide to Translation Project Management 84



Depending on the size of the project, the number of languages, the volume of text to
translate, and other factors, you may require a dedicated project manager. This may or
may not be cost effective compared to using a translation company, which will relieve
your organization of tasks such as identifying translators and handling file exchanges
and deliveries. Note also that the quality of work performed by translation companies
may vary, depending on the availability of translators at the time of your request.

If your budget is limited, you may decide to assess the linguistic capabilities of staff
within your organization who may have the skills to play a role in the translation
process. Documenting and updating this information on internal and external
resources will be useful in identifying translators and subject matter experts (SMESs)
best suited to specific tasks and subjects. (For more on SMEs see section 3.4.0.
Subject Matter Experts.)

A note about volunteers: Volunteers can be a great asset for any organization, but one
must also recognize that their skill level and ability to meet deadlines can vary
considerably. It’s understandably tempting to hand your project over to translators
who will work for free. Keep in mind, however, that willingness and generosity do
not make an expert. Just as there’s a huge difference between someone who sings in a
community choir and an opera star, there’s a tremendous difference between a well-
meaning bilingual person and a professional translator with the experience and the
linguistic and research skills that are needed to produce an optimal translation. You
should check a volunteer's qualifications and ability, perhaps with a test, to ensure he
or she will be able to produce a good product.

Many translators and translation companies can handle a variety of texts, and some
may actually specialize in particular fields or types of documents. Larger private or
institutional agencies may have access to large pools of translators, some of whom
may be specialists in the subject matter you are dealing with.

In some cases, there may not be any professional translators available in your field
and language combinations. If this is the case, and you are unable to assign the
translation to a specialist, you may decide to have the translated documents reviewed
for style and accurate terminology by a subject matter expert (SME), perhaps within
your organization, who should at least be proficient in the target language.

Similarly to any writing project, it is desirable to have several different people review
a translation, but budget constraints may force you to cut corners; the proofreading

step, the third and often final “set of eyes” before publication, is a common casualty.
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If you have no choice, it is better to put the resources at your disposal into producing a

great edited translation, skipping the proof, rather than cutting on the cost of

translation (this is, after all, the foundation) or of a good edit pass (key for catching

errors and improving translation style and terminology).

Some useful considerations for selecting translators:

Selection: Get recommendations from any translators you know or from
colleagues in other organizations who have worked with translators. Search
the databases of national or local professional translator associations to find

possible candidates.
Professionals: Choose experienced, professional translators.

Native speaker of source or target language: Find native speakers of the target
language for translation; assigning the editing step to a native speaker of the

source language may contribute to the quality of the final product.

Field of expertise: If possible, look for translators skilled in your field, or a

similar one.

Qualifications: Ask for translators' resumes, experience, and samples of their
work, all of which will aid you in assessing their qualifications. If you have
access to someone qualified to evaluate a sample translation, you might select
a short passage representative of the material that will be translated to use as a
test. Though many translators will not agree to an uncompensated test, the cost

of paying for a short (~250 words) test would be minimal.

Teamwork: Are translators willing to work in a distributed team, perhaps

alternating the role of translator and editor?

Assign the fewest number of people possible to any one task. For example, it
is better for one person to translate an entire document or series of related
documents. If two translators are used, a single editor should review the text in

order to unify style and terminology and maintain internal consistency.
Formats: Can the translators work comfortably with your files types?

Cost: Get quotes from several translators, and understand what the charges

include.

Quality: What are their quality control practices?
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e Deliverables: Will they be able to maintain the original formatting?

e Project scope and deadlines: Can they handle the volume of translation that

will be involved within your time frame?

e Recordkeeping: Keep and maintain records on translators for future reference.
Related link

Wikipedia List of translators and interpreter associations:
https://en.wikipedia.org/wiki/List_of translators and_interpreters_associations
3.4.0 Subject Matter Experts

Subject matter experts (SMEs) able to work in the target language can be a valuable

resource during the translation process and you should enlist their participation early
in the project. Subject matter experts familiar with the correct technical or scientific
terminology and style in the target language can contribute to a final translation of the
highest quality. Ideally, a subject matter expert should not be doing the translation
itself (he or she may not be a skilled writer), but should be involved in glossary
development, and the editing/revising and proofreading steps.

These are some useful considerations for selecting SMEs:

e Qualifications: Choose experienced SMEs that are familiar with the scientific
and technical terms involved in your translation project.

e Formats: Can the SMEs work comfortably with your files?

e Time: Are they available? Check with the managers of the SMEs to ensure
that the work you require can be completed within your deadlines.

e Recordkeeping: Keep and maintain records on the linguistic profiles of your
SMEs, and the documents they have revised/edited and proofread, for future
reference.

e Clear expectations: What is expected of the SME? Just terminological work?
Input on the content? Grammar corrections? It is best to define this person's
role accurately, and not to overextend the scope of his/her involvement.

3.5.0 Summary

Assembling a good translation team is fundamental to ensuring a good outcome for
the process. One key decision will be whether to manage the translation process in-
house, or through a translation company. While using a translation company will
involve much less management overhead, it will also mean less direct control of the
process and possibly higher costs. The selection of translators, editors, SMEs, and
other participants in the process should be approached like any hiring decision. It is
important not to consider only the rate they charge, but their experience, expertise,
and the quality of their work.
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4.0.0 Supporting the Translation Process

During any complex endeavor, such as a translation effort, proper planning, careful
selection of resources and awareness of possible pitfalls will help you avoid many
problems.

4.1.0 Communication

While many factors can impact the translation process, ensuring good communication
is key to keeping things running smoothly. Because several people or entities are
involved, there will be multiple lines of communication, and the more these are kept
open, the better for the translation project.

For example, if you contract two translators and a subject matter expert to produce the
French version of an English website, you will need to communicate with each of
them initially to set up the project and agree on a contract, deadlines, roles, rates, and
other expectations. You will then need to send the files out for translation. At each
step along the process, when you receive files you will have to pass them on to the
person assigned to the next step, always with proper instructions.

One way to simplify this is to introduce all the members of the French translation
team from the outset, so that everyone knows everyone else and the role they will
play. If you provide them with a common set of instructions (see the sample
Translation Instructions Template), each person will be able to simply forward the
files to the person assigned to the next step in the process, keeping you informed at
the same time.

Creating a sense of team has the additional benefit of stimulating communication
between the various people involved. Communication between the translator and the
editor is particularly important. The editor should be able to discuss with the translator
any questions he or she may have about the decisions made in the translation step, as
well as issues of terminology and style. Some translators will insist on having the
opportunity to review and approve changes.

Over the course of the project, each person involved may have questions about the
content. Asking questions is the mark of a good translator, and you should not be
surprised to receive requests for clarification of obscure or complex passages in the
text, or even pointing out errors in the original; indeed, you should expect and
welcome them, as they can only lead to a better product, and often contribute to

correcting or improving the original as well. Ideally, you will have access to the
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author(s), who will be able to answer questions, clear up any doubts, and perhaps
correct or amend the original. If your organization did not create the material, you
may have to try to contact the author(s) to get the explanations you need. If that is not
possible, you may have to turn to a subject matter expert to obtain an answer.

If you are thinking of using a translation company, you should be aware of the
possible impact on communications. The translation company will act as intermediary
between you and the translators. The project manager assigned to your account will
contract translators, transfer files at each step, and field questions not directly related
to the material.

The translation company's project manager will also collect questions from
translators, pass them on to you, and then forward your answers to the translation
team. Depending on its management style and relationship with translators, the
translation company may allow direct communication between you, and the
translators working on your project. However, this is by no means the norm, and this
factor may hinder open communication between the author and the translator,
important for a quality outcome. It's a good idea to establish a point person to address
content issues and provide timely answers to the team. Ideally, this would be the
person who created the content, but it could be someone who can contact the author or
who has good knowledge of the text or subject matter.

When working directly with translators, you can set up a simple form (a table in MS
Word, or an Excel spreadsheet, for example) to track questions and answers, and their
implementation. If you are translating the same material in multiple languages, this
list should be common to all the translation teams, as the answers to questions raised
by one translator in one language may be applicable to all the other languages as well.
See the sample Translation Q&A Template, which also contains some tips for
translators on how to ask questions.

Finally, everyone should communicate clearly and promptly about delays or any other
issues that could affect the rest of the team. If you are working with internal
resources, and your deadline is flexible, this may be less of an issue, but delays in the
delivery of files and schedule changes can be problematic for everyone managing
several clients and projects at once.

4.2.0 Project Documentation

The translation process will progress more smoothly if guided by a project plan. In

addition, instructions need to be communicated clearly to everyone involved. The
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process can be supported further by providing guidelines for all roles, and simple
ways to check that all tasks and checks are performed.

4.2.1 General Translation Guidelines

You may find it useful to develop a document with general guidelines for translation
that will be followed within your organization, especially if you expect to handle
multiple translation projects over time. This document should clearly define the
individual steps and roles that comprise a translation project, including project
management, translation, and file handling.

This document could also be used to record solutions to problems encountered,
general ideas on improving the process, successful workflows, and any other
information that will be useful in managing translation and translation projects in the
future.

4.2.2 Specific Role Guidelines

You might also find it helpful to have a set of specific guidelines for each step or role
in the translation process that can be shared with the project team. These can serve to
remind participants of your expectations, and of the quality control process. See the
accompanying guideline sheets for translators, editors, proofreaders and subject
matter experts that you can adapt to your needs, at the end of this document.

4.2.3 Project Plan

A project plan can be a useful management tool for a translation project. This
document should detail how different aspects of the project will be handled, including
information such as languages involved, files to be translated, steps in the project,
project timeline, participants' roles and responsibilities, and other pertinent
information. The project plan should fit your needs, and its complexity can vary from
project to project, but it will probably include at least some of the following
information:

e Roles and responsibilities: Include the person in charge of managing the
project, and all parties involved in evaluating or reviewing source or target
materials, creating and modifying files, fielding questions, etc.

e Scope: Determine what materials will be translated, the languages involved,
what deliverables will be needed, and a timeline.

e Tasks: Detail the tasks that will be performed, with an estimate of the time

required to complete them. Besides translation, edit and proof, allow for expert
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reviews, and for the time needed to format files and produce target language
graphics.
e Risks: Identify anything that could negatively impact the outcome of the

project.
4.2.4 Project Instructions
It's important to provide specific instructions to all participants in the project.
Instructions should present relevant and useful information in a clear, concise, and
systematic manner. You may decide to create one document with instructions for all
participants in the project, or individual instructions for each task or stage in the
process (see the Translation Instructions Template).
4.2.5 Checklists
Checklists can help to ensure that critical tasks are performed or tracked, and that key
requirements are met. Checklists should be short, clear and simple to use. They can be
used to track the execution of a series or sequence of tasks, or simply to confirm that
listed actions or checks were performed.
It is useful to have a specific checklist for each step or role in the translation process
(project management, translation, edit, review, proofreading, etc.). These can be
distributed to the person in charge of the appropriate step. You may decide to ask for
the sheet to be returned to you with the boxes checked and the date it was finalized.
The Supporting Documents section lists sample checklists for translators, editors,
proofreaders and subject matter experts.
4.2.6 Reference Materials
Generally, professional translators will have access to many kinds of reference
materials (printed and electronic dictionaries, web-based glossaries, grammars, etc.),
but not necessarily to subject-specific terminology lists. Those participating in the
process within your organization may not have any reference materials specific to
translation, but may have other useful knowledge or information. For example,
previously translated lessons, websites in the source language with good information
on the subject matter, monolingual or bilingual glossaries and reference books,
especially in electronic format, can all be good resources.
4.2.7 Language Style Guides
Many organizations involved in translation create language-specific style guides to
distribute to their translators. These guides can vary considerable in scope, from

simple guidelines to detailed reference manuals on grammar and style.
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Related links

WMO English Style Guide:

http://www.wmo.int/pages/prog/Isp/documents/WMO _Style Guide 2014 en.pdf
WMO Spanish Style Guide:
https://www.wmo.int/pages/prog/Isp/documents/GUIADEESTILO _diciembre 2013.p
df

United Nations Editorial Manual Online: http://dd.dgacm.org/editorialmanual/

4.2.8 Glossaries

Glossary development is a normal activity for translators. It is important to support
the translator with terminology management, especially if he or she is not a specialist
in the specific subject field covered by the materials. Be sure to provide any available
reference materials, such as specialized dictionaries, glossaries, and terminology lists.
Source language glossaries can be just as useful as bilingual terminology lists.
Previously translated text that can help to identify terms and maintain terminological
and stylistic consistency can also be valuable resources for translation.
If you have identified a SME for your project, ask about his or her willingness to field
terminology questions. This will likely result in a better translation, since decisions
about terminology can be made in the early stages of the process, thus reducing the
number of terminology-related corrections that might be necessary later. This may
also speed up the translation process by reducing the number of questions submitted
by the translator. For example, the SME might help the translator with questions
about acronyms and unusual terms that are used in your organization.
Many international and local professional organizations maintain and publish official
dictionaries and terminology lists. Translators will work to identify such resources,
but if you are aware of any, providing them at the outset will be very helpful,
especially the primary resources your organization relies on. Note that in Chapter 16
of the English WMO Style Guide (see the link above) you will find links to the
terminology databases of various United Nations agencies and other international
organizations.
Even if you already have a bilingual list of terms available for the language pair you
are working with, developing, maintaining and updating a project glossary should be
an integral part of the translation process. As your translation program grows, this will
become an important resource for future projects.

e Ensure that all participants have access to common terminology lists, answers

to questions, and other reference materials.
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e Consider creating a common glossary of terms to standardize terminology
used within your organization. Make sure it is distributed widely within your

organization, and ask staff members to contribute new and relevant terms.

e Ask a member of the translation team to maintain, correct, and update the

project glossary with new terms.

e Make sure the final glossary list is part of the deliverables you receive at the
end of the project.

Related Links

IPCC Glossary (available in Arabic, Chinese, English, French, Russian and Spanish):
http://www.ipcc.ch/publications_and_data/publications_and_data_glossary.shtml
METEOTERM, a database of WMO terminology in English, Arabic, Chinese,
French, Russian and Spanish, including the International Meteorological VVocabulary,

the International Glossary of Hydrology and other terms:
http://www.wmo.int/pages/prog/lsp/meteoterm_wmo_en.html

TERMIUM Plus http://www.btb.termiumplus.gc.ca/tpv2alpha/alpha-
eng.html?lang=eng&index=alt

UNTERM: The United Nations Terminology Database:
http://unterm.un.org/UNTERM/portal/welcome

Glossary section in COMET's Translation Resource Center:

http://courses.comet.ucar.edu/course/view.php?id=181#section-3
4.3.0 Summary

Proactively supporting the translation process is fundamental to avoid problems. One
key aspect is communication: between the project manager and the translation team,
but also among members of the team. It's particularly important to have clear
communication between the translator, the editor, and the subject matter expert. Also
important is the ability for the translation team to communicate with the author of the
material or someone able to answer any questions that will undoubtedly arise during
the translation process. The use of a translation company should not impede this
process, but may require active participation on the project manager’s part. Other
important aspects to support the translation process are proper documentation,
including general translation guidelines for your organization, guidelines for each role
in the translation process, a project plan, project- and role-specific instructions, and
checklists for various tasks and processes. Finally, providing appropriate reference
materials and supporting terminology management can help ensure consistency and

high quality.
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5.0.0 Supporting Documents

The 11 documents provided in this final section of the guide were designed as a
starting point for creating the documentation needed to support the translation
process. These customizable templates can be adapted to fit the needs of any
translation project.

Translation Project Tracking Sheet

Translation Instructions Template

Translation Q&A Tracking Sheet

These three templates can be easily adapted to track the movement of files and
completion of steps in the translation process, provide instructions, and elicit and
track questions throughout the project. As with all the supporting documents attached
to this guide, we encourage you to adapt them to fit the needs of your particular
translation project and team.

Guidelines for Translators

Guidelines for Editors

Guidelines for Proofreaders

Guidelines for Subject Matter Experts

These four sets of guidelines are specific to each step in the translation process. The
guideline documents will help you set your expectations for the work being performed
by listing the specific tasks or procedures that have to be addressed at each step.
Checklist for Translators

Checklist for Editors

Checklist for Proofreaders

Checklist for Subject Matter Experts

These checklists —also specific to the various steps in the translation process— are a
reminder of the actions or tasks that need to be performed during each step in the
translation process. The checklists can be used as an aid to make sure certain tasks
were performed, and should be customized as needed.

Related Links
COMET's Translation resource Center:
https://www.meted.ucar.edu/training module.php?id=1293
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Translation Project Tracking Sheet

Project name: Language combination:

Project Manager:

Project start date:
Description
This tracking sheet should be completed by the translation manager or the person
responsible for handling the translation workflow.
O Documents sent to translation Date:
Graphics text returned from translation Date:
Graphics text sent for target language graphics preparation Date:
Target language graphics ready Date:
Document returned from translation Date:
Translated document and graphics sent to edit Date:
Document returned from edit Date:

aaaogaaaa

Document sent to review Date:

O Document returned from review Date:
Project Notes
The tracking sheet could also be used for project notes, including any problems that
arose during the various stages, how they were resolved, and by whom, what worked,
what didn't.
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Translation Instructions Template

Project name: Language combination:

Project Manager:

Project start date:

Project description

Include here a general description of the project, including target audience (examples:
college level students; operational meteorologists), target locale (country or language
variation, such as Latin America, Canadian French, etc.). Example: You will be
translating a lesson on tropical cyclone intensity from English into Spanish. The
material targets experienced tropical forecasters, and presupposes knowledge of the

content...

Role Team member name Contact information
(email)

Project manager

Translator

Editor

Proofreader

SME

Files for translation
List here all the files that will be translated, including formats and naming
conventions. It can be useful to ask each participant to rename their files to identify
the step performed, and perhaps who performed it. Note that in these examples the
original file name is preserved. For example:
1. File sent to translation: textfile.doc
2. File retuned from Spanish translation: textfile_es_dpr.doc (es = Spanish; dpr =
translator's initials). This file will be sent to the editor.
3. File returned from the editor: textfile_es_edt Torres.doc (es = Spanish; edt =
edit; Torres = editor's last name).
Special guidelines
Include here any special instructions regarding the files. For example, specific do-not-
translate guidelines (for example, terms that should remain in the source language),
specific file handling instructions (for example: for HMTL files, please be sure to

translate all <alt> tag text, coded text to ignore, etc.).
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Reference material

Include any support material you can provide in the source language that could be
useful to the translators (for example, a specific glossary in the field), or any existing
support material in the target language (for example, a previous translation, or related
content).

Translation instructions

Include here any instructions specific to the translation step. For example, deadline for
delivering translated files and instructions for transferring them to the project manager
and the editor, point of contact for questions, glossary instructions, translation
guidelines, etc.

Editing instructions

Include here any instructions specific to the edit step. For example, deadline for
delivering edited files and instructions for transferring them to the project manager
and the proofreader, point of contact for questions, editing guidelines, guidelines for
communication with the translator, etc.

Proofreading instructions

Include here any instructions specific to the proofreading step. For example, deadline
for delivering final files and instructions for transferring them to the project manager,
point of contact for questions, proofreading guidelines, guidelines for communication

with the translator and/or editor, etc.
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Project name:
Language:
Project Manager:

Translation Q&A Template

Tips for asking questions and eliciting good answers:

Be specific. Provide the passage involved and explain clearly the nature of
your question or doubt.

If you don't need any explanations, try to formulate a yes or no question. If
you need an explanation, ask for it: Could you explain...?

Highlight or bold any terms involved in your question. If a word seems to be
missing, highlight the words surrounding it.

If a passage can be interpreted multiple ways, provide examples of at least two
possible readings, and ask which is correct, and/or for clarification.

If you are reasonably sure you know the answer, suggest it, and ask: Is this
correct?

When the usage of a particular term is obscure, or when a term seems to be
little-used jargon, you can ask: Could another term be used?

If you have a reasonable idea or suggestion to clear up a confusing passage, go
ahead and provide it, and ask: Is it correct?

Sometimes, it is useful to paraphrase your understanding of a concept, and

ask: This is my current interpretation... is it correct?

Date File name and section Question Response | Resolved
by/Date

Bl WIN| -
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Guidelines for Translators
Modify these guidelines to suit your specific needs.

When translating, please follow these general guidelines:

a

(M

(M

(M

O 0O

Translate all text, including any localizable text in HTML code (keywords,
error messages, prompts, etc.) and all relevant text in graphics, being
consistent in terminology and style.

Your audience is [include a description of the audience, for example: an
educated, professional public; please translate in a clear, concise manner, at
a level appropriate for professionals in their field, but still accessible to lay
native speakers of the language.]

Follow correct grammar, punctuation, and capitalization conventions for your
language.

Choose terminology that is as “neutral” and “standard” as possible.

Make sure to match the format of the original text: use the same font and point
size, bolding, italics, color, etc.

Use any glossary that may have been provided. Research new terminology,
and keep a separate glossary of new terms for the current project.

Choose appropriate terminology for the field and context. When more than
one term is widely used in the field, it is acceptable to introduce both, at least
on first mention.

Use terminology consistently.

Translate interface items consistently. Some of these may have been collected
in available project glossaries.

Make sure that repeated headings and section names are translated
consistently.

Make all necessary conversions to metric units.

Ask questions. If something is not clear, you will not be able to translate it. At
times, this may also help us clarify the original. Keep a list humbering the
questions and identifying the location of the suspect term or passage so the
appropriate person may investigate and answer.

Report any errors you find in the source text.

Review your translation carefully after completing the translation.

Spell-check the text before delivering the translation.
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Guidelines for Editors
Modify these guidelines to suit your specific needs.

When editing, please follow these general guidelines:

d
d
d

(M 000000 DO

00000

Read the entire translated text word for word against the source text.
Check all terminology against the glossaries.

Check that references to menus, commands, buttons and messages match

(including abbreviations).

Check for stylistic accuracy and consistency.

Check for correct grammar and spelling.

Check punctuation, accent marks, and proper use of capital letters.
Check acronym translations.

Check charts, tables and figures for completeness and accuracy.

Check proper localization/conversion of measurements (e.g. decimal

commas).

Check that country-specific statements have been localized (as much as

possible).
Check Q&A file and ensure answers have been implemented.

Make global changes carefully, especially when they can affect agreement.

Keep a list of additional questions and pass them on to the project manager.

Spell-check the text before delivering the translation.

Update glossary with changes/corrections, and additional terms.
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Guidelines for Proofreaders
Modify these guidelines to suit your specific needs.

When proofreading, please follow these general guidelines:

d
d
d

a

(M

(M

Proofread the entire text carefully.

Check against the source text only when clarification is needed.

Check for readability, punctuation, subscript/superscript, proper accents and
special symbols.

Check graphics in context (i.e.: correct graphic, terminology matches text),
and point out any problems related to legibility, text position, punctuation,
subscript/superscript, proper accents and special symbols.

Check that no bullets/paragraphs are missing (by counting).

For websites, check links 1-level deep: click link, make sure it jumps to the
correct page, and then return to the original page.

Check functionality of every link, button, dropdown, text field.

Make sure external links work properly, and lead to a localized page, if
possible.

Spell-check the text before delivering the final files.
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Guidelines for Subject Matter Experts (SMEs)
Modify these guidelines to suit your specific needs.

A) When editing, please follow these general guidelines:

d
a

0 Oooooo0d O

S DUoOoOoC

B)

(M O OO0oO0

(M

Read the entire translated text word for word against the source text.

Check all terminology against the glossaries, making sure it is appropriate for
the subject matter.

Check that references to menus, commands, buttons and messages match
(including abbreviations).

Check for stylistic accuracy and consistency.

Check for correct grammar and spelling.

Check punctuation, accent marks, and proper use of capital letters.

Check acronym translations.

Check charts, tables and figures for completeness and accuracy.

Check proper localization/conversion of measurements (e.g. decimal
commas).

Check that country-specific statements have been localized (as much as
possible).

Check Q&A file and ensure answers have been implemented.

Make global changes carefully, especially when they can affect agreement.
Keep a list of additional questions and pass them on to the project manager.
Spell-check the text before delivering the translation.

Update glossary with changes/corrections, and additional terms.

hen proofreading, please follow these general guidelines:

Proofread the entire text carefully.

Check against the source text only when clarification is needed.

Check for readability, punctuation, subscript/superscript, proper accents and
special symbols.

Check graphics in context (i.e.: correct graphic, terminology matches text),
and point out any problems related to legibility, text position, punctuation,
subscript/superscript, proper accents and special symbols.

Check that no bullets/paragraphs are missing (by counting).

For websites, check links 1-level deep: click link, make sure it jumps to the
correct page, and then return to the original page.

Check functionality of every link, button, dropdown, text field.

Make sure external links work properly, and lead to a localized page, if
possible.

Spell-check the text before delivering the final files.
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Checklist for Translators
Modify this checklist to suit your specific needs.

Translator's Name:

Translation finalized on:

Before turning in your translation, please check that:

a

a

o000 0D0Do

(M

All text was translated completely, including any localizable text in HTML
code (keywords, error messages, prompts, etc.)

All text in graphics was translated, and is consistent in terminology and style
with the text.

Checked for correct grammar, punctuation, and capitalization.

You used the project glossary, and kept a list of new terms for the project.

You used terminology consistently.

Interface items are translated consistently.

Repeated headings and section names are translated consistently.

All necessary conversions were made.

You compiled a list of questions, and made any changes according to the
answers provided.

You review your translation carefully after completing it.

You spell-checked the text before delivering the translation.
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Checklist for Editors
Modify this checklist to suit your specific needs.

Editor's Name:

Edit finalized on:

Before turning in the edited files, please check that you:

a

O U000 D0O0

0000

Read the entire translated text word for word against the source text.
Checked all terminology against the glossaries.

Checked for stylistic accuracy and consistency.

Checked for correct grammar and spelling.

Checked punctuation, accent marks, and proper use of capital letters.
Checked all acronym translations.

Checked charts, tables and figures for completeness and accuracy.

Checked proper localization/conversion of measurements (e.g. decimal
commas).

Checked the Q&A file and ensured answers have been implemented.

Kept a list of additional questions and passed them on to the project manager.
Spell-checked the text before delivering the translation.

Updated glossary with changes/corrections, and additional terms.
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Checklist for Proofreaders
Modify this checklist to suit your specific needs.

Proofreader's Name:

Proofreading finalized on:

Before turning in the proofread files, please check that you:
U Proofread the entire text carefully.
U Checked for readability, punctuation, subscript/superscript, proper accents and
special symbols, proper decimals, proper notation.
U Checked graphics in context (i.e.: correct graphic, terminology matches text),
and point out any problems related to legibility, text position, punctuation,
subscript/superscript, proper accents and special symbols.

(]

Checked that no bullets/paragraphs are missing (by counting).

(]

Checked functionality of every link, button, dropdown, text field.

(M

Made sure external links work properly, and lead to a localized page, if
possible.

O Performed a final spell check.
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Checklist for Subject Matter Experts (SMESs)
Modify this checklist to suit your specific needs.

Reviewer's Name:
Review finalized on:

A) Before turning in the edited files, please check that you:

a

o000 00

[

Read the entire translated text word for word against the source text.
Checked all terminology against the glossaries.

Checked that all terminology is appropriate for the field.

Checked for stylistic accuracy and consistency.

Checked for correct grammar and spelling.

Checked punctuation, accent marks, and proper use of capital letters.
Checked all acronym translations.

Checked charts, tables and figures for completeness and accuracy.

Checked proper localization/conversion of measurements (e.g. decimal
commas).

Checked the Q&A file and ensured answers have been implemented.

Kept a list of additional questions and passed them on to the project manager.
Spell-checked the text before delivering the translation.

Updated glossary with changes/corrections, and additional terms.

B) Before turning in the proofread files, please check that you:

a
a

(M

Proofread the entire text carefully.

Checked for readability, punctuation, subscript/superscript, proper accents and
special symbols, proper decimals, proper notation.

Checked graphics in context (i.e.: correct graphic, terminology matches text),
and point out any problems related to legibility, text position, punctuation,
subscript/superscript, proper accents and special symbols.

Checked that no bullets/paragraphs are missing (by counting).

Checked functionality of every link, button, dropdown, text field.

Made sure external links work properly, and lead to a localized page, if
possible.

Performed a final spell check.
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XA0MOOoNOG

opeova pe tov Kevipot, n Emetiun g petdepoaong acyoieitot pe o) pe
NV avOAVoT TOV TOKIA®V TPoPANUATOV, TOL TiBEVTOL OVTIKEWEVIKE KOTd TNV TPAEN
™G UETAPPAONC, KOl L€ CUGTNUATIKT TOPOVGINGT) T®V SOVGKOAM®MY OV avo@VOVTOL in
Situ ava (evyn yAwoomv B) pe T ox€oelg mov avamtiocovtol peta&d Metaepaonc
ap’ evog kK Drhocoeiag e I'hwocac, Epunvevtikng, ®oroyiag, Aoyoteyviag kot
IMNwcocoloyiag ag’ €T€pov, e TO TOPIGUOTA TOV SLUTLITMVOVTOL EK TOV EAEYYOL TMOV
AVOTEP® CYECEMV KL LE TNV EQOPLOYN TOV TOPIGUAT®V OVTAOV GTNV TPOPANUATIKN
TOL UETOPPACTEOD AOYOV, KOU Y) HE TNV MPOTACT] HETAPPAUCTIK®OV AVGEMV GTO
dlapopa mpoPAnuate HETOPOPES AGYOL Omd TN YAMOGO OQETNPIOg OTn YADGGO
api&emg Kot e TNV TapoYN) CLVOPOUNG OTO EPYO TOV HETAPPACTN 010, TG CLVOECEMC
ewdkov ad hoc Pondnudtov (m.y. UETAPPUCTIKOV EYYEPBIOV, AeEIKDV, KOTOAOY®OV
oporoyiog k.Am.) (Kevtpotrg, 1996, 6. 85). AapPavovtag vroym 6Ao to Topamdve,
HETA amd TNV OAOKANPM®OT TNG UETAPPACTIKNG O00IKAGIOG Kot TNV TapofoAr] TOv
TPMOTOTOIOL KEWEVOD €IVl OMOPOITNTO VO TPOYMPNCOVUE GTOV GYOAMOUCUO TG
HETAPPOONG HECH UETOUPPUCTIKOV BE®PLOV, TOV APOPOVV TOCO GTO TPWTOTLTO OGO
KOl OTO HETAPPACLO, O10TL TEPO OO TNV TPOKTIKY QVOT TNG HLETAPPAONS AAAO TOGO
onuovtikny €ivor kow n Bewpio otv omoia Paclopacte mpwv EEKVGOLUE TNV
HETOQPOCTIKN Oladtkacio. Xmpig Tig Oempntikéc PAGEIC Kol YmPIg TIG YVMOOELS KOl TNV
gUTEPIOL TOL UETOPPOOTH, TO OMOTEAECUO TNG UETOPPUCTIKNG OdIKAGIOG av Oyt
akatopbwto, B eivar yepdto pe AaOn ko mapovonoels. H pebodoroyio mov
aKOAOVONONKE KOTG TN CLYKEKPIUEVT] LETAPPOCTIKN OdKacio &ivol 6€ TPMTO
OTAOW0 1 TPOGEKTIKY AVAYVMOGT TOV TPMOTOTVTOL KEWEVOL KOl 1) OTOOEATIOON NG
opoloyiag avtov pe okomd TNV OMpovpyic YAwssapiov yio v S1EVKOAVVGT NG
LETAPPOCTIKNG O100KOGING Kot TNV amo@uyn Tuxdv Aabdv oty anddoon Tmv 0pwv
oto keipevo-otoxo (KX). X ovvéyewn, 1o kelpevo yopiotmke 6€ HETOPPUACTIKEG
LoVAdES, ONANOY|, G€ LUKPATEPO TUNLLATO TOV EKOMOVILLOTOG, GTO ECAOTEPIKO TOL OTOI0V
N cvvoyn UETOEL TeV otoyeinv gival TETOW TOL OV EMTPEMEL VO UETAPPUGTOVV
Eexoprotd Omwg opileton amd tovg Vinay and Darbelnet (1958/1977, 6. 6. 16 & 37).
ZyeTIKG PE TOV TPOTO KOTATUNONG TOVL KEWEVOL GE UETAPPOOTIKEG HOVAOES T
Tolykov avapépetl 0Tt OTIC EPEVVEG, TOV £XOVV Yivel £mg TMPA, £xEl dSumoTmhel Tl o1
TPOTOL KOTATUNONG TOV TPOS UETAPPACT] KEYWEVOL TOKIAAOLV amd ULETOPPOUCTH O

petagpaoty. ['evikdg, opwe, &xer mapotnpndel 0Tl o emayyelpotiec LETAPPACTEG



EYOUV TNV TAOT VO KOTATEUVOUV GE UEYOADTEPA TUNUATO AGYOV, EVM Ol OOKIUOL O
pikpdtepa (Totykov, 2011, 6. 75). 10 GUYKEKPYWEVO KEIPEVO 0TV TAEIOYN Qi TOV
TEPIMTAOCEDV OC UETAPPUCTIKEG LOVAIEG OpioTNKaY 0OAOKANPOL TOPAYPAPOL TOV KAOE
KEPOAOIOV TOVL TTPOG petdppoaon eyyepdiov. Téhog, akorovONnce N peTdepacn TV
LETOPPUCTIKAOV HOVAI®MV Ot TNV ayYAKY] YA®GoH otV eAANVIKn pe v Pondeta Tov

YA®ooAPiov, TOV dNUOVPYNoUE, BAGEDY 0poAoYiaG Kol AeSIKOV.

YH0MOOHOG TG HETAPPUCTIKIG EVIOAG

Onoc avapéper o Munday (2002, 6. 138 & 139) Baocilopevog ot Bempia g
Aerrovpyikng mpocéyyong g Nord, o peETOQpUoTNC TPEMEL VO GLYKPIVEL TN
evowyvopio tov kewévov-tmyng (KIT) pe exkeivn tov KE, O6mog avtég
TPocolopilovial otV EVIOAY, MOCTE Vo, OOMGTAOCEL GE MO OMUEl0 EVOEYETOL VOl
amoxkAivouy ta 000 keipeva. H petagpactikn evioln mpémetl va mapExet Tic akOA0VOES

TANPOPOPieg Kot Yo ToL 00O KelevaL:

®  TIC EMOOWKOUEVEG AEITOVPYIES

®  TOV TOUTO KO TOVG OEKTEG

e 70 ¥pdOVo Kot TNV Tomo0ecion TPOGANYNG TOV KEWEVOL
e 10 Uéoo (10 €100¢ TOV AOYOL KOl TOL KEWWEVOD)

e 10 kivnTpo (Yo To1o AOyo yphetnke to KIT o yiati petagpdleton).

Kotd v mopodoo HETOQPOOTIKY O00KOGIO 1) UETOPPOCTIKY EVIOAN Yo TNV
onuovpyia tov KX dev dapépet oyeddv kKabdAov pe v snuovpyio Tov KIT xabmg
dev aAlalel n Aerrovpyia tov KIT aAAd ovte ko to pé€co N 10 Kivntpo Omwg Oa

AVOADGOVUE TOPAKAT.

Apywd, 660V apopd 01N EMOOKOUEVN KEWeEVIKN Aettovpyia, To KII, T0 omoio
TPOKELTOL Y10 £vOL EYXEPIO0 OlaXelplong HETOPPACTIKOV €pyov, €xel dnuovpynOet
and 1o emotnuovikd tpdypoppo UCAR/COMET «xot tqv Metewporoyiky Yrnpeoio
tov Kavadd apywd pe oxomd va Pondnoer 1g EBvikég Metewporoyikés ot
Ydporoywég Ynnpeoieg (NMHS) mov evdapépovial vo LETOQPACOVY EKTOOEVTIKO
VAMKO Yo Vo EVIGYOOOVV TIG TPOGTADEIES TOVG Y10 EKTOIOEVOT KO EMAYYEALOTIKY
avamTuEn, OHMC, Ol YEVIKES €Vvoleg OVTOV TOL €YYEPIov pmopovv, emiong, va
BonBnoovv odidpopovg opyoviopovs 1 etaipeieg avd Tov kdGpo mov BElovv va

napdyovv ToTkéG petappdoeic. Emiong, evtomilovpe mwg n artio dnpovpyiog ko
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npocinyng tov KIT kot tov KX oty cuykekpipuévn mepintmon etvat Kotvr|, agol Kot
To VO glvar eyyepidia, ta omoia £xovv ¢ 6TOYO TNV TANPOPOPNoN TEPL TOL 1310V
0énatog. Aapépovy, OUMS, MG TPOS TV ékTacm ®¢ £vo PBafud xKabdg 1 eAANVIKI
YAOGGO OTe¢ yvopilovpe givor apkeTd mo mAATEWLoVco amd TNV oyyAMKN Kot NTov
oxed6v adhvoto vao givar 010G EKTAGEMG Kol TO TPMOTOTLTO Kol TO UETAPpacua. To
HEGO Y10 TNV UETAGOCT] TOV TANPOPOPLDY AVTAOV EIVOL TO dNUOGIEVUEVO EYYEPI0, TO
omoio Umopel OTOIOGONTOTE VO, EVIOTIGEL KOl GTNV 1GTOGEAIDO TOV TPOYPAULOTOC
UCAR/COMET. Avtioctotya, to KX petappdaletar yio va dnpocievbel 6to 6108iktvo
KOl VO TANPOPOPNGEL OAAG KoL Vo ypnotporombel amd 10 EAANVOP®VO KOwd, Tov
acyoleiton pe vanpecieg petdopaong kot dwayeipiong avOpomivov Suvopukov oe
avtéc. [Hoapatnpodpue 0Tl o1 dékteg otV mPoKeEWEVN mepintwon aAAdlovy aeoVy To
KIT éxer dnuovpynfel yuo ayyropmvoug kot to KX yu eddinvéowvovg. BéPara, av
KOTNYOPLOTO|GOVUE TOVG OEKTEG GUUPMVO, LLE TO KOWVA TOVG EVOLIPEPOVTO Kol OYL LE
Baon v UNTPIKN T0VG YAMGOH Kot OTIC 000 TEPIMTMOGELS TPOKELTAL Yo avOpdTOUG,
oL eVOLAPEPOVTOL EEICOV Yol TNV HETAPPOOT] KOl O GLYKEKPIUEVA TNV Olayeipion
HETOPPACTIKOV £pYoV. O GKOTOC KOt OTIC dV0 TEPUTTAOGELS OV AALALEL apOV TO €100C
TOV KEWEVOD TOPOAUEVEL TANPOPOPLOKO Kol AETOVPYIKO oto KE kot 0 Adyog kot 1o
VEOG Topapévouy ota i1 enimeda apovd oev aAAALEL TO KIVIITPO TNG LETOPPOOCTIKNG
dwdwacioc. Otav ava@epOUOOTE GTO KIVTPO €VVOOLUE TOV AOYO, Yio TOV OmOio
ypaetnke to KII o yoti mpoPaivovpe oe petdppoon tov. Kabdg, ko otig dvo
TEPWTMOOEL TO Kivntpo eglvor M mAnpoedpnon oe oyéon pe v owayeipion
LETOQPOCTIKOD £PYOV Kol 1 ¥PNOT aLTOD TOL EYXEPLOIOV amd EEEIOIKEVUEVO KOWVO,

TOL OoYOAEITOL L1 VIINPETTEG PETAPPOONS LITdPyEL TavTIoN peta&d KIT kot KX,

Avaivon tov KII
Onwg avaeépet ko 1 Nord, o KIT petagépet tig mAnpoopieg yio to KX kot

etvar n Baom an’ 6mov Ba EeKvnoel 0 LETAPPAGTNG OV TOL £)xel 000el M ToapoLGO
petappoon. 1o cuykekpyléva, 0 HETOPPOGTNG HE TNV AvAYVEOGT Kot TNV KAtavonon
tov KII cvpnepaivel katd mOG0o €ivol EQIKTY 1| CLYKEKPYLEVT UETAPPOACT] KOl TOLEG
povades tov KIT cvvdéovtonr pe pia AETOLPYIKY HETAQPOOT Kot amo@ocilel molo
otpatnyikn Ba akorlovdndel yio va onpiovpyndei Eva keipevo mov Ba avramokpiveTon
oto mpwtotumo. H Nord, axoun, emonuaivel 6Tt dev €yl GNUOGIO TOW0 KEWWEVIKO-
YAOOCOAOYIKO HOVIEAO  YPNOIUOTOLEITAL, ®OOCTOCO, TO ONUOVIIKO glvar  va

CLUUTEPMOUPAVEL 0L TPOYUATOAOYIKT] OVOAVOT] TOV EMKOWVOVIOK®OV KOTOAGTACEDV
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Kot va xpnoponoteiton to 1010 povtédo t6co Yo 1o KIT 660 Kot yio T HETOPPOUCTIKY

odnyia, ®ote T amoteAéspata va givor cvykpiowyo (Nord, 1997, . 62).

Ta dtdpopa KeeVIKd €101 £XOVV GLYKEKPIUEVO BEUATIKO TEPLEXOUEVO, 1O10HTEPES
ovppdoelg ovvtaing, veog kat dSoun (I'pappeviong, 2009, o. 138). Eniong, amoteiet
KOO TOTo OTL T0 €100¢ TOV KeEWEVOL dradpapatiCel Evav 1dtaitepo oNUAVTIKO pOLO
Kol oLVIoTA €vay Pacikd TapdyovTo TNV X0V TOV KPUnpiov mov tpoinodétet 1
emtéleon kdbe petappactikov evepynuatog (I'pappeviong, 2009, o. 139).0Onwg 6lot
yvopiCovpe N €£EMEN ™G TEYVOAOYIOG, TNG EMOTHUNG OAAG KOl TOL YXPOVOL, TOV
avtég petadidovron xel aAAAEEL oe peydAo Babud ta televtaia ypovia Kupimg AOy®
G moykoopomoinong. To yeyovog antd €xel ©C AmOTEAECUO VO DITAPYEL LEYAAN
AVAYKN YIO0. LETAQPOOT E0IKAOV KEWEVOV. Ta €101KE Kelpeva KaTEYOLY €val LEYAAO
TOGOGTO HETAPPAONG OTNV Oyopd EPYOCiag, Yeyovog mov KaOIoTd Gres ovayKT Kol
v ekmaidevon efedikevpévoy  petappactov. Ot katnyopieg, Aowmdv, TOV
KEWWEVIK®OV €100V TPocdlopilovtol 6€ oyEon LE TIC CLUPACEIS COUP®VA LE TIG OTOTES
ovykpoteitar 1o keipevo. To KII otnv mpoxewévn mepintmwon mpokertal yia Eva
E0KO Kelevo Kol O yivetal OVTIANTTO Ol GLYYpAPelc Tov amevbBhvovtal ce
€€e1dKevEVO Koo, YU anTd Kol mopatnpeital Evrovn ypron oporoyiog, apol dgv
anevBoveton mpog 10 gVPL Kowd. Qg «eWwwoO» OBewpeiton kdbe Keipevo 10 oMOi0
LETOQEPEL U0, EWOIKT TANPOQOPID. OCYETOC TOV EKAGTOTE OVOAOYIDV KOWNG Ko
E01KNG YADGGOG KOl TNG TOGOTNTOG E0IKNG 0POAOYIOG TOV TEPIEYEL KOt TOV 1) PaciKn
oV Agrtovpyia etvar mAnpoeoplaxn (Kelavopiag, 2007, 6. 57). A&iler va onuetmbet
0710 onueio avtd OTL, TPOTOV, EEAPOVUEVOV GUYKEKPIUEVOV KEWEVIKOV 0OV (T.Y.
AOYIoTIKG POAND, EVPECITEXVIES, TEYVIKOOIKOVOMKEG UEAETEG K.ATL.) TO TEPIGGOTEPN
Kelpeva emrelobv meplocdtepeg and pio Agttovpyieg ko, 0e0TEPOV, EKTOG amd TV
EKQPOOCTIKY Agltovpyie, mOL TPOGOVATOAMLETAL KOTA KVUPLO AOYO GTOV TOUTO, Ol
vroAomeg TPES mpocavaToiilovtol otov 0éktn tov Kewévov (Keldvdpag, 2016, o.
144). To keipevo, g gyyepidio, dabétet YNAO deikTn TANPOPOPNTIKOTNTOS KaL 1
Aewovpyio TG YAdooOG elvar mANPOQOploKky KoODS ovamaplotd  dedopéva,
TAnpoopieg, yvaooelg kKA. H didotaon g yAdooag eivol Aoyikn 1 avo@optkn Kot M
eotioom Tov keWévoL evtomileTtan Kupiwg o6to TEPLEXOUEVO Tov. Mmopel Katd KOpo
Adyo M Aewrovpyion Tov KIT va eivor n mAnpo@opnon oxetikd pe v dwoyeipion
LETAPPOCTIKOD £PYOV Kol GPpa COLPOVO [E TNV O1AKPIoN TV DDV KEWWEVOL KOTA

mv ReisS va kotatdoceTor 6To. TANPOPOPLOKA  KEIPEVE OAAGL  €KTOG  ammod
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TANPOPOPLOKO TOPAAANAO AelTOVPYEl KOl MG AEITOVPYIKO KEIUEVO POV TPOTPEMEL
OVTOVE, TOV OOCYOAOVVTOL HE HETOPPACTIKE £Pyo Kol YEVIKOTEPO LE VANPECIES
LETAQPOONG VO YPTOOTOWGOVV TO GLYKEKPIUEVO €YXEWPId0 G odnyd Yo v

TOPUYMYT] TOIOTIKOV LETAPPACEWDV.

Avagopikd pe v yAdooo tov mpmtotdmov, yo. Tov von Humboldt n «déOe
(QULGIKT YAOOGO YOPOTA amOTEAEL Evav S1aKPITd OpYaVIGHO, O 000G dlapEpel amd
Olec T1Ig GAAEG QLOIKEG YAMGGEG Ol UOVO €MEDN O00ETEL LOVAIIKEG YPOUUOTIKEG
dopég, OoAAG (mpotioTmc) kot emewdn OWBETeEl €101KEG ONUOGIOAOYIKEG OOUEC
(Kevrpotg, 1996, 6. 92). H yAdooa tov KII, omv o pog mepinmtwon eivar n
ayyAKn, mov mpEmel v PLeETaPePOel TNV EAANVIKY] Kot gV LIAPYOLVY aKATOPOMTES
dvokoAieg mépa amd TG aAAaYEG 0TI OOUT| KO TNV cLVTOEN NG YADCGOS Kabhg mg
YVOOTOHV SPEPOLV € PEYOAO PabUd G TPOg TNV YPNON TNG YPOUUOTIKNG KO TNG
ovvtaéne. H kupidtepn dvokorio 66ov apopd o1V YAOGGH TOV TPMOTOTOHOL GTNV
OLYKEKPIUEVN TEPIMTMOOT EYKETO TEPIGGOTEPO GTO ONUAGLOAOYIKO €MIMESO POV
yivetal ent To TAEIGTOV YPN O™ EOIKNG YADGGOG Kol 0poAoyiag kabmg mpdkelTton yio
éva, €101KO KEIEVO, KOl OTNV HETAPOPA OVTNG OTNV EAANVIKN YAMOGGH 10Tl KATO101
Opol deV VTAPYOLV OTO. EAANVIKA 1 KOl VO VILAPYOLV OV €xovv, akOuT, Taylwoet.
Onwc avagépovv kot ot [Tapavod & Kehdvopiag, n d1yotéunom o€ 101K Kol KON
yAdoca, BéPara, oev elvar dvvarh, 010TL M €0KN YAM®OoO avIAel TAvTo KAmOlN
otoyeEio amd TNV KOwn YAMOoo Kot EVIOTE NG EMOTPEPEL KATO0VG OPOLE NG, Ol
omoiot v eumAovtiovv. KOplog o10y0g vy v emtvyn evaoyoOAnon pe keipeva
E01KNG YADOGOC KOl TN UETAPPOUCT TOVG €lval AOITOV 1 OIEMIGTNOVIKY] GLVEPYACTaL
Kot dwackario. [TopdAinia pe ™ ocvveyn evacydinon pe YAwoowd {ntiuoto 0nmg
Kot pe BEHaTo PHETAPPUCTIKNG TKOVOTNTAS, O LETOPPUCTIG EWOIKAOV KEWEVOV TPEMEL
VO EVIPUPNGEL GTIS OBPOPES EMOTNUES MOV APOPOVY TO KEILEVO PO PETAPPOON
(ITapravod & Kerdvdpiag, 1999).

Soumepaivovtog, Kot TNy UETAPPUCTIKY JdIKAGI0, O UETOPPUCTNS, TPEMEL
ndvtote vo €xel 6to paAd Tov TV avdivon tov KII éror dote va pmopécel va
onuovpynoet éva K, mov va petapépet 6Aa to amapaitnto ctotyeio g LOpeg Kot
™G GUVTOENG OAAG KO TOV VONILATOG Yl va, TopayOel To emBuuntd amoTéAEsLa, TOv
Bo mapovclactel oto EAMMNVOP®VO kowod. I' avutd Ttov Adyo, Ba avaAlvcovpe

TOPOKATO LECH TOPAOEIYUATOV T LETAPPUCTIKA TPOPANLLOATAL, TOV TPOEKLYOV OAAL
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KOL TIG UETOPPACTIKEG GTPOUTNYIKEG, TOL XPNCIHOTOMONKAY Yo TNV EMIAVOT QLTOV

KoL TNV €nTELEN EVOC APTIOV ATOTEAECUOATOG.

MeTo@paoTika TpofARaTe KOl 6TPATYIKES ETIAVONG TOVG

ATO TV OTIYUN, TOV OGYOAOVUACTE LE dVO JUPOPETIKEG YAMGGES, Ol OTOlEg
EYOVV S10POPETIKOVG KOVOVEG GE OOUIKO KOl ONUOGIOAOYIKO eminedo gival AoyiKo va
VIAPEOVY TPOPAHOTO KATO TNV LETAPPACTIKN dtadikacio kat T dnuovpyia tov KX.
Q¢ peTaPPUOTEG TO TPOPANUATA OVTE KOAOVUOGTE VO TO EMAVGOVUE UE OLAPOPES
otpotnywkéc, mov pobaivovpe katd TNV - ekmoidgvon pog, Paost  Slpopwv
HETOPPACTIKOV Bemprdv. Ot GTPATNYIKES, TOL OVAPEPALE, OPOPOVV JOKIUAGHEVOVC,
TUTOTOMUEVOLVG TPOTOVG AVceV eAAElyeEL avTioToryiog HeTad oTdOYOV Kol HEGMV.
Xpnowonowvvtor O6tov  To UEcH OV OpPYIKO  QoiveTor  OTL  UTOPOVLUE VOl
YPNOOTOMGOVUE OTOOEIKVOOVTOL OKATAAANAQ Yoo TNV €mTEVEN €vOG dedoUEVOL
otoov and tov petappaocty (Chesterman, 2000, o. 82). Zopugwva pe v ta&vounon
tov Chesterman (1997, o. 94), ot otpotnyikég xopilovial og TPELS OuadeC:

1. GULVTOKTIKNG/YPOUUOTIKNG @OONG, TOL O@OpPovY TNV HOPON TOL
KEWEVOUL,

2. ONUOCIOAOYIKNG @HONG, OV OPOPOVV UETAPOAEC 1| TPOTOTOMOELS TNG
onpociog evog KEWEVOD, HaG TEPLOOL N LIOG TPATAOTG, Kot

3. TPAYUOTOAOYIKNG PUOTG, TOL OPOPOVV TNV EMAOYN TOV TANPOPOPLUDY
TOL KEWEVOL VITOOOYNG.

oupwvo pue v Nord (2014, o. 145) 1o uetappaoctikd wpoPfAnuata eivol
OVTIKEWEVIKA 1 £0Tm Owmokeyevikd. Asv Bo mpémel va tovtilovior pe 11
LETAPPOACTIKEG OVGKOALES, TIG VTOKEWEVIKEG, ONAaOT dVOKOAEG TOV cLVOVTA £vag
CUYKEKPIUEVOS LETAPPACTNG N EKTOLOEVOUEVOG KOTA TN UETAPPACTIKY OodtKaGio
AMOY® AVETAPKAV YAOCGIKAOV, TOMTICUIK®OV 1 UETOQPACTIKOV 0e&0TnTeOv 1 AdY®
EMewmg ocwotng tekunpioons. Ta peta@pactikd TPoPANUATE TOPAUEVOLY TAVTIO
npofAnpata, akoun kot Otov £vog HETAPPOoTAS €xel UdOel TOG va To €MAVEL
ypryopa kot omoteespatikd (Nord, 2014, . 145).

Edv vioBetoovpe v dipeon TV UETAPPACTIKGOV TPOPANUATOV OTIG
katnyopieg mov mpoteivet m  Nord mpokbmrovv TEGGEPELS KOTNYOpies: TA
TPOYUATOLOYIKA, TO TOMTICUIKA, TO YAMOOWKO Kot To wwalovto. Apywkd, to
TPOPANUOTA TPAYLATOAOYIKOD YOPAKTPO TPOKVTTOVY AOY® TM®V EMIKOWOVIOK®OV

Katootdoewv Katd Tic omoieg ypnopomotovvianr ta KX ko KII. Tétowng @doemg
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npoPAnpata dev vInpyav Kotd TNV dnuovpyia tov KX 31611 mpdkettan yio eyyepidio
mov amevBuvetal o€ eEEIOIKELUEVO KOO, TO omoio elvar €okeldpévo pe 10
nepleyopevo ko v oporoyio tov KII yeyovog mov e&ummpetel tov exdotote
LETOPPOCTY).

IV GLVEYELD, TO TOMTIGUKE TPOPANUOTO TPOKLTTTOVV  eEatTiog T®V
dweopdv ot ocvpuPdosg peToEd TV SV0  TOMTICUAOV HE TOLG OTOIOVG
avtwotoyilovtal ot YA®GGES TOV MPMOTOTONMOV Kol TOL peETOPPAcuatos. Edm
ocvumeptlopupdvovior ot HopPEG TG KadnuepvNg emkowmviog, ot cLUPAcELS, ot
dpopéc oTig vopueg Kat 10 Veoc. TTapadetypatog xaptv, ot EKPPACELS TOV VILAPYOLV
oTNV OyYAMKN YAOGGH cLuvnOmg dopépovy amd aVTEG NG EAAMNVIKNG MG TPOG TNV
HOPOT KOl TO, GLGTOTIKA TOVS GTOYELD TAPOAO TTOV KATOEG POPEG UTOPEL VoL £XOVV TO
010 vonua, m.y. mpoomadnoape vo S10TNPGOVUE OGO TO SVVATOV TEPIGGOTEPO TNV
ayyhkr ékppaon «final set of eyesy otnv elMnviki yAdooo pe v xpnuon g
EKQPOONG «TEAKT] poTid». Mmopel va unv vdpyet amdAvT To0TIoN HETaéD Tmv 600
exppdoemv og apliud Kot cvvTaén aAld datnpeital amdAvta To VO, ToL Eivol Kot
and to Pacikodtepa CNTALATO KATO TNV HETAPPACTIKN dtodkocio. AALo €va (iTnpa
OV TPOEKLYE KOTA TNV UETAPPACTIKN OL0OIKOGIL OGOV OpPOPil GTO TOATICUIKA
TPOPANLOTE TOV KEWEVOL, NTOV 1] LETUTPOTY| Lol AEENG o€ TTEPIPPUOT OTO EAANVIKAL,
O10TL dev LITAPYEL AVTIOTOLYN LOVOAEKTIKN AEEN OTNV EAANVIKY] YADOGO OMG VILAPYEL
oV ayyAkn yAdooa. H AéEn avtn ftov 1 «buffery mov oto cuykekpyévo keipevo
elye T0 vOMuUo Tov «EMTALOV YPOVIKOL TEPIB®PIOvL» TOV YPELALETOL GE EPYOCIES
LETAQPOONG OE TEPIMTMOON MOV TPOKVWYOLV omolecdNmote kabvotepnoels. Ommg
BAémovpe M omddoon avTNG NG AEENG MOVOAEKTIKA OTNV EAANVIKN YADMGGO L€
dlTnPNoN TOL VONUATOg fTay adhvatn YU avTtd Kot 0dNyNONKALE GTNV GTPOTNYIKN
™™g TpooHNKNe. Zuvnwc N Tpoohnkn Aélewv M ekppacewv oto KX givar amapaitnm
otav ypedleron vo emeEnynbel kamow AéEn M éxepaocrm tov KII, mov vmdpyet
nepintwon vo unv gival Katavont] and tovg dékteg tov KE. To 1010 axpimg
eawopevo mapatnpnnke kor pe v AéEn «portfolion n omoia dev pmopovoe va
amod00el 010 KEIUEVO HOG HOVOAEKTIKA O10TL Y10 TNV UETAPPOCT TNG CTNV EAANVIKY|
YAOooO ypnoipomoteitor Katd wOplo Adyo m AéEn yoptopuAdxio. H  Aéén
YOPTOPLAGKIO, OUMG, Y10 TO EAANVOQ®VO KOO ¥pNGLOTolEiTal KUpimg 61OV KAGOO
TOV OIKOVOUKADV Kol GUVOEETOL PE TO OpOAOYO. OmMOTE av YPNOUOTOOVGAUE TNV
TOPOTAVE® LETAPPOCT OTO WETAPPOACHO MO Oa LIAPYE TOPAVONCT TNG OPYIKNG

évvotag g AéEng «portfolion oto KII. 'Etot, katainéape e Tepopactikny amddoom
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™G AEENG G «€val delypa amd TIG TEAELTAIES KOl CNUAVTIKOTEPEG DOVAEIES TOVCY, 1)
omoio amddoon Umopel Vo elval EKTEVIG Kot TEPLYPOUPIKT OALG amodidel amdAvTa TO
vonua, mov vrdpyet oto KII. Téhog, 660V apopd otor TOMTICUIKE TPpoPANHATO TOV
KEWEVOL, &vol akoun (mua mov mpoékvuye Ntav 1 dlayeipion e epdong «apples per
WOord» mov avagepdTay Mg TOPASELYILO OTIC TIEG TOV YPEDVOLV Ol UETAPPUCTEG, Ol
empueintés k.Am. Elvol mpoeavég 0Tt vmapyel HETAPOPIKN YPNONG TNG TOPATAVD
epbong yeyovog mov NTov addvoto va petapepbet otny eAAnvikn yAdooo kabmg dev
YPNOWOTOWVUE KATOW OvVTIOTOUYN HETOPOPIKT  @pdon Yo TETOOL  €l00VG
Kataotdoels. [' avtdv Tov Adyo, emAEEQE VO TOPAAEIYOLLLE TNV LETAPOPTKT| XPTON,
OV VTAPYEL OTO KeEIUEVO Ko vo 00nynBodUe OTNV KLUPLOAEKTIKY UETAPPOCT TNG
TOPATAVED PPACC WG «AETTA ova AEEN YEYOVOGS, TOVv aAAALEL ¢ Eva Babud To VEOog
™G &v A0y TPOTOONG Omd TNV OYYAIKN] OTNV EAAMNVIKN YAMGGOO OAAL LETOQEPEL
amdALTO TO VONUO £T61 OGTE VO EIVOL TANPOS KATAVONTO Amd TO EAANVOQ®VO KOWO.
Ta yAwoowd mpoPAnpato amd tnv GAAN mAevpd oyetilovion pe TIG OOMKES
dpopéc tov Ae&hoyiov, TN obvtaln Kol YEVIKOTEPO TNV OOUN TOV YAOCCM®V.
Yougpwvo pe v Nord, opiopéva and avtd o YAwooikd. uetappactikd. TpofAuota
TOPATNPOVVTIOL HOVO G ovykeKpuyévo (edyn ylwoodv, 0mwg cvpufoaivel pe Tig
Yeudopileg Aé€eic (.. m ayylkn AéEn actually, dnA. oty mpayuatikotyra, o€ oyéon
ue v yepuavikn AéEn aktuell, dn. exikaipog), KOO Kol GTIC TEPMTOCELS TOV GTN
YADGGO-GTOXO VIAPYOVV TEPICCOTEPOL TOV €VOG OPOL Yo EVOV Kol HOVOV OPO TNG
yAdoooc-mtyng (my. n ayyAkn AEEn riverce oyéon ue tig yohkég Aéeicfleuvexon
riviere) 1 6tav dev vioTatal 16OdHVOUOG OPOC OTI YADCOA-6TOYO. (TL.Y. 1 YEPUOAVIKN
AéEn Berufsverbot, dn\. amayopevon doxnons emayyéluatog, ota oyyAkd @, f M
eMNVIKN AEEN pidotiwo ota ayylkd @) (Nord, 2014, . . 150-151). Katd v
LETAPPOOTIKY dtadikacio, YAOCGIKA TPOoPANUATO TOV KUPIMG OVIILETOTIGOLE TAV M
petafoin g ovvtang Tov TPOTOTOHMOV KEWEVOL €161 MGTE vao amodobel pe tov
KATOAANAOTEPO TPOTO OTN YADGGA-GTOYO, TOL GTNV GLYKEKPLEVN TepinT®on eivor M
EAMMMVIKY. TN GLYKEKPLEVN KaTnyopia YA®GG1kol TpoPAnpatog, etvat amapaitnn n
petafoin g ocvvtagng, m.y. pe dnpovpyio devTEPEHOVLGUS TPOTACTG 1) AKOUTN KOl LE
S®PIGUO TG TEPOOOV £TGL MGTE 0 AOYOG GTO UETAPPUGHO VO Elval O PUGIKOG
Y10L TOVG OEKTES TOV. 'Eva avTrposmmentikd mopdadetypa g Katnyopiog autg etvat n
ayylum mapdypapog «Translation efforts can...  in the process» n omoia £yt moAAEG
vo teleieg, avopevo mov evromiletar GLYVE TNV GUVTOEN TG AYYAIKNG YADCOHG

0ALG Oev ovvovtdtal cuyvd oty dopur TV mpotdoewv TG eAAnvikne. 'Etot,
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oonynonkape oty petafoin g cvvtaéng pe v tonobétnon teleiog oto KX 6mov
VINPYE AVD TEAElD KOl GTN OMoVPYio TOAADV LUKP®OV TPOTACEWMY GE avTiBEST LE TO
TPOTOTLTO KEIPEVO (T.). «Ol UETOPPOACTIKEG OMOMEPES... TIS LANPECGIEG TOVS OGNV
dwadkacio.»). [Iépa amd v petaPoin e ovvaéne, mov pmopel vo TPoKLYEL amd
™V petapopd amd pio yYAwooa oe pion GAAN, €va apKETE cLYVO EAIVOUEVO KOTO TNV
petagpaotikny dadikocio givar 0 aplBpdc TOV OVCCTIKOV, TOV EMOETOV, TOV
AVIOVOIIOV K.AT., T0L 0AAALEL amd TV pio YAOGGO GtV GAAN AdY® TV S10popmV
0T0 VPOG Kol oTIS vOpueg g kdbe YAwooas. ' avtd to Adyo M petafoin tov
aplBuov eivar pio amd TIG OmOPOITNTES UETAPPOCTIKEG GTPATNYIKEG Yol Eva GPTIO
amoTéELECUO OTNV EAMANVIKY] YA®ooa. ‘Eva této10 mopddstypa ot d1kn pog mepintmon
givor avto g AéEng «materials» n omoia oto KX petapépdnke oe evikd aplbud wg
«MKO» ylati M ypron ™G eivar To SOKUN Kol OKElD Yo TO EAANVOP®VO KOWO.
AxouN €va TpOPANUA TG YA®GGIKNG KATNYOPIaG, TOL LOG OTOGYOANGE APKETA KT
TNV UETAPPACTIKY Oadikacior amotedel 1 évrovn ypnon yepouvvdiov oto KIT kon
Kupimg 0TOVG TITAOVG OVTOV. XNV EAANVIKY YA®Goo a@ov dev Ba ftov dOKIo vo
amodoBovv pe Tov 1010 TPOTO EMXEPNONKE N CTPATNYIKN TG HETATAENG, ONANOT Eval
HEPOC TOL AOYOV UETOTPEMETOL G €val AAAO Yoo TV 0pBdTEPN amddoom Tov 610 KX
Yopic, Opwe, vo aAlalel o vomua. Evoewtikd, dvo tétoln mapadeiypoto eivor M
uetatponyy tov «Defining translation» oe «Opiopdc ™G petdepooncy Kot Tov
«Understanding the Translation Process» oe «Kotoavonon g UETOAQPPUCTIKNG
dwdkaciocy. Katd tovg Vinay xou Darbelnet ovtf n katnyopia eivor n mo
10000 LEV KOl EQAPLOGUEVT OO TOVS HETAPPACTES KOl UTOPEL va Tparyatomom et
He ToAAOVE TPOTOVG,.

Téhog, oVp@Va pe TV TAEVOUNOT TOV HETOQPACTIKOV TPOPANUATOV 0o
v Nord vdpyovv kot ta Widlovta mpoPfAnpote Tov amoppéovy and to id1o to KII,
onAadn mov eivor AppnKTO CLVOEdEUEVA [LE EVOL CLYKEKPIUEVO KEeTEVO-TTNYY, 0TS
ocvpuPaivel pe opiopéva oynuato AOYov, vEOAOYIGHOVG kol Aoyomaiyvia. Emedn ot
AOGEL OV OivoVTOL GTA GLYKEKPLUEVA TPOPALOTO dEV UTOPOVV OV YEVIKELTOVV Ko
VO €EQUPUOGTOVV GE TOPOUOLES TEPUTTMOGCEL, O UETAPPACTNG TPEMEL VO €ivor
TPOETOHOGHEVOS Vo dpdoet dnuovpywcd (Nord, 2014, . 152). Iapdia avtd 60
GLYKEKPIUEVO KEILEVO OEV VTLAPYOLV T TAPOTAVED YOPUKTNPLOTIKA TEPA amd OVTO
TOV VEOAOYIGHOD KOl TNG EAAELYNG TTOYIOUEVOV GTNV EAANVIKT YADGGA Op®V TO 0To{0
Kot 0o avoADoOoVE TOPAKAT® GTO TPOPANUATE, TOV TPOEKLYOV Ond TNV oporoyia

TOV KEWEVOU.
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‘Eva and 1o factkdtepa LETOPPACTIKE TPOPANLOTA TOV GUYKEKPIUEVOD KEWUEVOD
AMOy® tovg €1dovg TOv MTOV 1M évtovn ypnom oporoyiog, mov oyetileror pe TV
EMOGTAUN TNG LETAPPOOTG KOl 1] OTOS0GT VTN OTNY EAANVIKT YAMGGO e dOKILO Kot
Tekunpopévo tpomo. H oporoyio opileton g «m dnuiovpyio yidoooag €vog
OVYKEKPLUEVOD TOUED, UE OTOTEAEGUO VO OVIOTOKPIVETAL OTIC OVAYKES EKPPATHS TV

xpnotwv ey (Kepapidag, 2015, o. 25).

Avo@popikd pe TNV amdd0oM TOV €101KOV AEEILOYIOV TOV TPMTOTOTOV, 1O10HTEPT
mpOKAnon amotédece M pHeTAPpacn Tov 6pov «MT outputy. T v emilvon tov
OUYKEKPIUEVOD  UETOPPUCTIKOD TPOPANUOTOS, 7OV 0aPOopd GTNV 0oporoyic. Tov
KEWEVOV, GLUPBOVAELTNKAUE EWOIKO EMGTUOVA, YVAOGTN TOV OVTIKEWEVOL OAAL Kot
NG AyYAIKNG YA®GGOG Yo va glval e BEon va KaTavonceL, apyiKd, ToV ayyAkd 6po
MOOTE Vo UmOpel, OTN GLVEYEW, VO AmTOdMOEL TOV Opo otV eAANVIK) YAwooa. H
ayyAMKn cOUPPOCT] EVTOMIGTNKE € TOAAG ayYAIKA Kelpeva Kooy TEPIEXOUEVOL,
®OTOCO, M TAPUTAV® GOUEPOCT Ogv evIOTioTNKE o€ Kopion myn opoAoyiog M
TOUPAAANAO KEILEVO Kol VTO OMUIOVPYNOE TNV OVAYKT] TOPAYWYNS Kot TPOTOONS EVOG
16000vapov 6pov otV EAMANVIKN YAmooa. Orwg avaeépel kot o Keldvopilog oto
BPAo tov H wetdppoon twv Okovouikav Keyévwv, Aappdvovtag v’ oy Tig
TPOCOTIKES LG YVADCELS, TIG LETAED HaG GVINTNOELS, TNV €0IKN 0pOAOYiol ETioNU®V
Kol pn keévov, Aefwkd, tpdmeleg oedouévav, YAmoodplo K.d., KAToOAEaUE oTN
TPATACT) TOL OPOV «KIPOIOV PUNYOVIKNG HeTdppaone». Katd v drmoyn pog n amddoon
TOV GUYKEKPIUEVOD OPOVL UETOPEPEL AMOAVTA TO VONUO TOL OPYIKOD OPOV Kol TOV
Kaf16Td e 6T0 EAAMNVOP®VO Kowo. 'Evag akdun 0pog, mTov pog SuoKOAEYE apKeETA
KOTO TNV HETAPPOOTIKY dladikacio givat 0 6pog «in-house» o omoiog ypnoyonoteitol
EVPEMG OUETAPPACTOS OTNV EAMNVIKY] YADGGO kol dgv €xel maywwbel pe kdmolo
GLYKEKPIUEVO TPOTO, YEYOVOG TOL OEV SEVKOADVEL TOV EKAGTOTE UETOPPAUCTH, TOV
emyyelpel va amodMGEL TOV 0po GTNV EAANVIKT. AV €€€TAGOVUE TOV OPO GE GLVOVAGHO
LE TO OVLYKEIUEVO Yl VO UTOPEGOLUE VO KOTOANEOLUE ©€ pio petdopoom,
napatnpovpe 01t vdpyel pésa oto KIT dvo popég wg chpppacn, v pia popd wg
«in-house-translation» xat v GAAn g «in-house talent» aAAld kot pio @Opa mg
avtovopog 6pog. I'vopilovpe yevikdtepa 6TL 0 6pog «in-house» €xet v évvoua Tov
Wobmtog 1 ecmTEPIKOG. AV GYOMAGOVLUE TNV TPAOTN GOUPPOOCT), dNAAOH TO «in-
house-translation», «kotolofaivoope OTL  WPOKETOL YO HETAQPOACT,  TOL

npoypaTonoleiton evtdg piog etoupeiog 1 €vOS OpyavicHoy Kol 0gv TPOKETOL Yo
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petdppaon and eEMTEPIKOVS GUVEPYATEG Kot EAEVOEPOVS My YEAUATIEG LETOPPACTEG.
To 1010 1oyvel kot Yoo TV debTepn cvpPpacn, Tov cvvavtipe péca oto KII, dniadn
v «in-house talent», n onoia avagépetal 6o avOpOTIVO SVVAUIKO, TOV VITAPYEL G
&vav opyovIGHO 1 pio eTanpeion Ko £l KOO0 EMTAEOV TPOCOVTO GE GYECT LE TNV
0éomn, mov katéxel. Avagopikd, Aoutdv, pE OAM TO TAPOTAVE, KOTOANEQPE Vo
LETAPPGGOVUE TOV Opo «IN-hOUSE» TEPIPPACTIKG M «EVTOS TOV OPYOAVIGUOV» POV
0TO TPMOTOTLTTO WAG O OPOG OVOPEPETAL YO TNV UETAPPAOCT), TOV TPOYLOTOTOEITOL
EVTOC €VOC 0PYAVIGUOD OAAG KOt Y10 TO ovOP®OTIVO SLVOLIKS LE ETUTAEOV TPOGOVTO TO
omoio alomoteitar amd Tov opyavioud yw v emitevén emmAéov mpaypdTomv
avaeopkd pe TG vanpecieg petdppaons. H ocvykexpévn mpodtacn anddoong tov
Opov, TPoékLYE UHETO Oomd TOAAN okéyrn Ko €pevva, Bewpodvioc mog eivor 1
KOATAAANAN Y10 VO LETOQEPEL TO VOO € KAOE éva amd To Tapamdve Topadetypota
xopic va mpoPfinuatifel to kowvd tov KZ. ITiotevovpe OTL pe TV GLYKEKPUEYN
anddoon £xet emtevydel 0 6TOY0G, 0 000G £ival 1 KOTAVONGT TOL TEPIEXOUEVOL TOV
KIT aAAd ko 1 ovvénelo oty xpnon g oporoyiag. BéPata, mépa amd tov 6po «in-
house» otnv ocbpppacn «in-house talent» pog TpoPinudrics kot n anddoon thg AEENC
«talenty. v eAAnvik YAOGGO av amodidaUE TV TOPATAVED GOUPPACT] OG KTAAEVTO
EVIOC TOL opyaviopoO» To kowd Tov KX dev Oa kotavoovoe 1o vOmupo g
ovyKekpévng cvpepaong tov KII. I'a tov Adyo awtd, oonyndnkape otnv ypnon mge
OTPOTNYIKNG TNG TPOGHNKNG KOl OMOOMCUUE TNV COUPPACT] O «OEOTOINGT TOV
avOpoOTVoL  duVOUIKOD €vTOg Tov opyoavicpovy. Otav 1 mpooHnkm, PéPara,
YPNOOTOLEITON GE PeYAAO PBaBUd amd TOV EKACTOTE LETAPPACTN LWITOPEL VA 001 YNOEL
oe emefnynuotikd Keipevo kol Oyl o€ aptio petaepocpa. ‘Evoa dAlo mpoPAnua
OYETIKA [e TNV opoAroyia givor OTL £vag 0pog TG ayYAKNG YAMGGoag Umopel va Exet
TOAAEG  amodOcel; otV eAAvikn kabdg Eépovpe OtL M ayyMkn yA®oco
xopoktnpiletor yo v cLVOTTIKOTNTA TG To mapoandve mpdPinua, cOpeve pe
tov Kepapioa (2015, o. 58) éykertar 610 QovOpevo g «oporoyikng afefatdtnrocy
OV OVTETOTILOVY GLYVA Ol UETOPPACTEG KOl O Ol UETOPPUCTEG TMV EOIKOV
KEWEVOV OTMG TO O1KO HOG. XTO O1KO LG TPOG LETAPPOCT EYXEWPIO0 dgV NTav moArol
ot 6pot, mov elyov TOALAMAES amoddGEl. X7 ot TNV TePInT®OoN M emAOY TG
amod00NG EVIOS TOV UETAPPAGHLOTOS TPAYUATOTOEITOL avAAOYD [LE TNV GLYVOTNTO
EULPAVIONG KoL YPNONG TOL OPOL GE EAANVIKA KEIEVA TOPOOI0V TTEPLEYOUEVOD LLE TOV
Tp®TOoTOTOL. [0t mapddetypa, €vag Opog pe mapondve omd pio amoddcGES NTaV 0

6poc «localizationy», mov ota eMANVIKG CLUVAVTATOL MG «TOTIKY TPOGOPLOYN» Kot
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«TOTMIKOTOMoN Y.  XTnV  TPoKeEWWéVN Tepintwon eméydnke o Opog «TomKn
TPOCAPUOY» KoOMG ocvvovidtar TeplocdTEPO o€ Kelpeva pe T€toov  €idovg
TEPLEYOUEVO Kol VoL EVPEMS YVMOGTOS GTO €V AOY® eEg1dkevuévo kowod. 'Eva tétoto
YOPOKTNPIOTIKO UTOPEl Vo TPOKOAEGEL QLOKOAIDL GTN UETAQPOCT] YT amotteiTon
OPKETN £€pELVO YL TNV ETAOYN TOV KATOAANAOTEPOL Opov. XtV opoloyia
dVoKoAOTEP TTPOPANUATO OO OVTA, TOV GYOAAGTNKOV TOPUTAV®D OEV TPOEKVLYAV.
KaBang 10 eyyepidio dnpociedtnke 1o 2016, o1 meptocdTEPOL OpOL, TOV EUPAVIiovVTAY
6’ aVTo LIENPYaV o€ EW0IKE AeSkd Kot PAceES oporoyiog, YEYOVOS, TOV JIEVKOAVVE GE

peydao Babud v petappootikn dlodkacia.

Allo éva (o, Tov TPOEKLYE KOTA TNV UETAPPACTIKY dtodkacion Tov 1
petaepacn g oporoyiag pe Ppoyvypaeio. Tétowor 6potl, mov pHog amacyOANGoV
OPKETA KOTO TNV UETAPPACTIKN dadikacio ftav o «machine translation» aAld kat o
«translation memory». Il ocvykekpiéva, Oev pag mpoPAnudTice o KAbe Opoc
Eexwplotd@ oAAG o ovvovaopd. Kot ot dvo mapoamdve Opot eppaviloviav oto
TPOTOTLTO KEIUEVO OPYIKA 0OAOYPAP®G Kal pe Ppayvypoeio oe mapévleon (m.y. MT
ka1 TM). £ ovvéyela tov Keyévou gppaviCovroy puoévo pe v Bpayvypagio apov 1o
TpOTOTLTIO  Keipevo amevBhvetar oe  €Ee10IKELUEVO KOO, TOL €ivol AmOAVLTO
eCowelwpévo pe toug mopomdve Opovg. Xto KII m dwripnon tov Opwv pe
Bpayvypaeio oV amoAVTOC AEITOVPYIKN Kol Ot oy TPOKEITOL Yo VA E101KO
keipevo. Avtifeta, opmg, oto KX anotélece mpdfAnua apod av akoAovbovcope o
TPOTOTLTO KEIUEVO Kol ONUIOVPYOVGOUE TNV OVTIOTOLYN EAANVIKY Bpayvypapia, Kot
o1 600 mepurtdoels Oa iyape MM dmov punyaviky petaepacn (machine translation)
Ko, €miong, MM omov petappaotikyy pvniun (translation memory). To amotédeoua o
nrav 6t B TpokaloHvtay cOyYLOT 6T0 EAAVOP®VO KOO apov Ba £mpene HOVIL®G
va TopakoAovBovV LE HEYAAN TPOGOYY| TO GLYKEIUEVO £TGL MOTE VO LNV UTEPIEYOVV
T0VG 000 mapamdve dpovg. Ondte emhé€ape vo Letappalovpe OAOYPAP®S KOl TOVG
dV0 Gpovg o OAN TNV €KTAON TOL KEWEVOL Ywpic TNV datpnon EevoylAmoong 1| un
Bpayvypapiog pe okomd TV amo@vYN cVYYLONG TOL EAANVOP®VOL Kowov. Mia
axoun Avon Ba ftav 1 dtnpnon g Eevoyrmaong Ppayvypapiog kot 6to KE. Onmg
avapépel Kot o Keldvdplog mpdkettan yio TaxTikny mov akoAovbeitar cuyvd, Kupiog
Katé v peTdepacn KeWEvov omd v ayyAMkn yAdooco. H otpatnywkn avt
aKoAoLOEITAL GE TMEPMTMOGEIS KATA TIG OMOlEG TO TPOG UETAPPAON Keipevo givar

EMOTNUOVIKO Kot amevBiveTol e amolvTmg eEgtdikevpévo kowvd (Keravdpag, 2007,

118



c. 102). Opwg, xatd Vv TopovoH UETOPPACTIKY OOIKOGIO 1) TOKTIKY OVTH OgV
axoAovOnOnke oe kavévay amd TOVG OPOVG TOV KEWEVOL YTl Bewpnoape 0Tt dev Oa
NTOV COGTH GTPATNYIKN Y10 TO VYOS TOV GUYKEKPYEVOD LETAPPAGHATOS Ko OEAape
va gival 660 10 SLVVATOV TEPIGGOTEPO TO PIAKO GTOV YPNOTH 0POV TPOKELTUL OV UM
L GAA0 Yy €va gyyepidlo. Zopgpova pe tov Keldvoplo, GAAmote, otV €01K)
YADGGO, AOY® TNG EVIOVOTEPNG TOPOVLGING TNG OPYNS TNG YAMGOIKNG OKOoVOopiag,
VIApYEL UEYOADTEPOG OPOUOS GLUVTOUOYPUPNUEVOV Aée®mV am’ OTL GTNV KOWN
yAoooa (Kerdvopiag, 2007, o. 96). 'Evag akdun 6pog mov cuvavtiTol 6TO TPMOTOTLTO
ue Ppoyvypaeio eivar o «Subject Matter Expert (SME)» o omoioc otnv eAAnvikn
YA®GGo omodddnke og «Ocgpotikdc Eumepoyvopovag (OE)» ko 6e avtv v
nepintoon dwtnpnnke n Ppayvypoeia, Oyt OL®S, N EEVOYA®GOT 0AAL LE T apyIKd
™G EAMMVIKNG amddoons tov 0pov. H ouvyvn emavainyuotnta tov dpov Kot Tng
Bpayvypaeiog avtov oto KII dnuiovpynce mmv avdykn yw tnv ompiovpyio Tng
eMnvikng Bpayvypoeiag oto KE pe okomd v ypnon avtig avti Tov 0AGKANPoL
Opov. Xg otV TV AVo™m 0dnynOnKope pe oKomd TNV GLVETEW TNG OOUNG KOl TNG
xpnong ¢ oporoyiag tov KII oto KE. T mapdderypo, 6mov cuvvovtdror 6to
npwtotomo  «Subject  Matter  Expert»  petogppdletor ©¢  «@guatikog
Eumeipoyvopovagy kot 01ov cuvavtatol 6To TpoTdTumo L Bpoyvypopio, onAadT| wg
«SME» amodidetar pe tnv ypnon g eEMNVIKNG PBpayvypapiog «OE».

Oocov agopd oto KX and Asrtovpykic mpooeyyioems, ocbuemvo pe tn Nord
(2014, o. 157), mpéxeitar yoo pio VIAEP-HOVASE TOV OMOTEAEITAL OO S1APOPES
AEITOVPYIKEG HOVAOEC, Ol OMOiEC HOVAOEG, UE TNV GEPA TOVE, OMOTEAOVVIOL OO
YA®WGGIKA M un otoryeia. Avtd to otoyeion eppaviCovrolr e TNV HOPEN TOKIA®V
evoeiktov, Ommg ot dopkol, Aegwkol, popeoroyuoi, cuvtaktikol K.Am. TToAAEG popéc
0 TAEOVAGHOC TV evdeiktomv 6to KE vmdpyet yio va eEacparicel v evkpivela g
emdmkopevng Aettovpyiag tov. ' mapdaderypo, or dopukol evdeikteg, oniadn 1
CEPA KOU M HOPON TOV TOPAypAe®V OoAAL Kol M yevikotepn ooun tov KX
tomofetnOnKav copemva pe to KIT yopig kapio adiayn kabhg Kot 611 600 YADGGES
etvar 66k10g 0 1010¢ Tpdmog. Ocov apopd GTOVE GUVTUKTIKOVG EVOEIKTES, ONAadN TV
doun g TPOTOONG KOL TNG YPOLLUOTIKNG, YPEWCTNKE KATOLEG POPES VAL LETOTPATOVV
oto KZ, 61011 dev Mrav Aertovpywol. Onw¢ avoaAOGOUE EKTEVOS TOPOTAVED
LETATPATNKOV KOO OOPELPATO KOl PHILOTO GE OVGLOOTIKA 1) Kol To avtifeto, o¢
KAmOlEG TPOTAGELS GAAaEe M GEPd TV oTolEimv KA. OT®G To «Summarizing or

paraphrasing» petatpannke oe «llepiAnynm 1M mapdepacn» SOTL 6TV EAANVIKNY
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YAOOOoO gival o SOKIUN M XPNOT TOV OVCIAGTIKOD GT GUYKEKPIUEVT] TEPIMTMOOT Ko
Oyt avt Tov yepouvdiov. 'Eva axoun mopdoetypo 660V apopd GTOVG GUVIOKTIKOVS
evOelkTeC, €ival KoL 1 HETATPOTN TOV AYYAIKOV KEPoAaimv ypappdtov ce neld 6T
KX. H évtovn ypnon xepoiaiov YpOULATOV GE TITAOVS KOl TPOTAGELS TNG Oy YAMKNG
YA®GGOG givor cuvnONg TPoKTIKY. AvTfET®G, 60TV EAMVIKY YADOGGO OV LITAPYEL
avtiotorya N xpNon KePoAoimv ypoupdtov péca o pio tpdTacn, YU avtdv 10 AdYo,
odnyndnkape ommv petatponn) tovg o meld. ‘Eva této10 mapdderypo amotelel m
uetatponn g mpotoong «Assembling a Translation Teamy» ce «Zvykpdtnon pog
HETOPPACTIKNG Oopdoac». To 1010 cuveEPN pe OAOVG TOVS TITAOVG TOV KEPAAAIWV TOL
KII, tov omoiwv ta kepoiaio ypdupato petatpannkov oe neld oto KE. Mo akdun
Katnyopio evdeiktmv, 0nwg eidape eivarl ot AeEikol, ONAadT o1 AEEELS KO O1 PPAGELCS,
oV pmopel vo petatpamodv oto KX, mwy. o 6pog «proofreading» petatpimnke oe
wepippaon ¢ «TeAKOg €leyyog kewévov». Téhog, av  avaroyicBovpe v
TOAVTAOKOTNTO, TNG OOHUNG NG EAANVIKNG YAMOOCOC O OYEOT UE TNV AYYAIKY,
KOTOAMYOVUE OTO YEYOVOS OTL TPEMEL VO YPNOLUOTOWVVTOL CAPEIC EVOEIKTES
OeloTIKNG OpYAVMOONG Yol VO UMV OMIIOVPYEITAL GVUYYLON OTO UETAPPUCO KOl VO
LETOOIOETON TO LETAPPAGHLO TO TANPES OVOPOPIKO KOl TANPOPOPLUKO TEPIEXOLEVO TOL
TPOTOTOLOVL, SEdOUEVOL OTL Kt ovtd pmopel va alomombel and aAAOYA®GoOLG
LETOPPOCTEG N KOO, TTOV OGYOAEITAL LE TIG VINPECTIEG LETAPPAOTG 1] AKOUN KO OO

(POITNTEC TOL GYETIKOV KAAOOV.

Yuvoyilovtag, 1 HETAPPOOT] EOKOV KEWWEVOV Elval YEYOVOS OTL ivar €vag
€101KOG Ko EEEIOKEVUEVOC TOUENG TNG LETAPPACTIKNG dpacTnploTnTas. Amonteiton n
Babud yvdon tov avtikelévov 10 omoio emyyelpel va UETOPPACEL O EKAGTOTE
LETOPPOGTNG, TOL OTNV GULYKEKPWEVN mepintmon eivar 1 peTtdepaocn Kot 7o
ovykekplpuéva 1 olayeipon petaepactikod €pyov. Ilpdkertar, Aowmdv, yio €1d1kd
Kelevo omdTe LIapPYEL €101KO Ae&hdylo-opoAoyia Kot 1 avtictoyio Twv dpwv givol
OLYKEKPIUEVN. AoddONKav amd £yKupes TyEG Yo amoevyn AavOacuévng amodoomng

KOl GUYYLONG TOV OPOV.

A&oAdynon g ToL0TNTAS TG HETAPPACNS
Koatd v a&loddynon mg HETAPPOonG EAEYYXETOL TO UETAPPOCLL KOl 0V £XEL

petapepOel pe TOV KOADTEPO SUVATO TPOTO OO TNV YADCCO-TNYNG, OV £)EL
petapepOet, dNAadn, T0 VOO Kot OO TO OTOPOLTNTO OTOLKELD e PLVOIKO Kot 0pBd

Tpomo €Tl ®ote T0 kKoo Ttov KX va elvar oe Béon va katovonoet OAeg TG
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TANPOPOPIES TOV TPMTOTVTOV, EWOIKA APOV GTIV CLYKEKPLUEVT] TEPIMTMOT TPOKELTOL
Yo gyyEidto, mov Oa ypnoonombel and eEEdIKELUEVH ATOLLL.

Apywd, eivar onuovtikd vo €xst emtevydel n wodvvapio 6to chHvoro TOL
petoppaocpotog.  Oupwmg, onuovtikd poio oy  opfdtta NG  UETAPPOONC
dwdpopotiCel Kot N HETAPOPE TOV VITOAOUT®V CNUOVTIKOV GTOXEI®V Kot onueimv
tov KIl. Am6 v otiyun, mov 1o PETOQPOCTIKG TpoPfAnuata emAvOnkay, Omwmg
eoivetor amd TV TOPAmive avAALGN KoL TO TOPOTAVE ToPOdElypote, UECH
TOKIA®V HETOPPOCTIKMOV GTPATNYIKAOV 0KOAOLODVTOG U0 CLYKEKPYEVT O10OIKAGTOL
KOl GUYKEKPIUEVEG UETAPPACTIKEG Oewpleg kot Oyl TPOooOMKEG Kol owOoipeTES
EMAOYEG Y®PIS aITIOAOYNON, TPOKLMTEL OTL TO OMOTEAECUO QaiveTol Vo givol To
KOAVTEPO OLVATO.

AlMowote glvar té€toi kot n evon tov KII, mov dev aprverl meplBopila
TOPAVONGE®V J10TL VILAPYEL APKET OpoAOYia TOV glval TEKUNPLOUEVT Kot KOO1GTA TO
TEPLEYOUEVO KATOVONTO GTOV HETOPPOGTY], O OTOI0¢ EIvVOl YVDOGTNG TOV TEPLEYOUEVOD
tov KII. Extog and ta mpofAnpato, Aomdv, mov avoapEPaLE 0ALL To 0TOi0 ETAVCOUE
HEC® TMV TPOAVAPEPHEVTMV LETAPPACTIKMOV GTPUTIYIK®V, OEV LINPYOV OEETEPACTA
LETOQPOCTIKA TPOPANLOTA OAAL OVTE KO GNUOVTIKES LETOPPOCTIKES OVGKOMEC.

H a&oldynon tov petagpdoupatoc, BEPata, dev umopel va givon pio ovte Ko
OVTIKEWEVIKT KaODG 1| opBOTNTA TOV peTappdopatos aAAdlel avaAoya e TOV GKOTTO
tov KX, To0g 06KTEG TOV OAAG KO TIG LETOPPOCTIKES CTPOTNYIKEG, TOV OKOAOVLOEL O
EKAOTOTE UETAPPACTNG OempdVIOG TEC KATOAANAOTEPEG YL TNV  EKACTOTE
HETOQPOOTIKN dtadikacio. Avardovtog 61e£odkd Ta Pacikd otoryeia (YA®OOIKE Kot
TPAYLOTOAOYIKE  oTotyela, oOvTagn, VEog), Pdacel Oewpidv petdepaons Kot
KaBodM YoV EVOL ATtO OPIGUEVE TPOTLTOL TG YAWCGIKNG, KOWMVIKNG KOl TOAMTIGUIKNG
woduvapiog peta&d e yAwocag mov ypnoponoteiton oto KIT ko to KX edmiCovpe
¢ emrevydnke éva aEIOA0Y0 HETAPPACTIKO omoTéAecHa petappalovrag oyt povo

oe Ae&hoykd emimedo, aAhd vepPaivovtog Ta Opa.
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Exiloyog

H petagpoaoctiky dadikacio, 6mwg anodeiydnke an’ 6Ao o Topamdve ivot
éva mepimAoko gyyeipnua, mov TpobmobEtel, apykd, TV YvOON MG YADCCOUG-TNYNG
KOl J0G YADGGOG-GTOYOV, OAAG Kot Oe@pnTIKEG KOl TPOKTIKES YVAGES GE GYECT UE
avtv. Ewdwd o6tav mpokerror yoo petdepoacn edkod KEWEVOL TEPA OO TIG
amopaiTNTEG YVAOOELS, YPEWLETOL KOl 1 EMMAEOV YVAOON TOL TPOG WETAPPOOT
OVTIKELEVOL OAAG KoL 1] IKAVOTNTO Y10l TEPOUTEP® EPEVLVO GYETIKA LLE OVTO.

[Mapodro mov moAroi dvBpwmot péypt kot orjuepa cvveyilovv, Aavlacuéva, va
VTOTWOVV TNV EMCTAUN TNG METAPPOONG, KOTA TNV TOPOVCH UETAPPACTIKY
ddkacio givol omapaitnTo Vo aVOPEPOVLE OTL YPEIACTNKE TOAVG YPOVOS KOl OPKETN
épeuva pe okomd va onpovpyndel yYAwoodpt dpwv, vo LETOPPACTEL TO TPOTOTLITO
Kelpevo Ko var dnpovpynOetl évar HETAPPOAGHLA, TOV VO OVTOTOKPIVETOL TANP®S GTO
TPOTOTLO GE OOUN, VPOG Kol TEPLEYOUEVO OAAG KOl VO GYOMOCTEL AETTOUEPMG M
HETOQPOOTIKT  OlOIKOGIOL KOl  EKTEVESTEPO 1  EMALON TOV  UETAPPACTIKDOV
TpofAnudtwv, mov mpofkvyav Katd v petdepactn. Onwg avapépel kow o Peter
Newmark n petdopoon eivar po gpyoocio dOGKOAN, evd M vrgvbvvoTnTa, 7OV
npoimobitel dev £yl akoun ektiundei deoviwg (Mrotooiid, 2001, c. 65).

H petdopaon tov cuykekpluévov eyyxelpdion, mov €xel ®¢ AVIIKEIUEVO TNV
dwyeipion petappactikoh £pyov vIMPEe Hol TOAD dpopen drdikacio 610TL apopd
GUECH TNV EMCTAUN TNG METAQPOONG KOl OmOTEAEL £val akOun PonOnua yio 6Aovg

TOVG HETAPPOCTEG KOl TOVG avOPMITOVS, TOV AoYOAOVVTOL EXAYYEAUATIKA, 1) Kot OYL,

LLE VIINPEGIEC LETAPPAOTC.
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